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1 Introduction

Welcome to Amsoft Stock Control System running under CP/M*. This system is part
of an integrated business applications suite of programs, i.e. Amsoft Business
Control System, yet it can also be run by itselfif required.

This manual will show you how to use the system, and will also give you examples,
full reference and guidance.

If you are new to Computers or you are using the Stock Control system for the first
time, you may feel overwhelmed by the many components and manuals available but
don’t worry. This manual will take you through, step by step, explaining how to use
the Amsoft Stock Control System. If you have registered with the customer support
Service (see enclosed Registration Card) you can get answers to your questions about
the Amsoft Stock Control System by calling Camberley (0276) 63189.

The best way to learn to use the Amsoft Stock Control System (ASCS) is to try it. Do
not be afraid to experiment and make mistakes, you cannot hurt the Computer or the
ASCS program no matter what you type at the keyboard. As you practice you will
gain familiarity and confidence in using some of the features of ASCS which will help
you in your business. If you are a first time user and you have not had the benefit of
using an Amsoft Business System before, please refer to sections 10 and 11.

For first time users of the Amsoft Business Control System (ABCS) we would like you
to register with us that you have purchased this package. You will need to run Amend
System Parameters (see Section 7.13) and by entering the title, serial number and
the name in System Parameters you will be asked to telephone Quest on Camberley
63189 to obtain your CHECKSUM number. When you have entered the correct
CHECKSUM you can proceed with operating this system without messages being
displayed on the screen stating that this is an unregistered package.

You can operate this system for a limited period of time without entering anything in
the title serial number and name fields in Amend System Parameters, but if you
continue to operate without having registered yourself as a user with Quest, after a
period of time the system will stop operating.

*CP/M is a trademark of Digital Research
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2 Whatis ASCS?

ASCS is a suite of programs that will enable you to easily and accurately record stock
details, provide control over orders placed and received, as well as provide
meaningful management information on up to 250 products.

ASCS is one of the elements in Amsoft’s Business Control System (ABCS) and
therefore integrates automatically with the Invoicing System. ASCS, however, has
been designed to run independently from the other systems in ABCS if so desired, and
is a complete Stock Control System in its own right.

Major characteristics of ASCS are that postings, ie. issues, receipts, returns, etc. are
made directly to the Product File. You choose the product to be posted to, make the
posting, and immediately the entry is recorded to the Product File. Automatically the
Physical Stock is updated for the product, together with Turnover Quantity,
Turnover Value, Profit Value, Profit % etc. Daybook Files are updated to provide the
audit trail. In short full accounting control is maintained.

You can view a product and associated postings on the screen at any time and produce
reports on demand. The main reports are Stock File Listings and Stock Valuation.
Other reports provide complete auditable control over your product movements as
well as providing reports that identify products where Stock is below Re-Order Level,
or below Minimum Stock, and it also reports on profitable products.

Reports from ASCS can be produced on any printer (sheet fed or continuous), have a
maximum of 80 characters to any print line, and can be produced on demand. The
various reports that can be obtained are as follows:

*Stock Valuation

* Turnover and Gross Profit

* Orders Outstanding

* Below Re-Order Level only

* Zero/Negative only

* Products with a Turnover range from/to

* Products that have or have not moved from a certain date.

All reports above are range selectable from product to product, within product
group to product group.

Other reports include:

Daybook Listing
Price List
Groups and Unit of Sale
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To run ASCS you need an Amstrad CPC464 computer with TWO disc drives and a
printer.

Amsoft CP/M Systems are noted for their speed, ease of use, reliability, user
friendliness and quality of systems design.
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3 General Operation

Displays on the Monitor together with responses keyed in on the console keyboard
enable you to operate the Amsoft Stock Control System

The normal flow will be:

Amend Units of Sale
(i.e. Set up Unit of Sale Codes and the Descriptions)
Option 9 on Master Menu Once at start
! then
Amend Product Groups infrequently
(i.e. Set up Product Groups and Descriptions)
Option 8 on Master Menu
l
Print Groups and Units of Sale Infrequently
Option 10 on Master Menu
!
Display Amend Stock Details
(i.e. Display an individual Stock item on
screen and also used to create a Stock item)
Option 2 on Master Menu
l
Enter Postings
(i.e. post Issues, Receipts, Returns etc.)
Option 1 on Master Menu
l Frequently
Print Daybook Listing
(i.e. Print Audit Trail)
Option 6 on Master Menu
i
Display Daybook
Option 5 on Master Menu
l
Print Stock File Listing Weekly or
(i.e. comprehensive reports on current Monthly or
Stock position and management reports) On Demand
Option 3 on Master Menu
l
Print Price List On Demand
Option 12 on Master Menu
l
Calculate Stock Levels Infrequently
Option 4 on Master Menu
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% Amend Selling Prices Infrequently
Option 7 on Master Menu

l
Zeroise Management Information Infrequently

(Re-set fields back to zero) probably
Option 11 on Master Menu year-end

l
End Program

Option 14 on Master Menu
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4 Systems Outline of ASCS

Amsoft Stock Control System has evolved because users of stock control systems have
many varied requirements. ASCS has been designed to satisfy most needs, and
perhaps provide a little more information than expected.

ASCS caters for up to 250 stock items, and for each stock item Physical Stock is
calculated as a result of receipts, issues, transfers, returns to stock etc.

To aid the user Minimum Stock level and Re-Order Level figures can be used to
prompt the user to re-order and to speed-up the search for items that need
re-ordering.

To help with ordering,, additional assistance is provided for the user because he is
able to record orders placed on the supplier by quantity and actual order number.
This should enable the user to control those orders he has placed, but also there is a
facility to record those orders placed on him by his customer. As these orders are
satisfied then they can be matched on an order number and deleted from the file

Free Stock is calculated by the value of Physical Stock less Customer Orders not yet
satisfied, plus orders placed on Suppliers not yet satisfied.

So ASCS will display information about each item of physical stock on the screen, like
how many, how many are on order, how many orders must be satisfied etc. In addition
the system will also remember the month and year of the last movement for each
stock item and it will tell you how many have been sold, i.e. turnover quantity (issues,
less returns plus or minus adjustments, etc.)

ASCS uses the same stock file as the one used in the Amsoft Sales Invoicing System
(ASIS) and therefore on the Stock File there is a facility for Cost Price, Selling Price,
VAT Code, Discount % on Selling Price, Unit of Sale, and also a Product
Description.This information can be displayed on the screen, and like the
information in the previous paragraph is also printed to the various reports.

By using a Product Group Code each stock item can be further identified into a
specific category. This two digit code will also be used to allocate a stock item to a
Branch or Department.When printing reports on product details these can be
produced by Product Group Code as well as overall for the whole stock file. The two
digit Product Group in the range 1-94 can be used via the Amsoft Sales Invoicing
System and Amsoft Sales Ledger System i.e. Product Groups 1-94 are the same as
Control Accounts 1-94 in the Sales Ledger System/Nominal Ledger bridge.
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ASCS will enable the user to keep up to date on his stock and ordering for each stock
item, as well as providing meaningful management information.

The management information reports on product details can be selected by the user
but separated into two broad categories. The first category concerns itself with
financial information both historical and future, the second concerns itself with the
actual stock position of each item and the need to re-order or not. The benefit of ASCS
is that all this informtion can be displayed for each stock item on one report.

Remember, the user can select what information he wants to appear on the product
detail report and for which product group. It will always show Stock Code,
description, Prices, Free Stock, Minimum Stock level, Re-Order Level, Orders
situation etc., then the user can opt for the following additional information for each
stock item:

a) Turnoverby * Quantity
*Sales Value
*Cost Value

b)  GrossProfit * Unit Gross Profit
* Unit Gross Profit %
* Gross Profit on Turnover
* % Gross Profit on Turnover

¢) Valuation * Free stock at Cost
* Free Stock at Selling Price
* Customer Orders at Selling Price
*Supplier Order at Cost
* Grand Totals at end of reports give Stock Valuation
by Product Group and overall

d) Cust/Orders * Order Numbers that are still outstanding

The user can also limit which stock items he wants to have reported by choosing from
the following:

e) Thosestock items below Re-order Level

f)  Those stock items below Minimum Stock Level

g)  Thosestock items that are zero or negative Physical Stock

h)  Those stock items where there has been no movement before or after a
certain date

1) Those productsin a certain Turnover value range

In addition ASCS provides a full audit trail of postings, a daybook can be displayed,
and a PRICE LIST can be printed.
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The effect of the various posting types on Turnover and Physical Stock will be as
follows:

Effecton
Posting  Description Turnover Physical Stock
Type No.
1 ISSUE + "
2 RECEIPT N/A +
3 TRANSFER N/A -
4 RETURN - +
5 DEBIT ADJUSTMENT N/A +
6 CREDIT ADJUSTMENT N/A -
7 WRITE OFF N/A -
8 CUSTOMER ORDER N/A N/A
9 SUPPLIER ORDER N/A N/A

Many of the tried and trusted program routines used in other Amsoft Software have
been included in ASCS, therefore the operator will find it very easy to use, especially
ifthey have experience of other Amsoft accounts systems in thisrange.
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5 Disc Files used in ASCS and
their Contents

5.1 Product File -created Option 2 from Master Menu (see Section 7.2)

00 =3 O U W QO DD =

9
10
11

ITEMNO.
DESCRIPTION
PRODUCT GROUP
UNIT OF SALE
SELLING PRICE
COST PRICE
DISCOUNT %

VAT CODE

PHYSICALSTOCK
MINIMUM LEVEL
RE-ORDERLEVEL

Format Length

8
25

ZZZ ZZZZZZZ;
e R B W

Ot Ot O

(inrange 1-94)
(inrange 1-99)
max. = 9999.99
max. = 9999.99
max. = 99.99

max. = 99999.99
max. = 99999
max. = 99999

In addition for each item, up to six Suppliers Orders and/or Customer Orders can be
held on file and are created from Option 1 - Enter Stock Movements (see Section 7.1)

The fields for these are:

Supplier Order
Customer Order
Quantity

Price

Reference No.

1
1
5
8
6

%ZZZZ

mazx. = 30000
max. = 99999.99

In addition on the display for each item the following information is also shown:

Last Issue Date
Turnover Quantity
Turnover Value

Cost of Sales

Unit Gross Profit %
Gross Profit

Gross Profit %

Value Selling Price of

Phy

sical Stock

Value Cost Price of

Phy

sical Stock

6
9
12
12
5
10
5
12

Z ZZzzZ2z222

12

AMSOFT STOCK CONTROL SYSTEM

DD/MM/YY
999999999

max. = 999999999.99+
max. = 999999999.99+
max. = 99.99

max. = 9999999.99
max. = 99.99

max. = 999999999.99+

max. = 999999999.99+
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5.2 Daybook F'ile - created Option 1 from Master Menu (see Section 7.1)
Format Length

Item A/N 8

Type of Stock Movement N 1 Inrangel-9
Quantity N 5 max. 30000

Price N 8 max.99999.99

Ref. No. A/N 6

Date N 6 DD/MM/YY

Value N 12 max. 999999999.99+

5.3 Units of Sale File - created option 9 from Master Menu (see
Section 7.9)

Format Length

Unit Code N 2 Inrangel-99
Description A/N 15

5.4 Product Groups

Format Length

Product Group N 2 Inrangel-94
Description A/N 15
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6 Normal Running

Ensure you have CP/M in the computer and your program and data disc are in their
Disc Drive(s). Type in ABC followed by [ENTER].

The screen for ASCS will be displayed on the screen:

#kwe AMSOFT #as

BUSINES CONTROL SYSTEM
BY QUEST

A.5.C.S. STOCK CONTROLSYSTEM

TODAYS DATE (DD.MM.YY) E e = o

Enter the date and, if valid, the Master Menu will be displayed (See Section 7.)

6.1 First Time User Registration

The program disc supplied are in UNREGISTERED form. This means that the user
will be reminded via screen displays that the purchase of the programs has not been
registered at Quest. We would like to know who has purchased our systems so that
‘hot line’ support can be provided if required, and users can be told of new releases or

updgrades.
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Warning If you do not register your purchase and you continue using an
unregistered program disc, after a period of time the program will
simply stop running and you will not be able to continue. Plenty of
time is allowed, however, for you to contact Quest and obtain your
CHECKSUM (PASS NUMBER) see below.

To become registered, follow the procedure to get the Master Menu (see Section 7),
take option 13 - AMEND SYSTEM PARAMETERS.

Enter the TITLE, NAME. and Serial No. (TITLE will be displayed on all screen
displays,and NAME will be printed at the top of all reports.)

The screen will then show

CHECKSUM INCONSISTENCY

PLEASE PHONE QUEST, QUOTING THE NUMBER nnnn
TO OBTAIN YOUR PASS NUMBER IN ORDER TO PROCEED
PASS NUMBER-=-~-~-

You tell us the number on the screen, we give you the CHECKSUM (PASS
NUMBER). You enter the PASS NUMBER followed by [ENTER], and you are now
registered and the system will run smoothly.

Just in case you need to repeat the exercise at any time in the future, keep an exact
record of your TITLE, NAME and PASS NUMBER.

The first time user should also read Sections 10 and 11.
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7 Master Menu and Operating

Instructions

«C.8.

CAMBERLEY GARDEN CENTRE

. ENTER STOCK MOVEMENTS

. PRINT STOCK FILE LISTING
» CALCULATE STOCK LEVELS

. DISPLAY DAYBOOK LISTING
« PRINT DPAYBOOK LISTING

. AMEND PRODULT GROUPS
. AMEND UNITS OF SALE

. PRINT PRICE LIST
. AMEND SYSTEM PARAMETERS
. END PROGRAN

« DISPLAY/AMEND PRODUCT DETAILS

. %X AMEND COST/SELLING PRICES

. PRINT GROUPS & UNITS OF SALE
. ZEROISE MANAGEMENT INFORMATION

[?] PLEASE SELECT THE OPTION REQUIRED B

From this point on, select the option required by entering the number followed by
[ENTER] and refer to the following sections of the manual for instruction in their use.

7.1 Enter Stock Movements

1  Selection Option - Enter Stock

Movements

] [REF.I D

1. ENTER STOCK MOVEMENTS CAMBERLEY GARDEN CENTRE
[ ITEM ] [--- DESCRIPTION ==-] [~ TYPE =] [- QNTY -] [ PRICE
s GARDEN FORK 1 1SSUE 1,80 14.24
&g LARGE BOUGUET 2 RECEIPT 33.00 6.00
3 3 SMALL BOUQUET 3 TRANSFER 12.00 8.00
4 & LARGE STONE GNOME 4 RETURN 21.00 12.34
5 .5 SMALL STONE GNOME S DEB ADJ 7.00 8.00
6 6 TULLP BULBS 6 CRED ADJ 13.00 8.00
7 DAFFODILS 7 WRT-OFF 59.00 0.00
a8 PLASTIC WATER LILLIES 8 CUST ORD 23.00 1.80
LA PLASTIC TROWEL 9 SUPP ORD 16.20 8.308
10
1
12
13
1%
15
[7] *1* = '15' TO AMEND, 'ENTER' TO UPDATE, EXIT TO IGNORE ®

ABC123
9KI/58 A
548717
ALST6
AAABBB
CA/TT6
WR/B26
PD=121
P18 49

AMSOFT STOCK CONTROL SYSTEM
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1.1

1.2
1.3

1.4

1.5

1.6

1.7

Page 16

Enter the ITEM.

There is an 8 digit alphanumeric field followed by [ENTER]

Ifthe ITEM is not in use or the code you input is invalid, an error message
will be displayed and the Item asked for again.

Press [ESC] to return tothe MENU.

The Description will be displayed.

Enter the TYPE of Stock Movement followed by [ENTER], this is in the
range 1-9. The description of the type selected is displayed below TYPE
on the screen and will correspond to the following:

1=ISSUE

2 =RECEIPT

3 =TRANSFER
4=RETURN

5=DEBIT ADJ.

6 = CREDIT ADJ.

7= WRITE-OFF

8 = CUSTOMER ORDER
9 = SUPPLIER ORDER

Press [ESC] to return to Step 1.1.

Enter QUANTITY, maximum = 30000.

The price will be obtained from the Stock File and will be displayed below
PRICE on the screen. Press [ESC] to return to Step 1.3.

Enter REFERENCE Number, maximum 6 alphanumeric characters.

Press [ESC] to return to the PRICE field where you can re-input a new
price to the one previously displayed.

1.5.1 When entering a RECEIPT you may use the Cost Price displayed
to override the Cost Price on the Stock File (LATEST COST
PRICE) or average the Cost Price (Enter ‘L’ or ‘A’ as applicable
under the prompt 0). If [ESC] is pressed the calculation will
default to the COST? Literal entered as a System Parameter, (see
7.13).

15 ITEMS or Stock Movements can be displayed on the screen before
updating the Files.

If you have less than 15 ITEMS or Stock Movements, to update the files
press [ESC] instead of entering an ITEM Number.

AMSOFT STOCK CONTROL SYSTEM



1.8 After steps 1.6 or 1.7 then the following is displayed at the bottom of the
screen.

(?)'1'-"15"-AMEND/"ENTER'-UPDATE/'ESC'-IGNORE
[ENTER] to accept the ITEMS or Stock Movements onto the file or 1-15 to
correspond to an individual line on the screen that can be changed.

Press [ESC] to ignore all the information on the screen and return to step
11,

Note

A maximum of 6 customers or supplier orders are allowed in the sytem for
any item at any one time.

If this is exceeded during the update stage (1.8) the process will stop to
prompt you and any order after that number will not be accepted. Type
[ENTER] to accept remaining movements.

7.2 Display/Amend Product Details

This option allows Products to be added to the Stock File, existing details
changed and/or deleted.

2. DISPLAY/AMEND PRODUCT DETAILS

CAMBERLEY GARDEN CENTRE

{ ITEN? B

1. DESC. GARDEN FORK

PRODULCT GROUP 48
UNLIT OF SALE 2
SELLING PRICE 14.99
COST PRICE 8.09
DISCOUNT X 5.00
VAT CODE 3
PHYSICAL STOCK ee
MINIMUM LEVEL 2
RE-ORDER LEVEL 5

00N

LAST ISSUE DATE "
T/8 ety

T/8 VALUE

€.0.5.

UNIT G.P. ¥
G. PROFIT
6.P. %

VALUE S.P.
VALUE C.P,

L12.84

14,00
195.89
112.00

46.63
83.89
42.59

374,75
2e0.00

[21 1 - 18 10 AMEND, ENTER TO UPDATE, 'D' T0 DEL, '0' TO ORD B

The above screen is used for all three following functions:

To Add a Product

Select the ITEM no. to be allocated and in response to the prompt
(?) PRESS ‘ENTER’ tc ADD THE PRODUCT simply press [ENTER].
Then complete lines 1-10 on the left hand side of the screen above for an
example. See Section 5 for maximum values in each field.
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Note  The physical stock level will not be accessible after it has initially been
set by means other than entering Stock movements (see 7.1). Care should
be taken in ensuring the Stock level is entered accurately.

To Change a Product

Enter the Item Number to be changed and after a short time the current data held for
the product will be displayed. Change each field as required by selecting the line
number against the field. Enter 0 for details of Customer and Supplier Order
Numbers, Free Stock (i.e. Physical Stock & Supplier Orders - Customer Orders),
Customer Order Quantity, Supplier Order Quantitity, Customer Value, Supplier
Order Value etc.

Note Customer and Supplier orders can only be changed or deleted at this point.
They must be entered using movements types 8 and 9.

2. DISPLAY/AMEND PRODUCT DETAILLS CAMBERLEY GARDEN CENTRE

re 1 [ PLASTIC WATER LILLIES ]

[ TYPE 1 [aryl [ PRICE ] [REF.] [ VALUE ]

1 8 CUST ORD 200 1.80 KJ4&568 3608.00
2 9 SUPP ORD 580 8.30 €6C250 158.00
3 8 CUST ORD 31 1.80 acB 56 55.80

Q1Y C/0: 231 7 S/0: 588 / DIFF: 269 [ FREE: 269

VAL C/0: 415.8@ / s/0: 150.88 / DIFF: 265.88

€73 1 - 3 TO AMEND, D TO DEL, EXIT TO RESET, ENTER TO RETURN B

To Delete a Product

Enter the Item Number and wait while the system reads in the Product details from
disk and displays the information on the screen. To delete the item type in ‘D’.

Note A product can only be deleted where its Physical Stock level is zero. Any
orders remaining on the item will be lost when product isdeleted.
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7.3 Print Stock File Listing

3. PRINT STOCK FILE LISTING CAMBERLEY GARDEN CENTRE

PRODUCT ; START? ] END ?
PRODUCT GROUP: START? END ?
FULL LISTING Y/N ?
TURNOVER & GROSS PROFIT Y/N ?
STOCK VALUATION Y/N ?
ORDERS OUTSTANDING Y/N ?
BELOW R.O LEVEL ONLY Y/N ?
BELOW M.5. LEVEL ONLY Y/N ?
ZERO / NEGATIVE ONLY Y/N ?
TURNOVER RANGE REQUIRED FROM 10

DATE OF LAST MOVEMENT ? BEFORE (B)/AFTER (A)

This routine enables the user to select the exact listing required from the Stock File.

Explanation
A range of products can be printed or [ENTER] twice gives the complete file.

A range of product groups can be printed or [ENTER] twice gives the complete set of
groups 1-94.

The selection can be used to give a combination of both products and groups.

Turnover Gross Profit
Stock Valuation
Orders Outstanding

These three options offer additional information for each item selected.

Below R.0.L Only
Below M.S.L Only
Zero/Negative Only

These options offer specific requirements that have to be met before the item is
printed if Y is requested.

Turnover range required offers a limitation to the printout set by Turnover Value of
the item.

Date of Last Movement and Before or After option, if selected, prints out only those
items falling into the required date range.

[ENTER] to any options sets the maximum permissable limitation.

AMSOFT STOCK CONTROL SYSTEM Page 19



7.4 Calculate Stock Levels

4. CALCULATE STOCK LEVELS CAMBERLEY GARDEN CENTRE
PRODUCT: START 2 B END ?
PRODUCT GROUP: START ? END ?

THIS OPTION WILL SET ALL REORDER LEVELS (R.O.L.) AND ALL MINIMUM
STOCK LEVELS (M.S.L.) FOR THE GROUPS/PRODUCTS SELECTED

THE LEVELS WILL BE SET TO TURNOVER @TY FOR THE PRODUCTS DIVIDED
BY THE FIGURES ENTERED FOR BOTH OF THE LEVELS (R.0.L. & M.S.L.)
R.0.L. DIVIDE BY ?

M.S.L. PIVIDE BY ?

This routine will allow for easy, quick calculation of Stock Levels.

7.5 Display Daybook Listing

5. DISPLAY DAYBOOK LISTING CAMBERLEY GARDEN CENTRE

[ ITEMR 1 [- TYPE -1 [-@TY-1 [ - PRICE - 1 CREF.] [DATE J [ - VALUE - ]

1 1 1SSUE 5.00 14,24  HS199  7.12.84 71.20
1 2 RECEIPT 10.00 8.80 CGCTRT 7.12.84 80.00
1 4 RETURN 1.00 14,26 @1123  7.12.84 14.24
1 7 WRT-OFF 1.0 0.80 5666 7.12.84 8.00
2 1 1SSuE 19.00 17.89  GEN 7.12.84 179.9¢
2 2 RECEIPT 50.00 6.88  SHOP 7.12.84 300.00
3 2 RECEIPT 5@.00 3.88  SHOP 7.12.84 150.00
L} 1 ISSUE 2.00 12.34  TY1456 7.12.84 24.68
& 2 RECEIPT 18.00 7.00 GRO4BB T.12.84 70.00
5 5 DEB ADJ 1.88 0.0 2598 T.12.84 0.00

[?] EXIT TO FINISH, "ENTER' TO CONTINUE B

This routine enables the user to display the transactions from the Daybook File, with
14 lines per screen.

[ENTER] to continue will prompt the user to the next screen or [ESC] will return you
tothe Menu.

Atthe end of transactions [ESC] will return you to the Menu.
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7.6 Print Daybook Listing

The screen will show:
ARE YOU SURE (Y/N) ?
This routine enables the user to print out all transactions on the Daybook File in the

same format as the screen display in section 7.5.

WAS DAYBOOK LISTING 0.K. Y/N will be displayed after printing the
Daybook. N followed by [ENTER] will produce another Daybook Listing if there has
been a paper wreck or similar misadventure.

Y followed by [ENTER] will send you back to the Master Menu.
At the end of printing, the Daybook File on the disk is cleared of all transactions.

7.7 % Amend Selling Prices

Displayed on the screen will be:

7. X AMEND COST/SELLING PRICES CAMBERLEY GARDEN CENTRE

WHICH TO AMEND ?
ENTER, C FOR COST PRICES
S FOR SCLLING PRICES B

This routine enables all Selling Prices to be increased or reduced by a percentage (e.g.
- 10 will result in a decrease of 10% and 10 will result in an increase of 10%) for the
selected Products/Product Groups.

PERCENTAGE CHANGE ?

If you want all Product Groups changed simply press [ENTER] in response to the
PRODUCT GROUP ? prompt.

The printer will report on the action taken.
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7.8 Amend Product Group

8. AMEND PRODUCT GROUPS CAMBERLEY GARDEN CENTRE

GROUP CODE [] [ OLD TITLE 1 [ NEW TITLE ]

18 SEEDS | ]

This option enables the user to set up product Group Codes in the range 1-94 together
with a 15 character description for each group code.

[ESC] will return you to the Menu.

7.9 Amend Units of Sale

9. AMEND UNITS OF SALE CAMBERLEY GARDEN CENTRE

UNIT CODE [1 3 OLD TITLE ] [ NEW TITLE ]

This routine enables the user to set up Units of Sale in the range 1-99, together with a
15 character description for each code.

[ESC] will return you to the Menu.
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7.10 Print Groups & Units of Sale

18. PRINT GROUPS & UNITS OF SALE CAMBERLEY GARDEN CENTRE

ARE YOU SURE Y/N 2 |

This routine enables you to get a complete listing of Product Codes and Units of Sale,
together with their descriptions that have been set up in Sections 7.8 and 7.9.

7.11 Zeroise Management Information

The screen will show:
START PRODUCT? END ?
STARTPRODUCT GROUP? END ?

This enables you to zeroise mangement information for every product (Turnover
Quantity, Turnover Value, Cost of Sales) for the selected Products/Product Groups.
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7.12 Print Price List

12. PRINT PRICE LIST CAMBERLEY GARDEN CENTRE

PRODUCT: START ? ] END ?

PRODUCT GROUP: START ? END ?

This routine enables the user to print all products on a Price List by simply pressing [-
ENTER] four times in response to the above prompts. A selective price list can be
printed by specifying the exact amounts and product groups required.

7.13 Amend System Parameters

System Parameters

This routine is vitally important to the smooth running of the system.

3. AMEND SYSTEM PARAMETERS CAMBERLEY GARDEN CENTRE

ENTER 'YES' IF YOU WISH TO PROCEED B

[ ENTER ANYTHING ELSE TO RETURN TO THE MENU ]

N.B. YES should be typed in using capital (upper case) characters.
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13. AMEND SYSTEM PARAMETERS CAMBERLEY GARDEN CENTRE

1.NANE CAMBERLEY GARDEN CENTRE
2. LINEY 46

3.LINE2 61

4.C0ST? A

S.CHR 1 45

6.CHR 2 45

7.LINES 66

8.PAUSE N

F.TITLE CAMBERLEY GARDEN CENTRE
18.REG . 1e@eeee9

[?3 "1* = "1@' TO AMEND, 'ENTER' TO UPDATE B

The screen shows all the parameters which the system requires to run successfully.
Enter these parameters as required on instruction from the user and note carefully
the following instructions.

1 NAME -30Characters: User Name. This will print at the top of all reports.

2 LINE1  -Format Character 1 on the Stock Listing. Default 46.

3 LINE2  -Format Character 2 on the Stock Listing. Default 61.

4 COST - ‘A’ will default to Average Cost Price being calculated on receipts.
‘L’ is latest Cost Price.

5 CHR1  -FormatCharacter 1(1-255 only). Default 45.

6 CHR2  -FormatCharacter 2 (1-255 only). Default 45.

7 LINES  -Number oflines per page, normally 66.

8 PAUSE -Y for use with sheet fed printers.

9 TITLE  -Thescreentitle (30 characters).

10 REG  -Thisisthe Registration Number on the label of the program disk.
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7.14 End Program

The program closes all files and terminates processing, after a few seconds the
following display is shown.

14. END PROGRAM CAMBERLEY GARDEN CENTRE

Remove your data disks; if necessary replace the system disk and then type [ENTER].

Remember it is wise to BACKUP your data disks if posting or end of month routines
have been used.
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8 Sample Reports

————————————————————————— [ TAMBERLEY GARDEM CEMTRE |
——————————————————————————— ESETKD COAYBODOK LISTIMNG  RUN 1 1 ———mmememeamce e -
wwwwwww r ch M YERSION -—-——~————- DATED 11.12.84 —————————— PAGE 1 ] ot
CITEM A C - TYPE = 0 E=GNTY=3'L ~ PRICE ~ 1 [REF.J L DATE 1 L -='YALUE = 1
1 1 TE5UE H.1-39 712 71.28
1 2 RECEIPT raCsa1 712 a0, 88
1 4 RETURN @112 7.12. 14,24
1 v WRT-OFF, SREA Palds A, aa
2 1 1SSUE GEN 712 178.5a
2 2' FECETIPT SHOF 7.1 208, A6
3 2 RECEIFT SHOF 712 158, 88
4 1 ISSUE T #4505 Tl 24,68
4 2 RECEIPT LRE4AE . 12.8 Ta, aa
5 % DEE AR, 2598 Tal28 A, 84
& 2 RECETRT GAR &9 7.12.24 7,80
& 2 CUST ORrRD 7.12.24 &7 D8
3 7 WET-0FF. 7.12.84 A, Ba
7 A SRR ORD 7.12.24 26,80
s 2 CUST OrRD Ta12.84 28.40
a2 2 RECEIPT A YFY?T TulZ. 54 A, an
= 2 CUST e ‘ 14563 7T.12.24 b1 ]
& 9 3 7.12.84 158, 60
16 2 .4 Von 12 P4 9.2A
1@ a2 k) 7.12.24 59,80
1a 9 SlPF ORD .4 CGLEs 7T.12.84 20, 8a
11 2 FECEIPT . B *T455 7.12.84 A, A
2 1 T550E S AL~ 5&  11.12.%24 151,80
7 2 RECETFPT JLF428 11.12.24 20, 00
2 2 RECEIPT FAB1ET 11 12,84 =4, @R
12 2 RECEIFT CHF 23 11.12 4,00
1 1 TSSIE RBC123 11.12 14.24
2 2 EECEIFT AS~ 147 11,1 12,86
3 3 TRAMSFER 2 11.1 W, AaA
4 4 RETLURH 11.42. 2%6. 16
5 5 DEE AD., 11.12.8 A, 84
& & CRED AR @A, 11.12: A, AR
7 7 WRT-1FF, @, 3 11.12. @, @3
2 f CUET ORD 1 MR S5 11,12, 55. 208
Q 2 SUPF ORD 5] MH7d= 11,12, 33508
L CAMEBERLEY GARDEM CEMTRE e e S sl o e
s CSTK] PRICE LIST —=—— e
------- C cP/M “YERSION —--————-——- DATED @7.12.84 -————————— PAGE L B e
C ITEM 3 C ---- DESCRIPTION —--- 1 CPRODUCT GROUPD CUNIT OF SALE.J [- PRICE -1
1 GARDEH FORE GARDEH TOOLS PACKETS OF 2 14,39
2 LARGE BOUQLUET INTERFLORA ERCH 17.99
2 SMALL BOUQLET INTERFLORA ERCH 9.89
4 LARGE STOME GHOME POND FIXTURES EACH 12.99
5 SMALL STOME GHOME POND FIXTURES EACH 7.99
& TULIP BULBS FLOWERS PER 5 1.58
7 CAFFODILS FLOWERS FER 28 1.5
2 FLASTIC WATER LILLIES POND FIXTURES FRACKETS OF 2 2.8a
9 QUTSIDE PLANT SERVICE MAINT OF PLAMTS ERCH a.8a
14 CARROT SEEDS SEEDS PACKETS a.6a8
11 POPFY SEEDS SEEDS PACKETS a,9a
12 CAULIFLOWER SEEDS SEEDS FER 180 A, 58
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- L CAMBERLEY GRARDEN CENTRE b |
CSTKI PRODUCT GROUPS AND UNITS OF SALE

——————— C CP/M YERSION -----—---- DATED 87.12.84 --—-—-——-- PAGE 1 J ===
CGROUPS 1| - 50 3 CGROUPS S1 - 9431 [ UNITS 1 - 5@ 1 L[ UNITS 51 - 93 1]
1 51 1 EACH 3 |
2 52 2 PRCKETS OF 2 52
3 33 3 PACKETS 33
4 54 4 PER 3 54
S ] 5 PER 1@ 35
& 56 & PER 28 56
7 57 7 PER 3@ 57
8 58 8 PER 168 58
9 39 9 PER DAY 59
19 SEEDS 6@ POND FIXTURES 18 €8
11 &1 11 &1
12 62 12 62
13 63 13 &3
14 64 14 &4
15 63 15 65
16 66 16 &6
17 &7 17 &7
18 62 18 &8
12 &9 19 &9
28 FLOWERS 7@ IMTERFLORA 28 7e
21 71 21 71
22 72 22 72
23 73 23 73
24 74 24 74
23 3 25 73
26 76 26 76
27 77 27 (4
28 78 28 7R
29 79 29 79
30 SHRUES 88 MAINT OF PLANTS 3@ 20
31 21 31 a1
32 82 32 a2
33 83 33 £3
34 24 34 24
33 a5 35 a5
36 26 38 26
37 a7 37 ar
38 a8 33 a8
39 89 39 a9
4@ GARDEM TOOLS 968 GENERAL EQUIFT 40 28
41 21 41 91
42 92 42 92
43 23 43 93
44 94 44 24
45 45 95
46 48 96
47 47 a7
48 43 28
49 43 79
58 FENCING EQUIPT 58
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------ [ CAMEERLEY CARDEH CFHTRE | e i i i

---------------------------------- CSTKT STOCK FILE LTETIHG = oo

------- [P M VERSTON cmmeemmeme DATED 11,12, 84 ——mmmmemee PAGE S B

---------------------------- REPORT SELECTED RS FOLLOMS:
START EROGCT FHD
START FRODUCT GROUP 1 EHD 24

FULL LISTING %

THRHOYER & GROSS PROETT H
STOCK LUATION H

ORDERS DUTSTAMDIMG H
BELOM RO O HEY M

BEL T M.S.L MOHLY M

ZERD < HEGATIVE OHLY M

TURHOYER FAHGCE FROM 9999955 TR 99995950

PATE 1F LAST MOVEMENT AFTEF “REFMRE

—— e -- [ CAMBERLEY GRRDEM CENTRE 2 |
s —— —=—== [STK] STOCK FILE LISTING

——————— C CFM YERSION ———----——— DATED 11.12.84 -—-=-==-== PAGE 2 J =—-=~----
E FRICE AE CosT 1 [CIs V' CMSL.] CROL.J C-PHYS-1 [C/D.] [S-0.7 CFPEED
1 [ GARDEM FORK 1

C 43 GARDEN TOOLS icC 2 PACKETS OF 2 JCL.MYT B7.12.84 1

14,22 7,00 5. @8 % 2 S 26,00 5] a 26
EES==SsSSSsS@ssS=ssSs==== e e - e P P A S S P P P
z [ LARGE EOUGUET 3

C 78 IHTERFLORA 1LC 1 EACH 1C L.MYT A7.12.84 1

T : S5.868 @ o] 16 29,60 i a 29
2 L SMALL BOLDIET BT PFIﬂH MIMTMUM STOCK |EYEL %% o

C 7@ INTERFLORA irC 1 ERACH 1C L.MYT 87 12.84 1

a,99 E.BG 2,08 25 &15] 24,08 <] ] 24
4 C LARGE STOME GHOME 1 :

C A8 POND FIATURES 1rC 1 EACH

12,32 T.860 5,80 @ 3 [
.} C SMALL STOME GHOME RELnu RE-ORDER LEVEL 4%

L &8 FOMD FIXTURES ar 3 E L.y 111284 ]

7.99 4.56 5,606 a T.Ea 5] a 7
6§  CTwmweewes 31

C 2a FlﬂHFP“ JCL.MVT 81.68.84 1

1.56 164 165, AR 5@ a 115
7 R ] e

C 268 FLOWERS 1 CL.MYT 81

15 56, 28 15a
2 C PLASTIC WATER LILLIES 1 *% ZERD ~ MEGATIVE STOCK

C £ POND FIXTURES o E 2 PACKETS OF 2 1 E L.MYT

2,88 @30 18,0 2 ? &, BA f s
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—————————————————————— I TAMRERLEY GARDEM CEMTRE J
—————————————————————————————— CSTED STOCK FILE LTSTING
AAAAAAA C °PsM YERZIOH —-=-—~==—— DATED 11.12.84 -=— —=-= PAGE 3 ] —=————=
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ FEFPORT TOTALS —=——=——————— -
TURHOYER WALLE 1867.74
COST OF SALES 275.54
PHYSICAL STOCK R S.P. 1826, 97
PHYSTCAL STOCK @ CL.P. 235, 2a
FHYSICAL STOCK @ S.P. IMC. DISC., % 1785.34
FREE STOCK @ S.FP. 2621,97
FREF STOCK @ C.F, 1416, 20
FREE STCOCK ® S.P. 'INC. RISC. % 2459.75
CUSTOMER ORDERS @ S.P. 514,94
SUFFLIER OH ORDER ® C.P, 22F. AR
GROSS FROFIT 222,24
SS PROFIT % e b M
——————————————————————— T CAMBEFLEY GARDEM CENTRE 1 -
—————————————————————————————— CSTKI STOCK FILE LISTING
——————— C CPM YERSION -~=—==———= DATED 11.12.84 —~—=-——=== PAGE 1 J s=smsiee
————————————————————————— REFORT SELECTED AS FOLLOMWS: -
START PRODLICT EHD
START PRODUCT GROUP 1 EHND 94

FULL LISTING Y

TURHMOVER & CROZS PROFIT H
STOCKE “WALUATION H

NRCERS NUTSTAMDING H
BELOM R.OLL DMLY M

EELOM M.S.L OMLY M

ZERD » MEGATIVE OHMHLY ¥

TURHMWER RAMGE FROM -99929%3 TO 99999999

DATE OF LAST MOVEMEHT AFTER~EEFORE

Page 30 AMSOFT STOCK CONTROL SYSTEM



------------------------- r CAMEFR Y CARREH CEHNTRE g [ SR = et
————————————————————————————————— CETKT STOCK FILE LTETTHG —mmm e s s e

——————————— DATED 11.12,84 =w=—mm=—=e PAGE & ] =—me—--

C PLASTIC WATER LILLIES ¥ ZERD « MEGATIVE STOCK ¥
L £6 FOHD FIXTIIPES ? PACKETS OF 2 10 L.MYT 12.88.84 1
2.0 A A B, e 29a S@a TAG

FLRASTIC TROLE I #¥ ZERDO o HMEGATIVE STOCK %4
C 28 MAINT OF FLAMTS 3 C 1 ERCH JC L.MVT 12,82, 84 0
&, 2 2 LA 5 a

—————————————————————— C CAMBERLEY GARDEN CENTRE 1
——————————————————————————— CSTKI STOCK FILE LISTING -

——————— L CP/M VERSION ——-—----—= DATED 11.12.84 —==—-===—v== PAGE 3 J =m====m
- e REFORT TOTALS -

TURNOYER YALLE 242.84

COST OF SALES 1A@5, aa

FHYSICAL STOCK @ S.P. A, 0aG

PHYSICAL STOCK & C.P. a.88

FHYSTCRL STOCK @ S.P. INWC. DISC. % 4. a6
FREE STOCK @ S.P. AARA, AR

FREE STOCE @ C.F. 29,88

FREE S5TOCK @ S.P. INC, DISC, % 540, 80
CUSTOMER ORCERS @ S.P. 368, 80
SIIPPLTER 0N ORDER @ C,P. 158. 808

GROSS PROFIT 137.84

GROSS FROFIT 56,76
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—————————————————————— [ CAMBERLEY GARDEN CENTRE i R

—————— - - [STKY STOCK FILE LISTING -
——————— [ CFM YERSTON ——-———=—=— DATED 11.12.84 ——-=—==—== FAGE 1 ] —-———v
——————————— FEFORT SELECTED AS FOLLOWS e
START FRODUCT EHD
START PRODUCT GROUP 1 EMD 24

FULL LISTIHG %

TURNOVER & GROSS PROFIT Y
STOCE YALUATION M

ORGERS OUTSTAMDING M
BELOMW R.O.L OMLY M

BELOMW M.S.L OHLY H

ZERO » MEGATIVE OMLY H

TURNCYER RAHGE FROM -3939333 TN 99999939

DATE OF | AST MIYEMENT AFTER/EEFORE

—————————————————————— [ CAMEEFLEY GARDEM CEHTRE T e e
————————————————————————————— CETEY STO0K FILE LTSTIHG ——mmmm s oo e
——————— L PPoM YERSTAN —moeeee e DETED 11,12, 84 —emeemmee PAGE =3 [T

[ GARDEM FORK 4
T 48 CARDEN TOOLS 1€ 2 PACKETS OF
4,93 o a =

-

“pETT [P '1 r ”HTT GF ] EHFP A |

BOLUDLET t =)
HTERFLOFH_ i B 1 | 5| o H”T B

HGE ;THHE uHﬂHE
r AR FPOMD FTYTIIRFES
= 7. 80

¥ TN r—“NT%—T E= VAE, =0E= CJOLS. =3 thl % PR GP XA L LMIT GP 3 LW
13, @i 145, /1 °1.Hﬁ 5 =7 .99 46,14

/\/\/\/
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- - - [ CAMBERLEY GARDEMN CEMTRE 3
- CSTKI STOCK FILE LTSTING -
——————— L CP/M YERSION -—---~---= DATED 11.12.84 -—---=---= PAGE 3 J -------

& L PLASTIC WATER LILLIES 1 %% ZERD - MEGATIVE STOCK 4%
[ 6@ FOMD FIXTURES I C 2 PACKETS OF 2 1 € L.MYT 12.08.84 1
z. 00 9.30 10,00 @ z 10 A.p@ 2R S 300
¥ 70 CeaNTYSY T A DE, TS S el Al s LY TGRS PRFTI COP %A L UNIT GP I LUGFR
70.00 112. 84 #1.0@ a7.64 91.42 1.78  25.00
a "L PLRASTIC TROMEL I #t ZERO - MEGATIVE STOCK 4%
C 2 MAINT OF PLANTS 1 € 1 EACH 10 L.MYT 12.02.84 1
.80 8.30 9.99 1 16 20 .00 @ @ @
%'i}é"t“ﬁﬁ%ili'tl'ﬁéiﬁé"li'il'E'A'%:'li'tﬁénts Pp&%i'tﬁﬁ'vj'i'ﬁ&i%'Fp 3 LGRS
L@ 24,80 24,80 53,872 LS8 2.5
0TS I %% BELOW MINIMUM STOCK LEVEL *%
C 18 SEELS 1c 3 PACKETS 1 L.MYT 91.62.24 1
.66 B.40 1.00 @ s s .88 108 268 183

¥ To0 C-0OMTY-1 [- YALLE, -1 [GROSS FF'FT} LGP "] [ ”NTT GF '.'l [l ri"l:’/:l
S

106, BF 12.18 24.67 2.28 32.33
¥4 TERN - MEGATIVE STOCK 4%
2 PACKETS 1C L.MyT 81.82.84 1
2 5 @, B9 @ @ @
......................................  phened B B I B I B Y Bae
1961, B 1. 60 EM.GB 21.00 25.93 B.3@ 33,33
12 L CRAULTFLOMER SEEDS 1 %+ BELOM PE-MRCER LEVEL %
L 14 SEEDS 1C 2 PER 108 10 L.MyT RS
Q. 6 a5/ 00RO 2 10 T A a a
¥ TO0 ESONTYSY O- WRLDE. S E- CL00E) 1Y EGROSS PRFTICGR S C ONIT 6P 1 CUGPR
@, @ A an @, e A.0a 8.0 A48 16,67
-- [ CAMEERLEY GRARDEM CENTRE 1
——————————————————————————— [STKI STOCK FILE LISTING e
——————— L CP/M YERSION —=-----=-= DATED 11.12,84 —=—=—=-=== PAGE 4 ] ==—=-—m
- - REFORT TOTALS —-—- -
TURNOVER WALLE 1867, 74
COST OF SALES 875.5@
FHYSICAL STOCK @ S.P. 1866, 97
PHYSICAL STOCK @ C.P. 3%, 20
PHYSICAL STACK @ S.P. INC. DISC. % 1785, 34
FREE STOCK @ S.P. 2621.97
FREE STOCK @ C.P. 1918, 20
FREE STOCK ® S.P. INC. DISC, % 2459, 75
CUSTOMER ORDERS @ S.P., S14.90
SUPPLIER OM ORDER @ C.F. 326. 08
GROSS PROFIT 932, 24
GROSS PROFIT % 51,57
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————————————————— [ CAMBERLEY GRARDEW CEMTRE 1 =

—————————————————————— £STEY STOCK FILE LISTING - -~ -
~ [ CF/M YERSION ————mmmmm DATED 11,12, 84 m—mmmmmem PRIGE [ I
——————————————————————— REPORT SELECTED AS FOLLOWS: --——--

STRRET PRODUCT
START PRODUCT RROUIP

FULL LISTIHMG

TURHOVER & GROSZ FROFIT
STOCK

NRCERS DUTS THHDINL,
BELOM R.O.L OHLY

EELOM M.S.L 0OMLY

TERN o HEGATIME NHLY

TURNOYER RAMGE FROM
DATE OF LAST MOVYEMEMT

SALIATION

EMD
1 FHD 24
"
M
H
H

————— [C CAMBERLEY GARDEN CENTRE 3 L

[STK] STOCK FILE LISTING —---

-—= DATED 11.12.84 —=—-==-=— PAGE 2 3 ----——-

r FRICE 1EC rosT 1 DISC% ¥ CMSL.] CROL.J C-FHYS-1 CC/0.] [S-0.1 CFREE]

[ GARDEM FORK
[ 48 GARDEN TOOLS
4

|
JE 2 PARCKETS OF 2 J[LMVTB? 1284]

14,99 8.00 5.00 3 z s 26.00 26
e Al R A PRIFE Y E R CLPRICE I L @ SP-DISC 1L C0 @ S. P':-I-l.: é}b'é'é'ﬁ'i
389. 74 203, 0n a7@. 2% 2.0 a.00
5 uuuuuuuu E LARGE BOURIET b
C 78 INTERFLORA 1C 1 EACH 1 C L.MVT 87.12.84 1
17.93 £.00 5.00 @ 5 18 29.00 ) 8 29
VAl R APRICE I E @ ELPRICE I L @ SP-DISC I L Co0' RSP I L S40 @ P ]
521,71 174, 66 495,62 .08 a.00
. [ SMALL EBOUGUET "3 %% BELOM MINIMUM STOCK LEVEL ¥
€ 76 INTERFLORA 1 1 EACH 1€ L.MYT 87.12.84 1
3,99 2.0 =.00 @ 5 | 24,00 2 ) 24
YAl e TR S RRICE I E R CLPRICE I L @ SPoDISC I C C0 @ S.P 1L 540 @ C.P 3
239,76 72.00 232.57 a. an a. 60
4 [ LARGE STOME GHOME 1
[ &0 POND FIXTURES 1 C 1 EACH 10 L.MeT 87.12.84 1
12,33 7.00 S5.00 @ 3 & 27.00 @ a 27
vl R E.PRICE 1L ® CLPRICE 1 C @ SP-DISE 3 ['F3ﬁ'5'é'ﬁ'i'i'é}6'é'é:ﬁ'i
350,73 123, B0 233,19 a. an a.a0
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——————————————————————— [ CAMEERLEY GARMEH CENTRE

@, 88 G, [aE

a. 68

C5TKI STOCK FILE LISTING e
~~~~~~~~~~ DHTED (11288 =rmcmesmeen BAGE = 3§ T ~se——en
3 LISCY ¥ [MEL.T CROL.T [-FHYS-1 L0, £S/0.7 CFREED
& r PIASTIC WATFR | TLLTES 1 %% ZERO - NEGATIVE STOCK %%
[ 62 POND FITURES 2 PACKETS OF 2 1 C L.MYT 12.02.84 1
. 6 E 10 m.ea 288 Sem 200
$ UAL [ ® S.PEICE 1 C ® C.F MISC I C G0N RSP I S0 R CLP ]
; a. o0 400, 4 15m . A
3 rPLASTIC TROMEL 1 %% ZERO - NEGATIVE STOCK %
C 2G MAINT OF PLANTS 1 € 1 EACH 1L L.MT 12,03, 84 7
o A0 6,00 1 16 26 . e a a o

® C,PRICEIC @ SP-DISC ILCCsO R S.PILC SO ®CFITD

a.a6

16 r ,HFFWT ’EED 1 #*% BE[“H MTNIHHN STOCE IEUFL E23
C 16 SEEDS acC 2 PACKETS JCL.MYT 81,483,384 7
LA A4 1,82 @ 5 5 o] 104 2684 1673

ZERO ~

S.PRICE ] C & FPIFE JjC @ ]

el [EIe )

HEGHT T4

JCL.MT 81.82,24 1

@, A

C -0

E STOCK

E2

@
v ]

PRICE AL
4, AR

Plﬁfd

S.PIL 5

@

——————————— C CAMBERLEY GARDEN CENTRE 3 ---

—————— ~ [STKI STOCK FILE LISTING -
——————— L CPeM YERSION ——-w---—== DATED 11.12.84 —————-—=—= PAGE 4 J ——-=—n
—————————————————————————————————— REFORT TOTALS -

TURMOVER WALUE
COST OF SALES

PHYSICAL STOCK @ =.F.
PHYSICAL STOCK @ C.P.
PHYSICAL STOCK @ S.P. INC. DISC, ¥

FREE STOCK @ S.P.
FFREE STOCK @ C.P.
FREE STOCK @ S,P, INC. DISC. %
CUSTOMER ORDERS @ S.P.
SUPPLIER 0N NERDER & P,

GROSS FROFIT
GROSS PROFIT *

1867.74
875.5@

1286, 97
835,268
1785.34

2621.97
1816, 2a
2459, 75

514,34
226,084

932,24
91.57
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—————————————————————— [ CAMBERLEY GARCEM CEWTRE 3| === =

——————————————————————————— CETKY BTOCK FILE LISTING ——mmmm s s e e
——————— L CP/M YERSION —————-—--— DATED 11.17,84 ——==—m-—=e PAGE 1 J ~mm——mm
- -— REPORT SELECTED RS FOLLOMS: ——m—m—m—mee ———
START FRODUCT EMD
START PRODUCT GROLE 1 FHD 24

FULL LISTING ¥

TURHOVER & GROSS PROFIT Y
STOCK YYALUATION Y

NRDERS OUTSTAMDING Y
BELOM R.O.L OMLY H

BELOK M.S.L OHLY H

FERT < MEGATIVE NHLY N

TURMOYER FANGE FROM -9939393 TO 99959939
DATE OF LAST MOVEMENT FFTERBEFORE
— - [ CAMEERLEY GRRLEH CENTRE B [
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9 Error Messages

Code
60 Unrecoverable Error

Message

401 Invalid Date
402 Invalid Product Code
403 Product not on File

404 Posting type must be
between '1'and'9'

405 Quantity may not
exceed 30,000

406 Order file empty

407 Product file full

408 Daybook File empty

409 Code must be between
"1'and '99"
410 Daybook FileFull

411 Non-zero stock

412 Code must be between
1 and 94

413 Order File full

414 Cannot amend Physical
Stock

995 Set up printer, type
'"ENTER' tocontinue

AMSOFT STOCK CONTROL SYSTEM

What To Do

Contact Quest immediately. Do not do
anything else to the computer.

Re-enter date in the correct format, i.e.
DD.MM.YY.

The Product Code selected is incorrect.
Re-try.

Product Code not set up, re-select or
exit and set up the product.

Re-enter inthe range 1-9.

Re-enter in the range 1-30,000.

There are no orders on file for this
product.

You have reached the Product File
Limit and cannot set up any more
Product codes. Delete ‘dead’ Products
from the file.

No transactions have been made since
the last Daybook Listing.
Re-enter in the range 1-99

The Daybook File is full. Please print it
off, and then re-enter postings from fail
point onwards again.

Stock item may not be deleted whilst
stock quantity is non-zero.

Re-enter in the range 1-94.

Already 6 orders on file.

Physical Stock after product creation
should only be amended via
movements.

The system parameter option has been
set to make the printer pause in
between each page. Check printer and
paper are ready then type [ENTER]
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996 Invalid option Re-enter valid option.

997 MinusInvalid Minus value not allowed for this field.
Re-enter the value.
998 InvalidInput Re-type the entry.
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10 Backing Up/Taking Copies of

Discs

The ABC master disc is supplied in vendor format, and should not be used as a work
disc. A working copy should be made by copying the files onto a new blank disc, and
then copying the system and boot sectors from your CP/M system disc to the newly
copied disc. To create a working copy follov steps 1 to 5 below.

1.

If you are not already in CP/M, load your CP/M system disc into drive A then
type | cpm [ENTER].

With your CP/M system disc in disc drive A and new blank disc in drive B, type
COPYDISC[ENTER].

When requested replace the CP/M system disc in drive A with the ABC master
disc and follow the prompts on the screen.

Type SYSGEN [ENTER], follow the screen prompts, and insert your CP/M
system disc (Source) and newly copied disc (Destination) as requested.

Type BOOTGEN [ENTER], follow the screen prompts, and insert your CP/M
system disc (Source) and newly copied disc (Destination) as requested.

You should now have a working copy of the master disc. Keep the original in a safe
place and only use the copy.

To make backup copies of your ABC data discs, follow steps 6 to 8 below.

If you are not already in CP/M, load your CP/M system disc into drive A then
type | cpm [ENTER].

With your CP/M system disc in disc drive A and new blank disc in drive B, type
COPYDISC[ENTER].

When requested replace the CP/M system disc in drive A with the ABC data disc
and follow the prompts on the screen.

It isrecommended that you make backup copies of your data discs regularly.
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11 Notes and Checklist for first
time users

11.1 Use of RETURN and ESCAPE key

As an operating standard throughout the ABC System the operator uses the ENTER
key on the keyboard to have an input entry accepted, or to continue processing.

ENTER will be signified by [ENTER] throughout this manual.

To go back a stage or to cancel an error on input use the ESCAPE key. On your
machines this key is identified by [ESC]. The ESCAPE key can be freely and
repeatedly used to ‘back out’ of any situation and return to the Master Menu.

ESCAPE will be signified by [ESC] throughout this manual.

11.2 Entering Values

Enter the whole number and press [ENTER], the program will insert decimal places
and zeros as required.

e.g. 99 [ENTER] for goods value will be displayed as 99.00,99.9 [ENTER] will be
displayed as 99.00.

11.3 Printer and Paper Wreck problems
resolved

All reports are on demand, are range selectable (i.e. Daybook Listing or Audit Trail),
displayed on the screen at the end of the listing is the prompt IS DAYBOOK LIST
0.K. (Y/N)? By replying N followed by [ENTER] then a duplicate listing is produced.
This is particularly useful when you have a ‘paper wreck’ or things go wrong with the
printer.
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11.4 Printing High Values on Reports

Printout of values normally allow for 99999999.99+ but where values are greater
than this the correct value will be printed with a % in front. This may cause some
misalignment of values in the rest of the print line, but this will be a very unusual
occurrence.

11.5

Make sure you read Section 10 on Taking Copies of Disks. Remember to take regular
copies of disks just in case things go wrong, like spilling coffee on discs or someone
kicking the plug out of the wall inthe middle of you making a posting.

You can always go back to your ‘backup’ disks and start again from the time you took
the last copy.

11.6 Checklist for First Time User

Essential at start Set up Prior to Processing anything

1) Copy Program Disks 2) AMEND SYSTEM PARAMETERS (see Section
and know how and 7.13)
when to take regular 4) AMEND PRODUCT GROUPS AND UNITS OF
copies of disks (see SALE (see Sections 7.8 and 7.9).
Section 10) 5) Transfer from your existing system.
3) Register asa user and
get CHECKSUM
(PASSNUMBER) from
QUEST torun system
without
UNREGISTERED
flashing all over the
screen.
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14 Copyright Clause

AMSOFT STOCK CONTROL SYSTEM

This Software product is copyrighted and all rights are reserved by Quest
International Computer Technology Ltd. Lawful users of this program are hereby
licensed only to read the program from this medium into memory of a computer solely
for the purpose of executing the program. Lawful users must not use this program in
any manner competitive with, or detrimental to, the commercial interests of Quest
International Computer Technology Ltd, nor will they be allowed to copy or duplicate
this product in any way other than a personal duplicate for backup purposes only.

Copyright in the whole and every part of this document is owned by Quest
International Computer Technology Ltd. no reproduction of this document is to be
made without the authority of Quest International Computer Technology Ltd.

© Quest International Computer Technology Ltd.

Quest International Computer Technology Ltd
Quest House
Wilton Road
Camberley
Surrey
GU152QW

Tel: (0276) 681336 Telex: 47326
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Amsoft Business Control

Amsoft Sales Invoicing
System (ASIS)

Running Under Amsoft CP/M 2.2

Published by AMSOFT, a division of

Amstrad Consumer Electronics plc
Brentwood House
169 Kings Road
Brentwood
Essex

All rights reserved
First edition 1984

Reproduction or translation of any part of this publication without the written permission of the
copyright owner is unlawful. Amstrad and Quest International Computer Technology reserve the
right to amend or alter the specification without notice. While every effort has been made to
verify that this complex software works as described, it is not possible to test any program of this
complexity under all possible conditions. Therefore the program and this manual is provided “as
is” without warranty of any kind, either express or implied.

CP/M is trademark of Digital Research Inc.
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1 Introduction

Welcome to the Amsoft Sales Invoicing System running under CP/M*. This system is
part of an integrated business applications suite of programs, i.e. Amsoft Business
Control System, yet it can also be run by itself if required.

This manual will show you how to use the system, and will also give you examples,
full reference and guidance.

If you are new to Computers or you are using an Invoicing System for the first time,
you may feel overwhelmed by the many components and manuals available, but don’t
worry. This manual will take you through, step by step explaining how to use the
Amsoft Sales Invoicing System. If you have registered with the Customer Support
Service (see enclosed registration card) you can get answers to your questions about
the Amsoft Sales Invoicing System by calling Quest on Camberley (0276) 63189.

The best way to learn to use the Amsoft Sales Invoicing System (ASIS) is to try it. Do
not be afraid to experiment and make mistakes, you cannot hurt the Computer or the
ASIS Program no matter what you type at the keyboard. As you practice you will gain
familiarity and confidence in using some of the features of ASIS which will help you
in your business. If you are a first time user and you have not had the benefit of using
an Amsoft Business System before please refer to sections 10and 11.

For first time users of the Amsoft Business Control System (ABC system) we would
like you to register with us that you have purchased this package. You will need to
run Amend System Parameters (see Section 7.13) and by entering the title, serial
number and the name in System Parameters you will be asked to telephone Quest on
Camberley (0276) 63189 to obtain your CHECKSUM number. When you have
entered the correct CHECKSUM you can proceed with operating this system without
messages being displayed on the screen stating that this is an unregistered package.

You can operate this system for a limited period of time without entering anything in
the title, serial number and name fields in Amend System Parameters, but if you
continue to operate without having registered yourself as a user with Quest, after a
period of time the system will stop operating.

*CP/M is a trademark of Digital Research
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2 What is ASIS?

ASIS is a suite of programs that will enable you to easily produce Invoices and Credit
Notes.

ASIS is one of the elements in Amsoft’s Business Control System (ABC) and therefore
integrates automatically with the Sales Ledger System as well as through to the
Nominal/General Ledger System. ASIS also uses the same product File as the one
used in the Stock Control System (ASCS). ASIS, however, has been designed to run
independently from the other systems in the ABC system if so desired, and is a
complete Sales Invoicing System in its own right.

Major characteristics of ASIS are that Invoices and Credit Notes can be produced
quickly and accurately. Repetitive typing is eliminated because the customer
name/address is taken from the Customer File, product information from the Product
File and posting to the Sales Ledger is automatic. In most cases the operator is simply
left with the task of keying in the Account Number, Product Code and Quantity.

All arithmetic functions are also performed, including the calculation of VAT, and
full accounting control is maintained.

Informative screen displays, together with comprehensive error trapping routines
make this system easy to use but ‘user friendly’. Also included are facilities for
re-printing Invoices/Credit Notes in case there is a ‘paper wreck’ or if the
Invoice/Credit Note is not quite correct because an item has been omitted.

Reports from ASIS can be produced on any printer (sheet fed or continuous), have a
maximum of 80 characters to any print line, and can be produced on demand.

To run ASIS you need an Amstrad CPC464 with two disc drives and a printer.

Amsoft CP/M Systems are noted for their speed, ease of use, reliablity, user
friendliness and quality of systems design.
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3 General Operation

Displays on the Monitor together with responses keyed in on the console keyboard
enable you to operate the ASIS system.

The normal flow will be:

Amend System Parameters
including CHECKSUM (PASS NUMBER)
l Atthestart

Create Customer Details — ofthe System
|
Create Products on Product File Lad

Amend Tables, if not using
pre-printed stationery — Infrequently
l

Amend VAT Rates _
g
Reset Invoice/Credit Note Number
l
Create/Amend/Delete Stock Records . 3
Asrequired
Print Stock Listings
Display Customer Details =
!
Enter Invoices/Credit Notes
!
Print Dlaybook —  Frequently
Update Sales Ledger
!

Print VAT Summary _
l

Zeroise VAT Summary and clear Daybook
(only if not using the Amsoft Sales
Ledger System, ASLS)

) Zeroise
Zeroise Turnover Value, Quantity, etc. Movements
annually
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4 System Outline of ASIS

The object of the system is to produce Invoices and Credit Notes for up to 200 Accounts
from 250 Products. Meaningful reports are available on demand, yet the system is
flexible enough to give user control over when and how to process the information.

The Sales Invoicing System program is ‘loaded in’ from a diskette and requires about
100K of disc space on drive A. The data files will be on the drive B disc.

Invoices and Credit Notes are created from Despatch Instructions. The Product File
is updated immediately whereas the Sales Ledger is updated as an Option from the
Master Menu (see Section 7.7). This means that any enquiries on a Product either
through the display shown on the Monitor or through the printer are up to date.

The VAT Summary is primarily an aid to support and agrees with the Daybook
Listing and control totals produced in the Summary to Nominal reports. It is not
essential but with the facility for analysis over 10 VAT Codes the system is capable of
handling multiple VAT rates.

The user decides when to produce Invoices and Credit Notes and if pre-printed
stationery is not used the user’s name/address etc. together with a message can be
input to the system and printed at the top right hand side of each Invoice or Credit
Note (see Amend Tables Section 7.12). Pre-printed Invoices and Credit Notes are
available and can be used with this program (see Amend System Parameters Section
7.13item STAT).

Single sheet feeding printers can also be used, and paused between pages to insert
letterheads etc. (see Amend System Parameters Section 7.13 item PAUSE).

All reports are carefully formatted so that they do not overflow in an uncontrolled
manner from one page to the next and stationery length can be set to any length from
9"to 60" (see Amend System Parameters Section 7.13 item LINES).

As well as Name/Address, Telephone etc., details of each Account can be displayed on
the monitor at any time, and will give the up to date position on Balances, Turnover
and Last Invoice Date. Accounts can be created, amended, and deleted (only if zero
balance and no transactions) as required.

Product information can be viewed on the screen or printed out, showing prices,
description, physical stock, turnover quantity, turnover value, cost of sales profit,
profit % etc.

Comprehensive error trapping, checking reconciliation routines are used, which
together with informative screen displays and error messages ensure that the
operator does not make a mistake.
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The system is extremely easy to use, but to give some overall idea of what happens
when an Invoice or Credit Note is produced, the following details show the normal
flow of events.

The operator will type in the Account No. and thereafter for each product supplied to
the Account the operator will type in the Product Code followed by the Quantity.

Operator typesin:

ACCOUNTNO.
PRODUCT CODE
QUANTITY
a) ACCOUNT NAME/ADDRESS
.OB
EICOMTANEDITON
RSN . ORCREDITNOTE
b) PRODUCT PRICES, AUTOMATICALLY
DESCRIPTION, TAX CODE
ETC.,OBTAINED FROM »
THE PRODUCT FILE
REPEAT UNTILINVOICE
CREDITNOTE ISRIGHT.
Product File Summary/Nominal
Physical Stock General Ledger
Turnover Quantity
Pirnover Vilie Control Accounts
Cost of Sales /
Gross Profit etc.
UPDATE FILES
Transactions File Control Accounts
Add Posting record Filein Range 1-94
to the file for Product Group Codes
later updating of from the Product
the Sales/Debtors File
Ledger
VALUE ADDED
TAX FILE
Goods and Tax Values
accumulated for various
Tax Rates
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Reports Produced

Input Files Reports Out Brief Report Description
1) Customer File Invoice or Credit Note =~ Anaccurately computed
Product File Invoice/Credit Note ready for
*Tables File posting to the customer
2) Product File Product Details Product File Report on Physical
Stock, Turnover Quantity and
value etc.
3) Value Added Value Added Upto 10 Value Added Tax
Tax File Tax Summary Rates with Accumulation of
Goods and Tax Values.
4) Transactions File Daybook Listing Listing of Transactions posted
to Accounts from the last
Daybook Listing
5) Customer File Alphabetic Listing Name/Addresses and Account

Nos. in ascending Alphabetic
sequence used for cross ref. to
Account No. if required.

All reports are on demand and where necessary are range selectable e.g. from
Product No., to Product No. Reports can be prematurely terminated by pressing the
[ESC] key.

*  TABLES FILE is used for plain stationery where the user wants to put his
company’s details onto the Invoice or Credit Note.

*  SYSTEMS PARAMETERS FILE is used for specifying page length, continuous
forms printing or sheet fed printing, special print characters etc.

As each Invoice/Credit Note is produced and the Product File updated the various
Control Accounts required for controlling the Sales Ledger, i.e. Control Accounts in
the range 1-94, Sales Revenue, VAT Output, Sales Ledger Control are updated.

The Product Group Code on the Product File is in the range 1-94 and directly relates
to the Control Accounts 1-94 used in the Sales/Debtors Ledger. These same Control
Accounts can be allocated to Nominal/General Ledger Accounts, therefore there is
complete integration from the Product File through to Nominal/General Ledger via
Product Groups and Control Accounts both in the range 1-94
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The Update to the Sales Ledger Option (Option 7, see Section 7.7) will bridge the
information from the Sales Invoicing System to the Sales Ledger System, i.e.
Customer Accounts are updated, Transaction File is updated. This obviously
excludes the Control Accounts because these have been updated already as explained
above. The Month End Routine in the Sales/Debtors Ledger System is used to zeroise
Control Accounts after bridging to the Nominal/General Ledger. An Invoice/Credit
Note created in this ASIS System and bridged to the Sales/Debtors Ledger is
identified by having 999999’s in the REF 2 field.
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5 Disc Files Used in ASIS and
their Contents

5.1 Customer Account File

Field Name
Account No.
Name & Address
Telephone

Last Movement Date

Classification Code
Alphacode

Open item

Current Month Value
Month 1

Month 2

Month 3

Total Balance

Last Statement Value

Turnover Value

Page 10

Field Characteristics
Min =1Max =200
5lines Max = 85 Ch’s
12 characters

DD.MM.YY.

Min=0Max=9
1 Alpha character

YorN

Min = 0 Max = 99999999.99 +

”

How Created

Option 8 of Master Menu,
Amend Customer Details
see7.8

Date of Last Posting, see
Option 1 - Enter Invoices,
see 7.1

Option 8 of Master Menu,
Amend Customer Details
see 7.8

Updated immediately
bridge is made

Option 7 - Update Sales
Ledger, see 7.7

Aged by 1 month in
Option 3. Run Month End
Routine. See 7.3 of ASLS.
(Sales Ledger).

Total Balance
outstanding
Automatically updated to
this field in Option 3 -Run
Month End Routine, see
7.3 of ASLS (Sales
Ledger).

Accumulated
immediately the bridge is
made. Option 7 - Update
Sales Ledger, see 7.7.

AMSOFT SALES INVOICING SYSTEM



5.2 Product File-Created Option 3 from
Master Menu - (seeSection7.3)

Format Length

1 Item No. AN 8

2 Description N 25

3 Product Group N 2 (inrange1-94)

4 UnitofSale N 2 (inrange1-99)

5 Selling Price N 7 max=9999.99

6 CostPrice N 7 max=9999.99

7 Discount % N 5 max=99.99

8 VAT Code N 1 (inrange0-9)

9 Physical Stock N 5 max=99999.99
10 Minimum Level N 5 max = 99999
11 Re-order Level N 5 max=99999

In addition, on the display for each item the following information is also shown.

Last Issue Date N 6 DDMM/YY

Turnover Quantity N 9 99999999

Turnover Value N 12 max=999999999.99 +
Cost of Sales N 12 max=999999999.99 +
Unit Gross Profit % N 5 max=299.99

Gross Profit N 10 max=9999999.99
Gross Profit % N 5 max=99.99

Value Selling Price of Physical Stock N 12 max =999999999.99 +
Value Cost Price of Physical Stock N 12 max=999999999.99 +

5.3 Transactions File - Created when
Entering Invoices or Credit Notes —
Options1and 2,see 7.1

Field Name Field Characteristics

Account No. Inrange 1-200

Transactions Type Inrange 1-2 (1=Invoice, 2=Credit Note)
Reference No. 1 6 Alphanumeric

Reference No. 2 6 Alphanumeric

Date DD.MM.YY

Amount 999999.99

Tax/Discount Amount 999999.99

Month - Age of Debt Always 0 for ASIS

Nominal/Control Account Inrange 1-94

AMSOFT SALES INVOICING SYSTEM Page 11



5.4 Value Added Tax File

Setup in Option 12, see 7.12

Field Name

Tax Code
Rate %
Goods Value
Tax Value

Tax Precision

Field Characteristics

Inrange 0-9 Updated when

Inrange 0.00% to 99.99% Entering

Min = 0, Max = 99999999.99 Invoices or

= Credit Notes
Options 1 and
2,see7.1

Min = 0,Max = 9.99.

(This allows for any rounding
problems associated with Tax
breakdowns over multiple
rates.)

5.5 Control Accounts File -
Set up in Option 12, of ASLS (Sales Ledger)

Field Name

Control Account No.

Nominal/General Ledger
Account No.

Description

Value

Page 12

Field Characteristics

Inrange 1-94, obtained from Product Group Code on the
Product File.

In range 100-299 that refer to Trading and Profit/Loss
Accounts, 300-499 for Balance Sheet Accounts. This
means each Control Account can be associated with a
Nominal/Géneral Account.

21 Alphanumeric characters for describing the Control
Account

Min. 0, Max. 99999999.99 +.

Updated when entering Invoices or Credit Notes. Options
land 2,see 7.1,

AMSOFT SALES INVOICING SYSTEM



5.6 Summary Nominal/General Control File
Set up in Option 12 of ASLS (Sales Ledger)

Field Name

Control Account

Nominal/General
Ledger Code

Description

Value

Field Characteristics

Inrange 95-99
95 = Sales/Debtors Ledger Control, i.e. monies owing.
96 = Revenue Control, i.e. Total Goods value sold
97 = Value Added Tax Output for all goods sold.
98 = Bank/Cash Accounti.e. monies received in or
refunded.
99 = Settlement Discount Allowed on monies received
in.

Inrange 100-499.

These have been pre-set according to the code numbers
used in Amsoft’s Nominal Ledger System (ANLS) but can
be changed to suit the end user.

21 Alphanumeric Characters used to describe the Control
Account.

Min. 0, Max. 99999999.99 +.
Updated when Entering Invoices or Credit Notes, Options
1and 2, see Section 7.1.
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6 Normal Running

Ensure you have CP/M in the computer and your program and data discs are in their
Disc Drive(s). Type in AB C followed by [ENTER].

The screen for ASIS system will be displayed.

sans AMSOFT wans

BUSINES CONTROL SYSTEM
BY QUEST

A.5.1.5. SALES INVOICING SYSTEM

TODAYS DATE (DD.MM.YY) I TESSEE TR

Enter the date and, if valid, the Master Menu will be displayed (see Section 7.)

6.1 First Time User Registration

The program discs supplied are in UNREGISTERED form. This means that the user
will be reminded via screen displays that the purchase of the programs have not been
registered at Quest. We would like to know who has purchased our systems so that
‘hot line’ support can be provided if required, and users can be told of new releases or

upgrades.

WARNING

If you do not register your purchase and you continue using an unregistered
program disc, after a period of time the program will simply stop running and
you will not be able to continue. Plenty of time is allowed, however, for you to
contact Quest and obtain your CHECKSUM (PASS NUMBER) see below.
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To become registered, follow the procedure to get the Master Menu (see Section 7),
takeoption 11 - AMEND SYSTEM PARAMETERS.

Enter the TITLE, NAME. and Serial No. (TITLE will be displayed on all screen
displays, and NAME will be printed at the top of all reports.)

The screen will then show
CHECKSUM INCONSISTENCY

PLEASE PHONE QUEST QUOTING THE NUMBER nnnn
TO OBTAIN YOUR PASS NUMBER IN ORDER TO PROCEED

PASS NUMBER-- - -

You tell us the number on the screen and your program serial number and we will
give you the CHECKSUM (PASS NUMBER). You enter the PASS NUMBER
followed by [ENTERY], and you are now registered and the system will run smoothly.

Just in case you need to repeat the exercise at any time in the future, keep an exact
record of your TITLE, NAME and PASSNUMBER.

The first time user should also read Sections 10 and 11.
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7 Master Menu

A.S.1.8.

CAMBERLEY GARDEN CENTRE

. UPDATE SALES

. ENTER INVOICES
. ENTER CREDIT NOTES

- AMEND PRODUCT DETAILS
» PRINT PRODUCT DETAILS
. PRINT VAT SUMMARY

. PRINT DAYBOOK LISTING
LEDGER

8. AMEND CUSTOMER DETAILS
« DISPLAY CUSTOMER DETAILS

« PRINT ALPHABETIC
« RESET INVOICE
« AMEND TABLES / VAT RATES / CLASSES
« AMEND SYSTEM PARAMETERS

+ END PROGRAM

/ CRN NO. / MOVEMENTS

[?] PLEASE SELECT THE OPTION REQUIRED

LISTING

From this point on, select the option required (press [ENTER]) and refer to the
relevant sections of the manual for instruction in their use.

7.1/7.2 Enter Invoices and Enter Credit Notes

1 Select Option 1 from the Master Menu for Invoices, and select Option 2 from
the Master Menu for Credit Notes, i.e. enter 1 or 2 followed by [ENTER].

1. ENTER INVOICES

CAMBERLEY GARDEN CENTRE

ACCOUNT 7 ®m

INVOICE TO

INVOICE 1108

DELIVER TO

6
7
8

9
10

11| DATED:
12| QURREF:
13| YOURREF:

INVOICE/ CRNMESSAGE

1.4 The screen for input of Invoice Header Details is displayed and the Account
Number is prompted for. Select the required Account Number. The name and
address of the customer is displayed in the appropriate box.

N.B. Ifthe account number is not currently in use, a message to the effect will
be displayed and you will have to re-select a current account.

Page 16
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1.2

1.3

14

1.5

1.6

You are required to complete the entry of Invoice Date, Our Reference, Your
Reference and any Invoice messages. Press [ENTER] and the cursor will move
onto the next field awaiting input.

N.B. If you press [ENTER] when prompted for the Invoice Date, the Date
input at the start of the System will be used.

Delivery Name and Address may also be completed and any item on the
screen may be amended by entering 1-15, then [ENTER].

If you are happy with the Header Details, press [ENTER] to continue to the
Invoice Line Section.

T.ENTER INVOICES CAMBERLEY GARDEN CENTRE

[PROD] [PRODUCTDESCRIPTIONIVL- PRICE -] [-DX-1[-QNTY-][LINEVALUE]

GARDEN FORK
LARGEBOUQUET

1 3 14.24 5.80 6.80 85.44
2 [} 17.89 5.08 1.80 17.09
3 TULIPBULBS (] 1.35 18.80 20.80 27.08
4 SHALLSTONE GNOME [} 7.59 5.08 3.00 22.77
5 ABCD1234 WHEELBARROW ] 23.39 10.00 12.00 200.68
(]
3
8

(LIS P

? EXTRACHARGE FOR
97 DELIVERY AS SENT
18 BYSPECIALCOURIER @ 108.00 8.88 1.00 10.00

[27"1'-"'15" TOAMEND, "ENTER' TOCONTINUER

To complete each Invoice Line simply enter the Product No. and then the
Quantity.

The effect of entering the Product No. followed by [ENTER] is that the
Product Description, Tax Code, Price and % Discount is automatically
obtained from the Product File and displayed on the screen.

On any Invoice Line you may choose to override any field shown on the screen
by simply pressing the [ESC] key to ‘go back a stage’.

N.B. The Product Group Code is also obtained from the Product File, it is not
displayed, but it is printed on the Invoice/Credit Note. This Product Group
Code, i.e. in range 1-94 is used for updating the Control Accounts in the Sales
Ledger System (ASLS) together with the overall Nominal/General Ledger
Control Accounts.

You may enter free text as an Invoice Line by simply entering a Product
Number of ‘?’ followed by [ENTER]. You may then enter 39 characters of text
per line.
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1.7 You may also construct Invoice Lines using products which are not currently
resident in the Product File by pressing [ENTER] in response to the Product
Code Prompt. You will then be required to fill in all details of the Product
Line. This is termed a non-standard product and will default to a Product
Group Code of 93 for Control Accounts (see 7.1.5 above).

1.8  Tofinalise the input of Invoice Lines press the [ESC] key when the cursor is
positioned on the screen awaiting a Product Code.

1.9 You may change any Invoice Line by selecting the Invoice Line Number, and
you may also delete lines by selecting the Invoice Line Number and using
[ESC] in response to the Product Code Prompt.

1.10  When you are happy with the Invoice body, press [ENTER] to continue to the
bottom of the Invoice section.

1.ENTER INVOICES

CUSTOMER DISCOUNT? 10.08
SETTLEMENT DISCOUNT? 1.50

"ENTER' TOPRINT

1.11  Enter the Customer Discount percentage as required, and the Settlement
Discount percentage as required, and finally press [ENTER] to print the
Invoice.

Press [ENTER] if you want zero discount % values.

1.12  After the Invoice has been printed, you may reprint it by entering ‘P’, accept
the Invoice and update files by pressing [ENTER], or you may press [ESC] to
change the Customer and Settlement Discount or to return to any section of
the Invoice and amend any detail.

N.B. Simply, printing the Invoice/Credit Note does not update the files
automatically because after printing an Invoice/Credit Note you may want to
go back and change something. You can go back by using the [ESC] key,
making the correction and then reprinting. Only when you are entirely
happy with the Invoice/Credit Note should you then press [ENTER] to update
all the files, i.e. Daybook, Product File, VAT Summary, Nominal or General
Ledger Control Accounts.
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7.3 Amend Product Details

Select Option 3 from the Master Menu followed by [ENTERY], and this Option allows
you to view or amend the stock File.

t-ll!l PRODUCT DETAILS CAMBERLEY GARDEN CENTRE

1DESC. GARDEN FORK LAST ISSUEDATE 28.11.84
T/0@TY 53.00
2PRODUCT GROUP 40 T/OVALUE 672,14
SUNITOF SALE 2 €.0.5. 424.88
4SELLING PRICE 14.99
SCOST PRICE 8.00 UNITG.P.X 46.53
6DISCOUNTX 5.00 6. PROFIT 248,14
TVATCODE 3 6.P.X 36.92
BPHYSICAL STOCK 23.00

GMINIMUMLEVEL 2 VALUES.P. 344,77
T@RE-ORDERLEVEL 5 VALUEC.P. 184.88

[?11-18 TO AMEND, "ENTER' TOUPDATE, 'D' TODELETE®

Using this option, Products may be added, deleted, amended, or their details simply
reviewed.

Adding a New Product

Simply select the Product (eight alphanumeric) you wish to use and if the Product
Code is unused ‘PRESS ENTER to ADD THE PRODUC T’ will appear at the base of
the screen. Press [ENTER] to add the product.

If [ENTER] is pressed the cursor will position next to ‘DES C’ and will allow you to
enter this and all other product information.

When complete press [ENTER] to update the Stock File with thisnew entry.

N.B. Product Group can be created in the range 1-94, however Group Code 93 is used
for non-standard products in this system (see 7.1.7) and Group Code 94 is a default
code for Control Accounts in the Sales Ledger System (ASLS).

Amending a Product
Select the relevant Product Code and the Product Details will be displayed.

Select the numbers identifying the fields you wish to change, amend the items and
when complete press [ENTER] to update the Stock File with the Amended entry.

Deleting a Product
Select the Product to be deleted and the Product Details are displayed.

AMSOFT SALES INVOICING SYSTEM Page 19



If you now want to delete the Product enter ‘D’ in response to the prompt at the base of
the screen.

Important

You may still recover the Product if you have pressed ‘D’ by using the [ESC] key after
the fields on the screen for the deleted product are cleared. Press [ENTER] to confirm
the deletion.

Note

[ENTER] must be pressed to save any new Product or amendment to an existing
Product or confirm a deletion. The [ESC] key will reverse any addition, amendment
or deletion instruction.

Press [ESC] at end to clear the screen and put the cursor alongside I TEM? and press
[ESC] again to take you back to the Master Menu.

7.4 Print Product Details

Select option 4 from the Master Menu, i.e. input 4 followed by [ENTER]. Select the
range of Products to be reported on and the Stock File Listing will be produced.

i.e. START PRODUCT ? ('ENTER' TWICE TO LIST -ALL)
END PRODUCT ?

Enter Start and End Product followed by [ENTER] or press [ENTER] twice to print all.
[ESC] for Start Product will take you back to the Master Menu.

7.5 Print VAT Summary

Select Option 5 from the Master Menu followed by [ENTER] and the VAT Summary
will be printed showing the Goods and VAT against the 10 VAT Codes and Rates.

The screen will show:
ARE YOU SURE (Y/N) ? m
Y followed by [ENTER] will produce the report

N or [ESC] will send you back to the Master Menu.
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7.6 Print Daybook Listing

Select Option 6 from the Master Menu, i.e. input 6 followed by [ENTER] and this
Report shows all items where an Invoice or Credit Note has been produced and used to
update the file, and where that item has not appeared on a previously printed
Daybook Report.

This is your main Audit Trail Report, and must be printed before you can Update the
Sales Ledger (i.e. Option 7 on Master Menu) with Invoice and/or Credit Notes.
ARE YOU SURE (Y/N) ? ®

will be displayed on the screen.
Y followed by [ENTER] will produce the report.
N or [ESC] will send you back to the Master Menu.

WAS THE DAYBOOK LISTING PRODUCED CORRECTLY Y/N?

will be displayed.

N followed by [ENTER] will produce another Daybook Listing if there has been a
‘paper wreck’ for example.

Y followed by [ENTER] will send you back to the Master Menu.

7.7 Update Sales Ledger

Select Option 7 from the Master Menu by entering 7 followed by [ENTER].

The screen will then show:
ARE YOU SURE (Y/N) ? H

Y followed by [ENTER] will update the Sales Ledger Accounts with Invoices and/or
Credit Notes already printed out on the Daybook(s). Control Accounts etc., have
already been updated when the Invoice/Credit Note is created, see explanation at end
of Section 4.

Nor [ESC] will take you back to the Master Menu.

Whilst the Sales/Debtors Ledger is being updated a count of which record is being
processed e.g. (1 out of 100) will be displayed in the top right hand corner of the
screen.

Atend of update on the screen will be displayed the values for Goods and VAT.
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Toallow you to agree these figures the prompt:
TYPE '"ENTER' WHEN READY willbedisplayed onthe screen.

Press [ENTER] to go back to the Master Menu.

7.8 Amend Customer Details

8. AMEND CUSTOMERDETAILS CAMBERLEY GARDEN CENTRE

ACCOUNT ? 1

NAME AND ADDRESS

TFLEETNEWHOSPITAL
2NEWROAD

3FLEET

4LHANTS

56U123ER

6 TELEPHONE B2514222222

LASTMOVEMENT DATE B1.11.84
TCLASSIFICATION 1
BALPHACODE ]
OPENITEM N

[21"1'-"9" TOAMEND, 'ENTER" TOUPDATE, 'D' TODELETE®

Account

This is three numeric digits with a maximum of 200.
Toset up anew ACCOUNT, type in the number followed by [ENTER].

Name & Address

Each of the five lines of the Name & Address has a maximum of 30 characters. The
maximum number of characters allowed for the complete name and address is 85
characters.

To set up a new NAME & ADDRESS type in 1 followed by [ENTER]. This will place
the cursor in a position so that you can type in the first character at the start of the
first line. When you have completed the line press [ENTER], and the cursor will
automatically skip down to the next line of input.

Pressing [ESC] at the end of any input line on the Name and Address will cause the
program to skip automatically to TELEPHONE.
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Telephone

This is a 12 character alphanumeric field. Enter the telephone number and press
[ENTER].

Pressing [ESC] at the end of the telephone number will take the cursor to the bottom
line on the screen.

Classification

This is a 1 digit numeric field. The description associated with each code is set up in
Option 12 - AMEND TABLES/VAT RATES/CLASSIFICATION. The description is
displayed on the screen when you are ENTERING INVOICES and/or CREDIT
NOTES and can be used for credit rating, credit limits, reminder for special terms or
discounts etc. In fact you can use this code together with its description in a number of
different ways. This field is a reminder code for the Account.

Alphacode

This is a 1 digit alphanumeric code, and is used to produce an alphabetic listing of
accounts in Option 10 - PRINT ALPHABETIC LISTING.

Input an alpha character in the range A-Z followed by [ENTER]. Pressing [ESC]
without entering an alphacode will cause a default to Z.

Open Item

Each account may be operated as an Open Item account (Y) or a Balance Brought
Forward account (N) All accounts default to open item on creation. (See Sales Ledger:
Run Month End Routine).

(?2) 1-9 AMEND, ENTER to UPDATE, D to DELETE

By pressing 1-9 followed by [ENTER] then the cursor is moved to a position where the
selected field can be changed.

[ENTER] will update the details on the Customer Account File

D will delete the Account from the Customer File, only if there is not a value due for
payment.

[ESC] will clear the screen and take the cursor up alongside the ACCOUNT on the
screen. Another [ESC] will take you back to the Master Menu for you to select the
next option.
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7.9 Display Customer Details

Select Option 9 from the Master Menu followed by [ENTER], then select any Account
Number followed by [ENTER] and the Name and Address, Balances ete. will be
displayed on the screen. (For checking before the production of an Invoice).

9.DISPLAY CUSTOMER DETALLS CAMBERLEY GARDEN CENTRE
ACCOUNT ? A NAME AND ADDRESS
FLEETNEWMHOSPITAL
NEWROAD
FLEET
TRANSACTIONS HANTS
LASTSTAT 138.80 GUT23ER
TURNOVER 1,456.48
TELEPHONE 82514222222 CURRENT MONTH 98.85
LASTMOVEMENT 21.11.84 MONTH 1 T74.75
CLASSIFICATION 1 MONTH 2 63.25
ALPHACODE ] MONTH 3+ 9.08
OPENITEN N TOTAL BALANCE 228.85
[?]'ENTER'TO EXIT ]

[ENTER] or [ESC] will clear the screen of customer details and move the cursor
alongside the ACCOUNT.

[ESC] in response to ACCOUNT will take you back to the Master Menu.

7.10 Print Alphabetic List

Select Option 10 from the Master Menu followed by [ENTER].
ARE YOU SURE (Y/N) ? ®

will be displayed on the screen.

Y followed by [ENTER] will print out an ascending order alphabetic list of accounts,
using the 1 digit Alphacode field on the Customer Accounts File.

N or [ESC] will take you back to the Master Menu.

THIS PROCESS WILL TAKE SOME TIME BECAUSE OF THE ALPHA SORT
REQUIRED.
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7.11 ResetInvoice/CRN Number/Movements

Select Option 11 from the Master Menu followed by [ENTER] if you want to reset
Invoice No., Credit Note No., Zeroise Movements, Zeroise VAT Summary or Clear
Daybook.

11, RESET INVOICE / CRNNO, / MOVEMENTS CAMBERLEY GARDEN CENTRE

INVOICE NO.[1] CREDITNOTENO. [C) MOVEMENTS [M]

IEROVAT SUMMARY [V] CLEAR DAYBOOK [0] |

lor C followed by [ENTER] will give you
NEW INVOICE NO (XXXX) ? ®m

or
NEW CREDIT NNTE NO. (XXXX) ? W

Where X is the old number.
Input the new number followed by [ENTER]

M followed by [ENTER] will enable you to zeroise management information against
all products, product groups or individual stock items.

Management information fields are Turnover Quantity, Turnover Value and Cost of
Sales. This facility would normally be used at year end.

[ESC] will return you to the Master Menu.
Vor D followed by [ENTER] will produce the display:

'This option should ONLY be used when SALES LEDGER
system is not in use DO YOU WISH TO CONTINUE (Y/N) ?2'

Y followed by [ENTER] will zeroise VAT Summary or Daybook File, depending on
your choice of Vor D above.
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7.12 Amend Tables, VAT, Clasification

Select the option required. These are semi-permanent pieces of data and it is not
anticipated that they will alter very frequently. [ESC] will return you to the Main
Menu.

12. AMEND TABLES / VAT RATES / CLASSES CAMBERLEY GARDEN CENTRE

TABLESCT] VATRATESIV] CLASSIFICATIONS(CC] ]

Classification

Classification entries 0-9 are displayed on the screen and the contents or code
description may be changed as required. (These correspond to the classification code
for the customer). Simply enter the line number to be altered followed by [ENTER].
Now enter the Classification Description for the chosen code followed by [ENTER].
The cursor will go back to the prompt at the bottom of the screen, where a further
[ENTER] will update the information displayed on the screen tothe disc.

12. AMEND TABLES / VATRATES / CLASSES CAMBERLEY GARDEN CENTRE

TABLE cc CONTENTS

NOCREDITALLOWED

PAYMENT TERMS 30 DAYS
PAYMENT TERMS 6@ DAYS
PAYMENT TERMS 98 DAYS
PAYMENT TERMS END FOLLMONTH
SLOWBUTRELIABLEPAYER

000~ O A P
R R LV )

[21%1* -'1@8' TO AMEND, "ENTER' TOUPDATE L}
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Tables

Table entries 1-14 are displayed on the screen and the contents of each line may be
changed as required. (These entries correspond to the Logo on Invoices or Credit
Notes). Simply enter the line number to be changed followed by [ENTER] and the
contents of the line can be entered. [ENTER] again will move the cursor to the prompt
at the bottom of the screen. [ENTER] will then update the information on the screen to
the disc.

12. ANEND TABLES / VATRATES / CLASSES CAMBERLEY GARDEN CENTRE

TABLE CONTENTS

1 CAMBERLEY GARDEN CENTRE
2 710 GROVE ROAD

3 CAMBERLEY

& SURREY

5 GUTB4RL
6 et
4
8

VATREGISTRATION NUMBER

12 OPENING HOURS:-

1 MONDAY TOFRIDAYB.3BTO 6.88

12 WEEKENDS8.38 107.30

13 =zzssssssssssssssssssszssssss

14 TELCAMBERLEY (8276) 582134
[?71'1"-"14"TO AMEND, 'ENTER' TO UPDATE ]

VAT

VAT Rates may be altered as required (10 rates are available).

Simply enter the line number to be changed followed by [ENTER] and the contents of
the VAT Code field may be entered in the range 00.01% to 99.99%. [ENTER] again
will send the cursor to the prompt at the bottom of the screen. [ENTER] will then
update the information on the screen to a disc.

VAT PRECISION is used in the system to control the accuracy of the split of Goods
and VAT on a posting, in the Sales Ledger System (ASLS).

When set to, say 0.09 the VAT amount on an Invoice Line may be within plus or
minus 0.08 of the Computer calculated amount, otherwise a warning will be
displayed (while posting).

VAT Rates may not be altered if GOODS or VAT entries are outstanding for that
code.
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12, AMEND TABLES / VATRATES / CLASSES CAMBERLEY GARDEN CENTRE
CODE [ %] [ <==a0008a<~ ] B! mesnfTaees_
1 8 15.80 23,525.23 3,483.92
2 1 8.08 48.89 8.ed
3 2 8.00 8.00 8.0e
43 8.08 672.14 @.ed
5 4 8.00 0.e0 8.ed
6 5 6.00 g.e0 8.08
T 06 8.00 0.98 8.e@
8 7 8.00 2.98 8.8@
9 8 8.08 8.08 8,08
e 9 8.00 0.00 e.8@
T1VATPRECISION? .01
£23'1'-"11"T0 AMEND, 'ENTER' TO UPDATE ]

N.B. The value in the GOODS column does not include VAT Values.

7.13 Amend System Parameters

Please do not take this option unless you are one hundred percent certain of the
functions of the system parameters.

This routine is vitally important to the smooth running of the system.

13. AMEND SYSTEMPARAMETERS CAMBERLEY GARDEN CENTRE

ENTER'YES'IF YOUWISHTO PROCEED B

[ ENTER ANYTHING ELSE TO RETURN TO THE MENU ]

N.B. YE S should be typed in using capital (upper case) characters.
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13. AMEND SYSTEMPARAMETERS CAMBERLEY GARDEN CENTRE

TYPE [====nmmnmnnnns OLD=mmmmmmmmmn J[mmmmmmmmmnn NEW==-========n= 3

1.NAME CAMBERLEY GARDEN CENTRE
2.PRNT 45

3.5TX1 IF PAID WITHIN 7 DAYS
4.5T%2 DISCOUNT WILL BE ALLOWED ->

LCHR 1 &5

T.CHR 2 45

8.LINES 66

-PAUSE N

18.T1TLE CAMBERLEY GARDEN CENTRE
11.REG 19880889

'1'-'11"T0 AMEND, 'ENTER' TO UPDATE L]

The screen shows all the parameters which the system requires to run successfully.
Enter these parameters as required on instruction from the user and note carefully
the following instructions.

1. NAME
2. PRNT
ST%1
4. ST%2
5. STAT
6. CHR1
7. CHR2
8. LINES
9. PAUSE
10. TITLE
11. REG

30 Characters : User Name which will be printed at the top of all
reports.

Graphic character on Invoice or Credit Note. Set to 45.

25 characters which are used to describe the terms of settlement
discount.

30 characters which describe the settlement discount amount
Set to P for preprinted stationery.
Format Character 1 (1-255 only).

Format Character 2 (1-255 only)
Both above default to 45 and refer to special graphic print
characters on Invoices and Reports.

Number of lines per page, normally 66.
Y or N for use with sheet fed printer.
The screen title (30 characters).

The serial number printed on the label of the Master Program
Disc.

7.14 End Program

Select this option to end program by entering 14 followed by [ENTER] and the
program closes all files and terminates processing.

We strongly advise you to take copies of data discs at this stage, see Section 10.
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8 Sample Reports

[ CAMBERLEY GARDEN CENWTRE |
CINYI C DAYBOOK LISTING ~ RUN 3 1

——————— C CP/M YERSION -----—---- DATED 30.11.84 —=—=——-——— PAGE I e
CA-C1 C TYPE 1 REF.1. CDATEJ C - AMOUMT - 3 [ YAT ~ DISC 1 REF.2.
& 1 INVOICE 1831 20.11.84 176.54 22.73 999999
1 1 INVOICE 1@9z 24.11.84 18,85 2.41 9939999
2 1 IHVOICE 1892 26.11.84 152.31 4.95 999992
b 1 IMVOICE 1834 24.11.84 37.14 4.74 993933
= 1 IWYODICE 1435 2@, 11,84 445,22 47.54 959999
14 2 CR.NOTE 982 24.11.34 151.19 19.72 9999399
9 1 IWNVWOICE 1896 24.11.84 28.82 2.598 999999
) 1 INVOICE 1897 24.11,24 A@. 872 3.87 993999
9 1 INVOICE 1898 24.11.84 29.54 3.88 999999
2 1 INVOICE 1835 24.11.84 99.64 12.83 993939
=] 1 IHVOICE 1186 24.11.84 29.54 3.88 993993
g 1 INVYOICE 1181 24.11.84 17.65 2.27 999999
a8 1 IHVOICE 1182 24.11.84 445,22 47.54 993933
1 1 INYOICE 1182 24.11.84 185.61 23.89 999999
& 1 INVOICE 1194 24,11.84 285,594 11.47 999939
5 1 INVOICE 1185 24.11.84 463.82 4,77 999939
4 1 INVDICE 1186 24.11.84 342,66 44.12 993923
g 1 INYOICE 1187 24.11.84 226,31 30.42 999993
14 1 INVOICE 1188 28.11.84 1,8A3,.4%5 96,19 993939
12 1  INVOICE 1183 28.11.84 17,753.23 2:285,37 999999
14 1 IWVOICE 1118 228.11.84 264.9¢ 34.11 9999392
1 2 CR.NOTE arg 23.11.134 152.25 19.68 959339
DAYEOOK TOTALS -3* 21,936, 82 2,699,688
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——————————————————————— [ CAMEEFLEY GARDEN CENTRE 1

~~~~~~~~~~~~~~~~~~~~~~~~~~~~ CINYD L WAT SUMMARY J oo oo o oo

a 15, a0 23,925,283 3

1 A, 60 4=, 20 @, o
2 [N G A, A 1, G
3 @, 80 i, B9

=2 |, [e 2, Be &, A
] 9, B (BN n] i, a5

WAT TOTALE
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e [ CAMBERLEY GARDEN CENTRE T o e
e e CTHYY B AL PHABETIC LTST OF ACCOUMTS T == o

e LCPAM VERSTON —mmmme e CATED 3R, 11,84 —em—mmmee FEME T

A 11 AMERICAN ELECTROMICS LTD,AMERICAHM HOUSE, STATEMAM SGURRE . GUILDFORD

GLIES &0H

L 1 FLEET HEW HO

F & EDMARDS, 123 MATH FOAD. ALDERSHOT . HANTS ., LTS

F @ FLEET MURSING HOME,OLD TOMM ROAC.FLEET, HANT

F 12 FOSTERS BREWERY.Z SOUTH ST, ALDERSHOT HANTS.GUS2 &FA

F 14 FARNEOROUGH HOME IMPEOVEMENTS . 3521 KINGEMEAD, FARNEOROUGH, HANTS , GUSZ 6KD
G 7 GERRY'S INDIAN FESTAURANT HIGH ROAD. THE OLD SOUFRE . LOK THG, SURREY

M 2 MARTIM CLERNING LTD,THE SHOM ROOM.TREETOP LANE, ERACKHELL  BERKS

M & MINLEY FUNERAL DIRECTORS,S@% MINLEY PORD, COVE  FARNENROUGH  HANTS

P 1@ PRICELOM HYFERMARKET PLC,FUSHTON SOURRE . TOMN CEMRE. LOK TNGHAM, BERKS

P 4 ROLANDS FLORISTS,HIGH ST,WMINDSOR, BERKS, W11 ZRT

T 3 TOP DRESSING LANDSCAPERS, 220 CHEREY BUSH AYE . CAMBERLEY. SURFEY.GL1E PLM
T 13 THE FOUR CRABTREES, FRIMLEY ROAD.CAMEERLEY. SURREY,GUL4 200

WS WOOTTOM WONDERS LTD, 3524 LONDON ROAD, CAMBERLEY . SURREY, GUL3 ZUE

NUMBER OF ACTIYE ACCOUNTS OM FILE ->» 14
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LAST MYT FG

C T<0. 3JLCT-0

L1 1 L[ GARCEHW FORK

28.11.84 4a 2 5.88 3 2 14,99
53,88 a7Z2.14 424,80 45,67 Lk 1

C:z 1 [ LARGE BOUGUET 1

28.11.584 74 1 S5.08 A A ] 2A, 84 . B
S6. 08 264,48 336,884 EBR.ES SZR.48 61,17 128, AR

| 1 L[ SMALL BOUGLET 1

28.11.34 7a 1 3.88 @ 5 5 = ] s
@, 68 548, 33 120,88 £3,397 268,23 66,73 24,46

C 4 1 L[ LARGE STOME GHOME g |

28.11.584 {25 1 S.a8 @ 2 & 12,329
31,08 338,11 217.88 48,1 121. 11 S27.54

| ] 3 LC SMALL STOME GHOME |

23.11.84 A 1 S.88 @ B = 4,50
7a, a8 476, fd 215,688 43,68 181,64 85.568

C & 1 C TULIF EBULES 1

22.11.84 2 4 1A, O 14 Q. 7a
175,08 211,68 22,58 89,18 143 .48

E ¢

28.11.24 1.568
288,08 22,548

L&

z28.11.34
Z2aE, 6a

£ a C F 2

12.98.584 26 1 a.aa 1 5] 5] 159, G A, 26
20, a9 43,50 24,08  £F, 5A JEL y 47.7a

C 18 1 [ CARRDT ZEEDS |

24,11.54 18 3 1.94 5 A, AR &, 4
133,08 £3. 44 16,24 4% T A

E 1l 1 [ FOFPY SEEDS 1

Z8.11.84 1@ 3 a,88 @ 74 5
157, 68 125.14 94,28 323,33 a0, 54

C 1z 1 [ CAULIFLMMWER SEEDS 1

28, 11.84 16 5 @88 @ z 18 41,84 .58 9,568
2@, a3 3. 68 10,88 16,87 -, 48 H-A 24,60 28. 56
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IMVOICE TO -
CHMBEELEY GHRRCDEM CEMTRE

FLEET MURSING HONME 718 GROVE ROAD

OLD TOWN ROAD CAMEERLE"

FLEET SURREY

HANTS GU19 4L

BU1Z BLK i e
e e ! WAT REGISTRATION NUMEER
. : 526 G237 96
DELIYERED T :— zuzsmssss=ssssssssssssssssssos

OPEMIMG HOURS -

e e e ———
DATE 24.11.84 OUR REF 473
ACCOLNT 2 YOUR REF 1248
C-ITEM-1 PG [-——-— DESCRIFTION-~=~3 VAT C--PRICE--1 [-GNTY-1 [-- YALLE --3
z 78 LARGE BOUGLET @ 17.a% 1. 68 15.28

ALL ITEMS ABOYWE - LIME TOTALS - IMCLUCE AH OYERALL CISCOUNT OF 18, 08%

YAT SUMMARY
CODE RATEX [ GOODS

a 5. 8a 15.38

15.28 2ol IMVOICE TOTAL -2 ) B e
If paid within 7 daus 1.58% discount will be allowsd -3» a,22
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Y e e e e e e e e e e e e e e e e e e e H
i

INVOICE TO

CRMEERLEY, GARDEN

EDWARDS 718 GROYE ROAD
123 MAIN ROAD CAMBERLE"
ALDERSHOT SURRE"Y

HANTS GU1a 400

GU7E 3UR

DELIVERED TO

OPEMING HOLURS -
MOMDAY TO FRIDAY
WEEKEHDS 2.3@ TO

TEL CAMBERLEY ©BZPE]

DATE 24.11.24 OUR FEF 481

ALL ITEMS ABOWE — LIME TOTALS -

ACCOUNT 2 YOUR REF S2+ME-12
E=-1TEM=1 PG L=——= DESCRIPTION----1 ¥AT LCL--PRICE--1 L[-QMTY-]
1 4@ GARDEM FORK 3 14.24 £, 8d
2 78 LARGE BOURLET @ 17.85 1.688
& 28 TULIP BULBS 5] 1.35 26,89
S 60 SMALL STOME GHOME @ 7.99 .4
ABCD1234 39 WHEELBARROW 5 23.32 12. 6808

EXTRA CHARGE FOR

DELIVERY AS SENT

92 BY SPECIAL COURIER & 19, 66 1,604 S, aa

IHCLUDE AN OYERALL DISCOUNT OF

VAT SUMMARY

CODE RATEX € GOODS IC  WAT 3

A 15, 00% 321,78 7.54

3 0. eax 76,90 .60

398,68 47.54 ' INYOICE TOTAL -> 446,22
- o ;
If Paid within 7 davs 1.98% discount will be allowsd -2 S5.98
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INVOICE TO :

FLEET HEW HOSFITAL
HEW ROAD

FLEET

HANTS

G112 3ER

DELIVERED To :-

DRTE 24.11.84 OUR REF 486

CAMBERLEY GARDEM CENTRE
716 GROVE ROAD
CAMBERLEY

SURREY

GU1g 46 »

i VAT REGISTRATION HUMEER
! T2% T237 8F

OPENING HOLRS
MONDRY TO FRIDAY 8.32 TO &.04
WEEKENDS 8,36 TO 7,30

ACCOUNT 1 ¥0OUR REF PP.223.RS

C-ITEM-1 PG [~-=—= DESCRIPTION----3 VAT [--PRICE--1 C-GNTY-]
z 78 LARGE BOUQLET a 17.89 5,80
3 78 SMALL BOUQLET a 9.62 5. 68
6 28 TULIFP BULES @ 1.35 27,98
7 208 DAFFODILS a 1.432 16,60
11 19 FOPPY SEEDS a 8,96 5.08

ALL ITEMS ABOYE - LIME TOTALS - IMCLUCDE AN OYERALL DISCOUNT OF 168, @
GOODE TOTAL 161.72
YAT SUMMARY FLUS “YAT. 22,29
CODE- RATEX C GOO0DS  JC YAT 1
a 15.0a% 161,72 23.89
_____ : = el |
161.72 23.8e9 INVYOICE TOTAL -2 185.61
If Paid within 7 daws 1.58% discount will be allowed -3 z2.432
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INVOICE TO

1B GROVE ROAD

DATE 24. 11.84 OUR REF 483

MINLEY FUMERAL CIRECTORS
523 MINLEY ROAD CAMBERLEY
COVE SURREY
FARHBOROLUIGH GU1Se 400
HHNTS
DELIVERED TO -
APEMING HOURS -
ST PAUL'S CHURCH MOMDAY TO FRIDAY 23.3G TO 5,60
CHURCH HILL MEEKENDS 2.36 TO 7,36
BRACKMELL mmmES =Esss=asn
BERKS TEL CAMBERLEY (B27&) SAZ2134

H;PUHHT & YOUR REF 44212

[ ITEM=] PG === DESCRIPTION--—-1 YAT [=--PRICE--1 [-ONHTY-1 [-- YALLE -—?
2 78 LARGE BOUGLET @ 17.922 .68 46, 14
3 7@ SMALL BOURUET a a, 69 3,06 26,16
i za DAFFODILS a 1.4% 2,68 Pl g

ALL ITEMS ABROVE - LIME TOTALS - IMCLUDE AM OVERALL DISCOUMT OF 16, 9%
GOO0DS TOTAL 74.87
VAT SUMMARY PLLYS VAT, 11.87
CODE RATEX C GOODS  JC AT = |
2 15,86% 74,87 11.87
74.87 11.07 " INVOICE TOTAL - 2%, 94
: et
If paid within 7 dass 1.598% discount will be allowed - 1512
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22 INVOICE € HUMBER 1185 3 ———am

INVOICE TO :=
CAMBERLEY GRRDEN CENTRE

WOOTTON WONDERS LTD 716 GROVE ROAD

3524 LONDON ROAD CAMBERLEY

CAMBERLEY SURREY

SLRPEY GU18 460

GU3 2ME sesss=as
: : VAT REGISTRATION WUMBER
: : 529 5237 86
DELIVERED TO :-

OPEMING HOURS :-

WOOTTON WONDERS LTD MONDRY TO FRIDRY 2.3@ TO 6,08

44-43 ANGLESEY ROAD WEEKENDS 8.38 TO 7.30

ALTON =s== mmns

HANTS TEL CAMBERLEY (@276) 502134
DATE 24.11.84 OUR REF 459 SPECIAL OFFER PRICES ARE FOR THIS
RCCOUNT S YOUR REF 25°MT-2224 MONTH ONLY CNOVEMBER 1934)
C-1TEM-3 PG [--——- DESCRIPTION-—--1 VAT [--PRICE--1 [~ONTY-1 [-- YALLUE --1
1 42 GARDEN FORK 3 14,24 3.00 38.45
2 78 LARGE BOUGLET @ 17,83 2.09 30.76
3 78 SMALL BOUGUET a 9,69 1,08 8.72
4 60 LARGE STOME GHOME a 12,34 4,08 44,42
5 €0 SMALL STOME GHOME @ 7.5%  z0.00 136,62
5 26 TULIF BULES a 1.35  30.00 36.45
7 20 DAFFODILS 8 1.43 2.00 .86
8 &3 PLASTIC WATER LILLIES @ 1.88  50.08 81.@9
18 18 CARROT SEEDS 8 @.59  132.00 £.98
1 18 POPPY SEEDS @ 8.90  27.08 21.87

GOODS TOTAL 495,85
VAT SUMMARY PLUS YAT. 94.77

CODE RATEX C GOODS JC YWAT 1

8 15.08% 370.68 54.77

3 @, AR, 22.45 @A, Be
- = - ' '

483, 85 54.77 INVOICE TOTAL -» 462,82

If Paid within 7 davs 1.568% discount will be 3llowed -3 f.14

Page 38 AMSOFT SALES INVOICING SYSTEM



IMVOICE TO - -
ROLAMDS FLORISTS
HIGH &T
WINDEOR
EBERKS
HIl1l 2RT

DELIVERED TO

ROLAMD FLORISTS
665 POPLLAR AYE
MAIDEMHEAD
BERKS

CAMBERLE' GREDEN
716 GROVE ROAD
CAMBERLE"Y

SLRREY

clile 40

OUR REF 422

DATE 24.11.84

CEHTRE

THE GARDEM CEHWTRE WILL BE CLOSEDR FOR THE
WHOLE OF CHRISTHMAS WEEE.

HFIGUNT 4 YOUR REF 25~25~ADS

[—ITEN 5

2 78 LARGE EBOUQLET A

3 7a SMALL BOURLET @

i 28 CAFFODILS 5
92 MEW PROCUCT 1 a
93 HEW PRODUCT 2 @
93 HEW PRODUCT = @

ALL ITEMS ABOVE - LTHE TOTALS - THCLUDE

17.8% 1@, 88
9.69 18, 6@
1.43 1@, @8
Z.41 168,68
1.21 7.60
.41 5. 38

AW OVERALL DI

LINT (OF

14, 8a

GOODE TOTAL
YAT S5
CODE  RATE%: C VAT B
@15, 86% 292,54 44,12
292,54 44,12
If Paid within 7 davs 1.598% discount will be allowsd -* 4,458
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————— IMVYOICE C NUMEBER 1187 3 -———-——
" IMVOICE TO - ' '
CAMBERLEY CGARDEM CEMTRE
FLEET HURSING HOME 714 GROVE ROAD
QLD TOWH ROAD CAMBERLE"Y
FLEET SURREY
HANTE U1 400
GU12 3Lk mx======== S
| e e e e e e e i e e e i YAT REGISTRATION HLUMEER
H H 529 5277 B
DELIVERED TO :— et SRS rEOERERARESS
OPEMIMG HOURS : -
MOKDAY TO FRIDAY 8.38 TO £.08
WEEKENDS 8.3 TO 7,30
(RS INVOICE ADDRESS ) ===
TEL CAMBERILEY (@z27&) S82134
DRTE 24.11.84 OUR REF 455 'TERMS OF PRYMENT - 3@ DAYS FROM DATE
ACCOUNT 2 YOUR REF 22864 IF INVYODICE
. ol i e e s i i il o i b i it ke A e S ks :
C~-ITEM-1 PG [--~—- DESCRIPTION----1 YAT [--PRICE--1 C-GMTY-1 C-- YALLUE --1
e A by s o T i __:
2 78 LARGE BOUQLET 5 17.a9 5,88 7E. 90
3 78 SMALL BOUQLIET @ 2.69 .08 92.33
7 28 DAFFODILES a 1.4%2 13.08 16.73
93 NEW PRODUCT 1 a 2.29 6. 88 12.37
9% NEW FRODUCT 2 @ A.86 28, a0 15,48
93 NEW PRODUCT 2 a 3.2 11.06 32.88
SPECIAL PRICE: OM MEW PRODUCT 2
AS AGREED WITH MR ! SALUNDERS
ALL ITEMS ABOVE - LIWE TOTALS - IWCLUDE AM OYERALL DISCOUNT OF 1@, 86%
GOOLS TOTAL a5, 89
VAT SUMMARY PLLIS “AT. M. 42
CODE - RATEX C GOODS  JC YAT i
a 15, 0a% 205,29 33,42
2R5,.39 2R, 42 ' INYOICE TOTAL -3 236,31
If Paid within 7 daus 1.58% discount will be allowed -3 3.89
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IMYOICE TO :-
CAMBERLEY GARRDEM CEHTRE

PRICELOM HYPERMARKET PLC 718 GROVE ROAD
RUSHTON SRUARE CAMEBERLE".
TOWH CEMRE SLURREY

WO THEHAM GUlﬁ 4QL

EBERES

DELIVERED TO :-
OPEMING HOURS - -

GOODS ENTRAMCE MOHDAY TO FRIDAY
12 RLISHTON TRADING ESTATE WEEKEHDS 8.1
WOK THGHAM s===oz==

DARTE 2&8.11.84 OUR REF 497 EHN“ﬂPV SALE STARTS OM STH JAHUARRY 1225
HtCDUNT 18 fOUR REF &325-WD
[—ITEN—] PGg e DEJPPIFTIUN-*-—] VAT [~-PRICE--1 C-ONTY-1 .C-~— YALUE —=+]
1 48 GARDEM FORE 2 14.24 28, a0
2 78 LARGE EOUGLUET @ 17.82 4. 60
3 78 SMALL BOUGLIET a 3.69 4,806
4 &8 LARGE STOME CHOME @ 12.34 20,60
5 &8 SMALL STOME GHOME @ 7.532 23, 04
3 TULIF EULES £ 1.33 56, 28
B 28 DRFFODILS 5 1.42 16, 64
2 &8 PLASTIC WATER LILLIE= 5 1,86 5@, B
23 HEW PRODUCT 1 @ 2.29 28,84

MEE PREICE LIST WILL EBE AVAILABLE
OH STH JAMUARY 1285

ALL ITEMS RBOWE - LIME TOTALS - IMCLUDE AN OYERALL CISCOUNMT OF 16, 88%

VAT o

a 15,06
3 A, B
247,368 e, 19 IMYOICE TOTAL -> ) 7 =
If Paid within 7 dass 1.58% discount will be allowsd -3 12,61
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IMVOICE TO :—
CAMBERLEY GARDEW CEMTRE

FARHEOROUGH HOME TMPROVEMEMTS 7168 GROYE ROAD

3521 KINGSMEAD CAMBERLEY

FARRHEOROUGH SURREY

HANTS cuUla 400

GUS2 sKD = o e i e e e Bl
e : YAT REGISTRATION HUMEER
e e e i 529 9237 86
DELIVERED TO : - e e e e e e e e S s s e

OPEMHIMG HOURS :~
MOHDAY TO FRIDAY .38 TO 6,086
WEEKEMDS 8.3@ TO 7.36

DATE 28.11.84 OUR REF 5132
HCCOUHT 14 YOUR REF 5236437

THIS 15 AM EXAMPLE OF A FREE FORMAT
INVOICE THAT CAM ERSILY BE PRODUCED
USIHG THE SPECIAL FEATURE IMCORPORATED
IH THIS SYSTEM.

FOR EXAMFLE: -

FOR LHHD“IHPINF oF LH%TDMEPQ GHPDEN

iy
a0

1,66 212.7
1.88 1

CARRIAGE OF ACCESSORIES .08 17.

ALL ITEMS ABOVE - LIME TOTALS - IHFLHDE AH OVERALL DISCOUNT 0OF 18, 86

VAT SLMMARY

CODE ~RATEX € GOORE JC

a 15,08 228,85
226,25 24,11 l INVOICE TOTAL - a4 Fé
If Paid within 7 daus 1.58% dizcount will 'be allowesd - 2. 46
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IHYOICE TO -
CAMBERLEY CARDEH MEHTRE

FOIZTERS EREWERY vie CROVE ROAD

2 S0UTH 5T CTHMEERLEY

ALDERSHOT SURREY

HAMTS fHIﬂ 400

GUSZ &FA

(DELIVERY TO INYOICE RADDRESS)

DFITE 28.11.24 O0OUR FEF S

ACCOLINT EBE GREATLY APRECIATED

A EXTRA DISCOUMT IS ALLOWEDR FOR
EULE ORDER

YAT SUMMARY

INVOICE TOTAL -3

If Paid within 7 daus 1.58% discount will be allowsd -3

FPROMPT PAYMEWT OF THIS THVWOICE MOULD

[-ITEM-1 PG C H———-1 ¥YAT [--PRICE--3 C-GNTY-1 [-- “ALLE —~1
& 28 TULIP BiLE= @ ) 28, @8
7 28 DAFFODILS @ 1. 20, 69
= &8 PLASTIC WATER LILLIES 5] 1: 16,608
11 18 POFPY SEEDS A G, 5. 60
RBCD1224 28 WHEELBARRREOL @ 23 1.6A
22 GARCEW SET a 126 156, @8 13

ALL ITEM“ ABOYE - LIME TOTALS - IMCLUDE AWM OVERALL DISCOUMT OF  15.86%

CODE  RATEX L GOODS  JC VAT 1
2 15.68%

AMSOFT SALES INVOICING SYSTEM
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i

1

" CREDIT T -

______ —r 1 e .
DATE 22.11.84 OUR REF 1182
HFFHHNT 1 ¥0UR REF PF.223.R%
I“ITEM-] PR Eas—== DESCRIPTION-——=1 VAT [——PPIFE——] [-GNTY-1 C—— VALUE --1
2 78 LARGE BOUGLIET [ 17.89 5.0 TE. 98
2 78 SMALL BOURUET a 9.62 5. 688 43,68
2 28 TULIF BULES a 1.35 16.6a8 12.19
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9 Error Messages and Their

Explanation

Code Message

<50

700

701

702

703

704

705

706

707
708

709

710

AMSOFT SALES INVOICING SYSTEM

Unrecoverable Error

Product Not On File

Invalid Product Code

Product File Full

Table Number must be
between 1and 14

Please take the Daybook
Listing first

Transaction File Full

Account must be between
1and 200

Invalid Date

Account not currently in use

Daybook contains postings
(CLEAR)

Name and address exceeds
maximum 85 characters

Whatto Do

Contact QUEST immediately.
Do not do anything else to the computer.

Product Code not set-up, re-select or exit
and set up the Product.

The Product Code selected is incorrect.
Re-try.

You have reached the Product File Limit
and cannot set up any more Product codes.
Delete ‘dead’ Products from the file.

Re-enter in the range 1-14

You have tried to update the Sales Ledger
before taking a Daybook Listing. Take a
Daybook Listing first.

No space free on the Sales Ledger
Transactions File. Run the Month End
Routine in ASLS (Sales Ledger).

Invalid Account Number entered. Re-try.

Date entered is invalid. Re-try

The Account has not been set up. Create
the account or re-select the account.

Too many Invoices on the Daybook File.
Run the update to the Sales Ledger and
then continue. Clear Daybook, see Section
7.11.

Name and address may only be 81-85
characters long in total (depending on the
number of Address lines used). Correct
and retry.
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711

712

713

714

715

716

717

718

719

995

996
997

998

Page 46

Non-zero stock

Code must be between 1 and 99

Alphacode must be between
A-Z

Account may not be deleted
Invoice/CRN number too large
Table number must be between

land 10

Rate may not be changed

Code must be in range 1-94

‘Open Item’ must be Y’ or ‘N’

Set up printer type ENTER to
continue

Invalid Option

Minusinvalid

Invalid Input

Stock item may not be deleted whilst stock
quantity isnon-zero.

Re-enter in the range 1-99

Re-enter

An account may only be deleted when all
balances are zero and no transactions
exist for it.

Invoice/CRN number restricted to range 1
t0 32000

Re-enter

You may not change the VAT % rate while
the goods total remains non-zero. If
necessary todo so, then Print VAT Report
and zeroise VAT totals in section 7.11.

Re-enter in range 1-94

Enter ‘Y’ for open Item account or ‘N’ to
operate the Account in Balance Brought
Forward mode

The system parameter option has been set
to make the printer pause in between each
page. Check printer and paper are ready
then type [ENTER]

Re-enter valid option

Minus value not allowed for this field.
Re-enter the value.

Retype the entry.
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10 Backing Up/Taking Copies of

Discs

The ABC master disc is supplied in vendor format, and should not be used as a work
disc. A working copy should be made by copying the files onto a new blank disc, and
then copying the system and boot sectors from your CP/M system disc to the newly
copied disc. To create a working copy follow steps 1 to 5 below.

1.

If you are not already in CP/M, load your CP/M system disc into drive A then
type | cpm [ENTER].

With your CP/M system disc in disc drive A and new blank disc in drive B, type
COPYDISC[ENTER].

When requested replace the CP/M system disc in drive A with the ABC master
disc and follow the prompts on the screen.

Type SYSGEN [ENTER], follow the screen prompts, and insert your CP/M
system disc (Source) and newly copied disc (Destination) as requested.

Type BOOTGEN [ENTER], follow the screen prompts, and insert your CP/M
system disc (Source) and newly copied disc (Destination) as requested.

You should now have a working copy of the master disc. Keep the original in a safe
place and only use the copy.

To make backup copies of your ABC data discs, follow steps 6 to 8 below.

If you are not already in CP/M, load your CP/M system disc into drive A then
type | cpm [ENTER].

With your CP/M system disc in disc drive A and new blank disc in drive B, type
COPYDISCI[ENTER].

When requested replace the CP/M system disc in drive A with the ABC data disc
and follow the prompts on the screen.

Itisrecommended that you make backup copies of your data discs regularly.
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11 Notes and Checklist for
First Time Users

11.1 Use of ENTER and ESCAPE Key

As an operating standard throughout the Amsoft Business Control system the
operator uses the ENTER key on the keyboard to have an input entry accepted, or to
continue processing.

ENTER will be signified by [ENTER] throughout this manual.

To go back a stage or to cancel an error on input use the ESCAPE key. The ESCAPE
key can be freely and repeatedly used to ‘back out’ of any situation and return to the
Master Menu.

ESCAPE will be signified by [ESC] throughout this manual.

11.2 Entering Values

Enter the whole number and press [ENTER], the program will insert decimal places
and zeros as required.

e.g. 99 [ENTER] for goods value will be displayed as 99.00, 99.9 [ENTER] will be
displayed as 99.90.

11.3 Printer and Paper Wreck Problems
resolved

All reports are on demand, are range selectable and will not update the disc files. If
something goes wrong with the printer or you run out of paper, correct the problem
and simply re-print.

Where the printing of a report is important (i.e. Daybook Listing or Audit Trail),
displayed on the screen at the end of the listing is the prompt IS DAYBOOK LIST
0K (Y/N) ? By replying N followed by [ENTER] then a duplicate listing is
produced. This is particularly useful when you have a ‘paper wreck’ or things go
wrong with the printer.
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11.4 Printing High Values on Reports

Printout of values normally allow for 99999999.99 + but where values are greater
than this the correct value will be printed with a % in front. This may cause some
misalignment of values in the rest of the print line, but this will be a very unusual
occurrence.

11.5 Makesure you read Section 10 on Taking Copies of Discs. Remember to take
regular copies of discs just in case things go wrong, like spilling coffee on discs or
someone kicking the plug out of the wall in the middle of you making a posting.

You can always go back to your ‘back-up’ discs and start again from the time you took
the last copy.

11.6 Checklist for First Time User

Essential at Start Set Up Prior to Processing anything
1) Copy Program Discs and know how 2) AMENDSYSTEM
and when to take regular copies of PARAMETERS (see Section 7.13)
discs (see Section 10)
4) AMENDTABLES/TAX
3) Registerasauser and get RATES/CLASSIFICATION
CHECKSUM (PASSNUMBER) CODES AND DESCRIPTIONS
from QUEST to run system without (see Section 7.12)
UNREGISTERED flashing all over
the screen. 5) Transfer from your existing
system.
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12 Copyright Clause

AMSOFT SALES INVOICING SYSTEM

This Software product is copyrighted and all rights are reserved by Quest
International Computer Technology Ltd. Lawful users of this program are hereby
licensed only to read the program from this medium into memory of a computer solely
for the purpose of executing the program. Lawful users must not use this program in
any manner competitive with, or detrimental to, the commercial interests of Quest
International Computer Technology Ltd., nor will they be allowed to copy or
duplicate this product in any way other than a personal duplicate for backup
purposes only.

Copyright in the whole and every part of this document is owned by Quest
International Computer Technology Ltd. No reproduction of this document is to be
made without the authority of Quest International Computer Technology Ltd.

© 1984 Quest International Computer Technology Ltd.

Quest International Computer Technology Ltd.
Quest House
Wilton Road
Camberley
Surrey
GU152QW
Tel: (0276) 681336 Telex: 47326
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1 Introduction

Welcome to the Amsoft Sales Ledger System running under CP/M*. This system is
part of an integrated business applications suite of programs, i.e. Amsoft Business
Control System, yet it can also be run by itself if required.

This manual will show you how to use the system, and will also give you examples,
full reference and guidance.

If you are new to Computers or you are using the Sales/Debtors Ledger System for the
first time, you may feel overwhelmed by the many components and manuals
available but don’t worry. This manual will take you, step by step explaining how to
use the Amsoft Sales Ledger System. If you have registered with the customer help
service (see enclosed card) you can get answers to your questions about the Amsoft
Sales Ledger by calling QUEST on Camberley (0276) 63189

The best way to learn to use the Amsoft Sales Ledger System (ASLS) is to try it. Do
not be afraid to experiment and make mistakes, you cannot hurt the Computer or the
ASLS Program no matter what you type at the keyboard. As you practice you will
gain familiarity and confidence in using some of the features of ASLS which will help
you in your business. If you are a first time user and you have not had the benefit of
using an Amsoft Business System before please refer tosections 10 and 11.

For first time users of the Amsoft Business Control System (ABC) we would like you
to register with us that you have purchased this package. You will need to run Amend
System Parameters (see section 7.13) and enter the title and the name in System
Parameters. You will be asked to telephone Quest on Camberley 63189 to obtain your
CHECKSUM number. When you have entered the correct CHECKSUM you can
proceed with operating this system without messages being displayed on the screen
stating that thisis an unregistered package.

You can operate this system for a limited period of time without entering anything in
the title and name fields in Amend System Parameters, but if you continue to operate
without having registered yourself as a user with Amsoft, after a period of time the
system will stop operating.

*CP/Mis a trademark of Digital Research.
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2 What is ASLS

ASLS is a suite of programs that will enable you to easily and accurately record
details of your Customer Accounts.

ASLS is one of the elements in Amsoft’s Business Control System (ABC) an therefore
integrates automatically with the Invoicing System as well as the Nominal/General
Ledger Systems. ASLS, however, has been designed to run independently from the
other systems in the ABC system if so desired, and is a complete Sales/Debtors Ledger
System in its own right.

Major characteristics of ASLS are that individual accounts can be either Open Item
or Balance Brought Forward and that postings, i.e. invoices, credit notes, payments
received, etc. are made to customer accounts in a similar way to writing in a ledger.
You choose the account to be posted to, make the posting, and immediately the entry
isrecorded to the account. Automatically the Balance Outstanding is updated for the
account, overall Control Accounts for the whole ledger are updated, Daybook Files
are updated to provide the audit trail, and the Value Added Summaries are also
automatically updated. In short full accounting control is maintained.

You can view an account and associated postings on the screen at any time and
produce reports on demand. The main reports are Statements of Account for your
customers in a ‘Balance Brought Forward’ or ‘Open Item’ format, with the debt aged
over four months. Other reports provide complete auditable control over your
customer accounts as well as providing reports that identify good and bad payers, non
buying customers etc.

Reports from ASLS can be produced on demand. The various reports that can be
obtained are as follows:

* Sales/Debtors Ledger Report

* Transaction Listing
i.e. provides the same information as Statements of Accountbutina
condensed form.

* Alphabetic Listing

* V.A.T. Summary

* Control Accounts (these can be used for linking to Nominal/General Ledger if
you do not have the Amsoft Nominal Ledger System)

* Daybook Listing

* Audit Trail
i.e. like the Daybook Listing but it gives breakdowns of each individual
posting over tax codes with their values as well as nominal control accounts
intherange 1-94

* Aged Debtors Reports

Non-Buying Customers Report

Statements of Account printed on plain or pre-printed stationery.

* ¥
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To run ASLS you need an Amstrad CPC464 computer with 2 disk drives and a
printer.

Amsoft CP/M Systems are noted for their speed, ease of use, reliability, user
friendliness and quality of systems design.

N.B. The difference between ‘Open Item’ and ‘ Balance Brought Forward’
Accounts is as follows:

a) On the ‘Balance Brought Forward’ accounts, when running the
Month-End procedure, outstanding transactions are consolidated each
month into past month balances. i.e. unpaid transactions are not shown
individually if they are older than the current month. All cash allocation
facilities available in Open Item Accounts are available to balance
Brought Forward Accounts.

b) On the ‘Open Item’ Accounts, when running the Month-End procedure,
transactions are retained on file, and printed on customers’ statements, all
the while there is a balance on the transaction still to be matched off.
Transactions are aged up to ten months. Overall age analysis of each
customers’ account remains as 0 to 3 + months.
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3 General Operation

Displays on the Monitor together with responses keyed in on the conole keyboard
enable you to operate the ASLS system.

The normal flow wll be:

To Modify Customer Details
(i.e.set up Names and Addressesetc.)
Option 2on lldaster Menu
Enter Postings
(Invoices, Credit Notes, Payments, Journals etc.)
Option 1 on Master Menu

At end of day take a Daybook Listing
for Audit Trail Purposes. Option 8 on Master Menu
l

Atend ofday takea VAT List
Option 8 on Master Menu

Produce Reports on Demand or display information
Options 4,5, 7 & 10 on Master Menu

!
MONTH END ROUTINE Produce Statements

Option 11 on Master Menu
Produce Transaction Listing
Option 6 on Master Menu
(This is the same as Daybook List but organised by customer)

Aged Debt Report
Option 9 on Master Menu

Integrate to Nominal (ANLS)
l

Run Month End Routine
Option 3 on Master Menu
(This clears the previous month’s transactions, Ages Debts, etc.)
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4 Systems Outline of ASLS

The object of the system is to produce a complete and accurate Balance Brought
Forward Sales Ledger, for up to 200 Accounts and 1000 Transactions per month.
Meaningful reports are available on demand for current debtor analysis, yet the
system is flexible enough to give the user control over when and how to process the
information.

The Sales Ledger program is ‘loaded in’ from a diskette and requires about 143K of
disc space ondrive A. The data files will be on drive B disk.

Postings from source documents e.g. Invoices, Credit Notes, Journals etc., are posted
to the appropriate Accounts and are updated immediately. This means that any
enquiries on an Account either through the display shown on the Monitor or through
the printer are up to date. Postings can be made at any time.

The Balance Outstanding on an Account is broken down over current month, and
months 1, 2 and 3. Payments can be allocated to these months so that an accurate
Aged Debt Analysis is presented at the bottom of Statements and also on a separate
report called Aged Debtors Report.

Accurate overall control of the ledger is maintained via control accounts.
a) Sales Ledger Control has a total of all Balances Outstanding from every
credit customer account. It is therefore the total amount of money owed.
b) Sales Revenueisthe total value of goods sold excluding tax.
¢) VAT Output is the total value of tax charged on goods sold.

d) Bank Account is the total value of money received from credit customer
accounts.

e) Discount Allowed is the total value of settlement discount allowed on
money received from credit customer accounts.

Proof of overall control is shown when the value for Sales Ledger Control is equal to
Sales less Money Received.

i.e. a=(b+c)—(d+e)

It is normal to post the control totals at the end of each month to a Nominal/General
Ledger, and re-set them back to zero for the start of next month’s trading.

i.e. overall control of Debtors, Creditors, Bank Accounts etc., is normally
maintained in the Nominal/General Ledger.
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The Sales Revenue figure above (item b) can be broken down over Control Accounts
in the range 1-94. Again proofof accuracy of overall control is maintained because the
total of all the values for Control Accounts 1-94 will agree with the value in Sales
Revenue. When updating to the Nominal/General Ledger either post the values from
Control Accounts 1-94 to Nominal/General Ledger Accounts or post the value for
Sales Revenue i.e Code 96. Do not post both because you will be duplicating the same
values.

Automatic updating to the Nominal/General Ledger is available using the Amsoft
Nominal Ledger System (ANLS) or if you have some other system these Control
Account values can be displayed or printed at any time (see Section 7.8 and 7.12).
After updating the Nominal/General Ledger the values in the Control Accounts will
need to be set back to zero by taking the Month End Routine Option in this system
(see Section 7.3).

The VAT Summary is primarily an aid to support and agree with the Daybook
Listing and control totals produced in the Summary to Nominal reports. It is not
essential but with the facility for analysis over 10 VAT Codes the system is capable of
handling multiple VAT rates.

The user decides when to produce Statements and if the user does not want
pre-printed stationery then the user’s name/address etc., together with a message
can be input to the system and printed at the top right hand side of each Statement
(see Amend Tables Section 7.12). Pre-printed Statements are available and can be
used with this program (see Amend System parameters Section 7.13 item STAT).

Single sheet feeding printers can also be used, and paused between pages to insert
letterheads etc. (see Amend System Parameters Section 7.13 item PAUSE).

All reports are carefully formatted so that they do not overflow in an uncontrolled
manner from one page to the next and stationery length can be set to any length from
9"to 60" (see Amend System Parameters Section 7.13 item LINES).

As well as Name/Address, Telephone etc., details of each Account can be displayed on
the monitor at any time, and will give the up to date position on Balances,
Transactions, Turnover and last Invoice Date. Accounts can be created, amended,
and deleted (only if zero balance and no transactions) as required.

Comprehensive error trapping, checking, reconciliation routines are used, which
together with informative screen displays and error messages ensure that the
operator does not make a mistake.

The system is extremely easy to use, but to give some overall idea of what happens
when a posting is made, the following details show the normal flow of events.
Posting an Invoice/Credit Note/Journal debit or Credit/Cash Sale to an Account
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Posting an Invoice/Credit Note/Journal Debit or
Credit/Cash Sale to an Account

Operator enters Account No., Reference No(s), Value, Month and Nominal Ledger
Control Account (in range 1-94).

A facility is then available for splitting the posting value over more than one
Nominal Ledger Code, whilst identifying the Value Added Tax Rate and separating
goods and Tax values Default values are used for Month, Nominal Ledger Control
account and Tax Codes, i.e. Current Month, Code 94, and 0.

Posting a Payment Received/Payment Refund to an
Account

Operator enters Account No., Reference No(s), Total Value to be posted and
Settlement Discount, if any, already included in Total Value. The operator can then

allocate the Total Value (i.e. Cash and Settlement Discount) to specific months thus
accurately ageing the debt.

Files that are updated when

Operator enters postings Summary Nominal/General
Overall accumulation and
Customer File control of Monies Owing
Revenue Control, Tax Output
a) Update Balance &
Outstanding Bank/Cash and Discount
b) Update Individual
Month'’s Balance
Outstanding >
¢) Update Date of Control Accounts File
Last Movement Goods value only
d) Update Turnover accumulated for

field OPERATOR
ENTERS
POSTINGS

Transactions File

Add Posting record
tothefile

¥ Control Accountsin
therange 1-94.

Audit File Value Added Tax File
Add breakdown of Posting Goods and Tax Values
by Tax Code and Nominal/ accumulated for various
General Ledger Code to Tax Rates.

the file.

AMSOFT SALES/DEBTORS LEDGER SYSTEM Page 9



Reports Produced

Input Files
1) Customer File

2) Customer File

3) Customer File
Transactions File

4) Customer File
Transactions File

Tables File

5) Customer File

6) TransactionsFile

7) Audit File
8) Nominal/General
Ledger File

9) Nominal/General
Ledger File

10) Value Added Tax

File

11) Customer File

Page 10

Reports Out
Sales Ledger Report
Aged Debtors Report

Transactions Listing

Statements of Account

Non-buying
Customer Report

Daybook Listing

Sales Ledger Control/
VAT Audit Report

Nominal/General
Ledger Report

Nominal/General
Ledger Summary

Value Added Tax
Summary

Alphabetic Listing

Brief Description
A listing of the Customer File

Total Amount Owed Analysed
over(, 1,2, 3 Months and for
each individual customer

Summarized listing of
Statement of Account

Send to customers for them to
pay monies owing

Identify customers who haven’t
bought since a certain date.

Listing of Transactions posted
to Accounts from the Last
Daybook Listing

Complete Audit Trail non-cash
postings

Sales Analysed to Control
Accountsin the range 1-94

Overall Control Totals for
Monies Owing, Revenue
Control, Tax Output, Bank/
Cash and Discount

Upto 10 Value Added Tax
Rates with Accumulation of
Goods and VAT Values.

Names/Addresses and Account
Nos. in ascending Alphabetic
sequence used for cross ref. to
Account No. ifrequired.
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All reports are on demand and where necessary are range selectable e.g. from
Account No., to Account No. Reports can be prematurely terminated by pressing the
[ESC] or BREAK key. (For machines without keyboard buffer, hold the key down).

*  TABLES FILE is used for plain stationery where the user wants to put his
company’s details onto the Statement.

*  SYSTEMS PARAMETERS FILE is used for specifying page length, continuous
forms printing or sheet fed printing, special print characters etc.

Month End Procedure - Option 3 on Master Menu, see section 7.3.

Input Files Description of Procedure
Customer File a) Automatic Ageing of Months Balances
outstanding

b) Update Last Statement Value
¢)  Option tozeroise Turnover field on
each Customer Account if required.

Transactions File and Clear all transactions from the file leaving a

Audit File blank file ready for the next month.

VATFile Option to set to zero the values for Goods and
VAT.

Nominal/General Ledger File Option to set to zero the values for Control

Accounts in the range 1-94 and the overall
Nominal/General Ledger Control Accountsin
range 95-99.

Bridging to Nominal Ledger

Control accounts in the Nominal/General Ledger File 1-99 can have a three digit
Nominal Ledger Code associated with each one so that the Nominal/General Ledger
can be updated directly.

The actual update of these amounts is via Amsoft Nominal Ledger System.
Nominal/General Ledger Codes range is 100-499.
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5 Disc Files used in ASLS and
Their Contents

5.1 Customer Account File

Field Name
Account No.
Name & Address
Telephone

Last Movement Date

Classification Code
Alphacode

Open Item Account
Current Month Value
Month 1

Month 2

Month 3
Total Balance

Last Statement Value

Turnover Value

Page 12

Field Characteristics
Min =1 Max = 200

5lines Max = 85 Ch’s
12 characters

DD.MM.YY

Min=0Max=9
1 Alpha character

(Y/N) 1Alphacharacter

How Created

Option 2 of Master Menu,
Amend Customer Details,
see 7.2

Date of Last Posting,

see Option 1 - Enter
Postings, see 7.1

Option 2 of Master Menu,
Amend Customer Details,

Option 2

Min =0 Max = 99999999.99 + Updated immediately

Same
Same
Same
Same

Same

Same

postage ismade Option 1 -
Enter Postings,

see7.1

Aged by 1 Month in
Option 3. Run Month End
Routine. See 7.3.

Total Balance Outstanding
Automatically updated to
this field in Option 3 - Run
Month End Routine, see
73.

Accumulated immediately a
posting is made. Option 1
- Enter Postings, see 7.1
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5.2 Transactions File - Created when
Entering Postings - option1,see7.1

Field Name

Account No.

Transactions Type
Reference No. 1

Reference No. 2

Date

Amount

Tax/Discount Amount
Month-Age of Debt
Nominal/Control Account

Field Characteristics

Inrange 1-200
Inrange1-7

6 Alphanumeric
6 Alphanumeric
DD.MM.YY.
999999.99
999999.99
Inrange 0-3
Inrange 1-94

[1 =Invoice, 2=Credit Note

3=Payment

4=Cash Transaction
5=dJournal Dr.
6=dJournal Dr.,
7=Cash Refund
8=Cash Reallocation

5.3 Audit File - Created When Entering

Postings

= Option1,see7.1

Same Format as Transactions File but including Value Added Tax Code in the range
0-9, and having one record per Tax Code and/or Nominal/Control Account within a

Transaction.

5.4 Value Added Tax File

Set upin Option 12, see 7.12

Field Name

VAT Code
Rate %
Goods Value
Tax Value

Tax Precision

Field Characteristics

Inrange 0-9
Inrange 00.00% to 99.99%
Min = 0, Max = 99999999.99

Min=0,Max=9.9.
(This allows for any rounding

Created when
Entering
Postings,
Option 1,see7.1

problems associated with VAT
breakdowns over multiple rates).

AMSOFT SALES/DEBTORS LEDGER SYSTEM
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5.5 Control Accounts File - setupin Option 12, see 7.12

Field Name

Control Account No.
Nominal/General Ledger
Account No.

Description

Value

Field Characteristics
Inrange 1-94
In the range defined by the nominal ledger normally

100-299 (Trading Profit & Loss) 300 -499 Balance
Sheet)

21 Alphanumeric characters for describing the Control
Account.

Min. 0, Max. 99999999.99 + or —
Updated when entering Postings - Option 1, see 7.1.

5.6 Summary Nominal/General Control File
Set upin Option 12, see 7.12

Field Name

Control Account No.

Nominal/General Code

Description

Value

Page 14

Field Characteristics

Inrange 95-99

95 = Sales/Debtors Ledger Control,
i.e. monies owing.
96 = Revenue Control, i.e. Total Goods value sold.

97 = Value Added Tax Output for all goods

sold.

98 = Bank/Cash Accounti.e. moniesreceived inor
refunded

99 = Settlement Discount Allowed on monies
received in

Inrange 100-499

These have been pre-set according to the code numbers
used in Amsoft’s Nominal Ledger System (ANLS) but
can be changed to suit the end user.

21 Alphanumeric Characters used to describe the
Control Account.

Min. 0, Max. 99999999.99 + or —.
Updated when Entering Postings -
Option 1, see section 7.1.
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6 Normal Running

Ensure you have CP/M in the computer and your program and data discs are in their
Disk drive(s). Type in ABC followed by [ENTER].

The screen for ASLS will be displayed.

axns AMSOFT ##es

BUSINES

BY QUEST

CONTROL SYSTEM

A.5.L.5.

SALES LEDGER SYSTEM

TODAYS DATE

(DD.MM.YY)

Enter the date and, if valid, the Master Menu will be displayed (see Section 7.)

6.1 First Time User Registration

The program discs supplied are in UNREGISTERED form. This means that the user
will be reminded via screen displays that the purchase of the programs has not been
registered at QUEST International. We would like to know who has purchased our
systems so that ‘hot line’ support can be provided if required and users can be told of

new releases or upgrades.

Warning.

If you do not register your purchase and you continue using an unregistered
program disc, after a period of time the program will simply stop running and
you will not be able to continue. Plenty of time is allowed, however, for you to
contact QUEST and obtain your CHECKSUM (PASS NUMBER) see below.

AMSOFT SALES/DEBTORS LEDGER SYSTEM
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To become registered, follow the procedure to get the Master Menu (see Section 7),
take option 13 - AMEND SYSTEM PARAMETERS.

Enter the TITLE, NAME and Serial No.. (TITLE will be displayed on all screen
displays, and NAME will be printed at the top of all reports).

The screen will then show

CHECKSUM INCONSISTENCY

PLEASE PHONE QUEST, QUOTING THE NUMBER nnnn
TO OBTAIN YOUR PASS NUMBER IN ORDER TO PROCEED

PASS NUMBER----

You tell us the number on the screen and your program and serial number and we
will give you the CHECKSUM (PASS NUMBER). You enter the PASS NUMBER
followed by [ENTERY], and you are now registered and the system will run smoothly.

Just in case you need to repeat the exercise at any time in the future, keep an exact
record of your TITLE, NAME and PASS NUMBER.

The first time user should also read Sections 10 and 11.
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7 Master Menu and Detailed
Operating Instructions

CAMBERLEY GARDEN CENTRE

« ENTER POSTINGS

. AMEND CUSTOMER DETAILS

. RUN MONTH END ROUTINE

. DISPLAY CUSTOMER DETALLS

. PRINT SALES LEDGER REPORT

. PRINT TRANSACTIONS LISTING

. PRINT ALPHABETIC LISTINGS

. PRINT DAYBOOK, NOMINAL, VAT, AUDIT
. PRINT AGED DEBTS

. PRINT NON-BUYING CUSTOMERS REPORT
. PRINT STATEMENTS OF ACCOUNT

. AMEND TABLES, NOM. CLASS, VAT RATES
. AMEND SYSTEM PARAMETERS

. END PROGRAM

[7] PLEASE SELECT THE OPTION REQUIRED ®

From this point on, select the option required by entering the number followed by
[ENTER] and refer to the following sections of this manual for instruction in their use.

N.B. ([ENTER]) means press the blue ENTER key, ([ESC]) means press the red ESC
key.

7.1 Select Option -
Enter Postings from the Menu

1. ENTER POSTINGS CAMBERLEY GARDEN CENTRE

AlC [POSTING] CREF1] [REF2] [ oATE ] [AMOUNT] L} cL

1 1 INVOICE 1112 517 30.11.84 20.18 1 10

7 [RATEX] [-600DS-] [--VAT--] CL
0 15.00% 17.55 2.63 10

ACCOUNT NAME AND ADDRESS

1
2
FLEET NEW HOSPITAL 3
NEW ROAD 4
FLEET 5
HANTS 6
Gu12 3ER v
CREDIT LINIT 1,000.00 8
PAYMENT DUE 3D DAYS 9
BALANCE 115.26 10

[?2] *1' = '10"' to AMEND, 'ENTER' to UPDATE ®

1.1  Enter the ACCOUNT NUMBER (This may be in the range 1-200). If the
ACCOUNT is not in use or the ctode you input is invalid, an error message
will be displayed and the Account asked for again.

Press [ESC] to return to the MENU.
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1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10

The Name and Address will be displayed together with the Account Balance
and the description associated with the Classification Code set up for the
chosen account, e.g. Credit Limit 20,000 (See Section 7.12, Classification
Section for setting up Code Descriptions).

Press [ESC] to return to Step 1.1 Enter the POSTING TYPE (This may be in
therange 1-8) 1 = INVOICE, 2 = CREDIT NOTE, 3 = PAYMENT,
4=CASHSALE, 5 =JOURNALDEBIT, 6 = JOURNAL CREDIT,
7=CASHREFUND, 8 = RE-ALLOCATION OF CASH.

The description of the TYPE selected is displayed and on the right of the
screen a display corresponding to the TYPE is shown.

Enter REFERENCE 1 (typically Invoice Number, Cash Book Reference, etc.)
Press [ESC] to return to Step 1.3

Enter REFERENCE 2
Press [ESC] to return to Step 1.4.

Enter the DATE in the format DD.MM.YY.

If [ENTERY] is pressed by itself the DATE will be made to TODAYS DATE
that was entered at the start of the system.

Press [ESC] to return to Step 1.5

Enter the AMOUNT (max 999999.99). This is the Gross Amount, i.e. for
Invoices, Credit Notes, etc. It includes VAT, whereas for Payment or Cash
Reversal transactions it includes Settlement Discount.

Press [ESC] to return to Step 1.6.

If the POSTING TYPE is 3 (PAYMENT) or 7 (CASH REVERSAL), continue
from Step 1.17.

Enter the Month Number in the range 0-3, that the posting relates to. If
[ENTER] is pressed by itself the MONTH will be made equal to 0
(CURRENT).

Press [ESC] to return to Step 1.7.

Enter the CONTROL A/C (for Sales Revenue).

This may be in the range 1-94. By pressing [ENTER] the default is
automatically Control Account 94.

Press [ESC] to return tostep 1.9.

ENTRY OF BASIC INFORMATION PLUS THE GROSS AMOUNT ISNOW
COMPLETE. ALL THAT REMAINS IS TO BREAK DOWN THIS GROSS
AMOUNTBY VAT CODE AND FOR CONTROL A/C.
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1.11

1.12

1.13

1.14

1.15

1.16

LY

AMSOFT SALES/DEBTORS LEDGER SYSTEM

The oblong headed:
? RATE GOODS VAT CL

is displayed at the right hand side of the screen, the cursor being positioned at
the top left of the box against 1.

Enter the VAT Code followed by [ENTER] (the rate is displayed). Enter the
Goods Value followed by [ENTERY].

Press [ESC] to return to step 1.11 (for that line!)

Press [ENTER] and the VAT Amount will be automatically calculated and
displayed, otherwise enter the VAT Amount. If this is at variance with the
computer calculated amount (see VAT PRECISION Section 7.12), the
difference will be displayed at the bottom of the screen and the cursor will be
positioned alongside the VAT RATE. Press [ENTER] to accept any variance
and continue, otherwise press [ESC] to re-enter the VAT Amount.

Enter the Control Account [ENTER] will set the Control Account for this line
equal to the Control Account at Step 1.10).

Continue entering the Invoice Breakdown as required. PRESS [ESC] IN
RESPONSE TO THE PROMPT FOR THE VAT CODE TO GET TO THE
NEXT STEP, otherwise continue from Step 1.12.

"1'"="'10"' to AMEND/,"ENTER' toUPDATE

[ENTER] to accept the posting or 1-10 to correspond to a breakdown line,
allowing you to change the detail on that line.

Press [ESC] to ignore the posting and return to Step 1.1.

Continue from 1.8 of this section, where it only relates to Payments or Cash
Reversals (i.e. Posting Type 3 or 7).

1. ENTER POSTINGS CAMBERLEY GARDEN CENTRE

AlC [POSTING] [REF1] [REF2]
1 3 PAYMENT i76 1099

[DATE]
30.11.84

[AMOUNT] L) cL

336.01 _J

SETTLEMENT DISCOUNT 19.25

ACCOUNT NAME AND ADDRESS

FLEET NEW HOSPITAL
NEW ROAD

FREELD c 52.01
LS 1 74.75
GU12 3ER 2 63.25
CREDIT LINIT 1,000.00 3 74,75
PAYNENT DUE 30 DAYS :

BALANCE

MTH [--AMOUNT--] [--BALANCE--]

115.26

'D' - DISPLAY DETAILS/'M' - ALLOCATE BY WONTH/ 'RET' to UPDATE B
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1.18

1.19
1.20

The oblong headed: SETTLEMENT DISCOUNT is displayed on the right
hand side of the screen.

Enter the Settlement Discount (if any)

Cash can be allocated either to clear outstanding months balances or to
match off individual account items. Both type 3-Cash, and type 7 - Cash
Reversal postings can be allocated immediately, in the ‘Enter Postings’
routine or cash can be stored as unallocated and allocated at a later date
using a type 8 posting. Type 8 postings may also be used to correct previous
allocations and to match off non-cash items such as credit-notes and credit
adjustments.

1. ENTER POSTINGS CAMBERLEY GARDEN CENTRE

A/C  [POSTING] [REF 11 [REF 2]  ([DATE] [AMOUNT] m  CL
1 3 PAYMENT 123448 6789¢CD 11.18.82 319.25

ACCOUNT NAME AND ADDRESS SETTLEMENT DISCOUNT 19.25

H.T. WILLIS & SONS LTD MTH VAT VAT AMT VAT TOTAL
WEST ST TRADING ESTATE c -385.00
PARKSIDE RD 1 6,967.00
FARNHAM 2 319.25
SURREY, TR 6KH 3 a8.08
CREDIT LIMIT 20 ,008.00
BALANCE 6,981.25

'D' DISPLAY DETAILS/'M' ALLOCATE BY MONTH/'RET' TO UPDATE

The above screen is displayed when either a type 3 - Cash, type 7 - Cash
reversal or type 8 - Cash Re-allocation posting is entered. The value entered
in the Amount field is the total amount to be allocated, i.e. the cash receipt
amount plus settlement discount amount. The amount of settlement discount
isalso entered, asshown, so as to appear on the customer’s next statement.

‘D’-DISPLAY DETAILS:

- This prompt enable account details to be displayed and cash to be allocated against
specific account items. Enter D, press [ENTER].

‘M’- ALLOCATE BY MONTH:

- enter M, press [ENTER] to allocate the cash automatically to specific months. Select
the month to be allocated, either 0,1,2, or 3, press [ENTER], the balance allocated
against the month will then be displayed, and the balance left still unallocated will be
displayed at the top of the screen. (Note: C may be used instead of O for current month;
T may be used to allocate across all outstanding months shown. To cancel an entry,
just enter the month number again).
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‘RET’-to Update

- Press [ENTER] on its own to update the customer’s account, matching-off all
transactions in the months specified. As each transaction is processed, a count is
displayed at the bottom of the screen.

ALLOCATE CASH ACC 1 = FLEET INTERNATIONAL

[REF1 6789CD]  [AMOUNT TO ALLOCATE] 319.25 [BALANCE] 8.0
(c) =-385.88 (1) 6967.088 (2) 319.25 (3) 0.8

TYPE N REF 1 DATE AMOUNT BALANCE KLLOCATED BALANCE
1 1-INV 2 POBO1 9B.88.B4 200.00 200.00 280.00 0.00
2 1-INV 2 dBBRBZ 12.88.84 119.23 119.25 119.25 8.08
3 1-INV 1 881815 B1.89.84 2000.80 2000.00 2008.00
& 2-CN 1 B1BBBY 16.89.84 -500.08 -500.00 ~500.00
5 1-INV 1 P18010 17.89.84 5467.0@ 5467.00 5467.00
6 2-CN @ @11@801 @8.18.84 -385.90 -385.80 -385.080
7
]

*1'-112" AMEND/'R'-REF/'M'-MTH/'F' OR 'B'-PAGE/'1'-1GNORE/'ENTER'-UPDATE

The above screen display shows details of the transactions in the customer’s account.
The value of the cash posting to be allocated and the balance remaining after each
allocation are shown at the top of the screen. The value of each transaction in the
account and the balance still outstanding are displayed on the left of the screen; the
balance after the current cash is posted and the amount allocated are displayed on the
right of the screen.

The following options are available on Screen 2 for allocating the cash:

- Enter a value 1 to 12 to select the appropriate item on the screen. The prompt
‘Allocate Amount-->’isthendisplayed (seebelow).

"ALLOCATE AMOUNT=-->'

- enter the amount to be allocated against the selected item. If allocating cash
(posting type 3), the amount entered cannot exceed the balance outstanding on the
transaction, shown on the right of the screen. If reversing cash (posting type 7), then
the amount entered cannot exceed the matched amount of the transaction, i.e.
Amount less the balance shown on the right of the screen. (Note: minus values may be
entered to adjust allocations just made, i.e. they may not exceed the amount showing
under Allocated). If [ENTER] is pressed on its own, instead of entering an amount,
then the selected item is automatically cleared in full.
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‘R’-REF

- This option allows a transaction reference to be entered and located automatically
in the customer’s account. It is displayed, when found, as the first item shown on the
screen. To select a particular posting, first enter R, Press [ENTER], then, when
requested, enter the reference number. You may then enter the amount to be
allocated. (Note: START press [ENTER] will take you back to the first transaction in
the customers account.

‘M’-MTH

- Enter M, press [ENTER] to select a month to be allocated on the screen. Then enter a
month - 0 to 9 (‘A’ for all months), press [ENTER]. The sytem will automatically
match-off every item on the current screen display in the month selected.

‘F’or ‘B’-PAGE

- Enter F to display further transactions from the customer’s account on the screen.
enter B to go back to the previous display. (Note: B is limited to ten backward
displays.)

I-Ignore
-Enter I, press [ENTER] to ignore all allocations just made, and return to screen 1.
‘ENTER’ - Update

- Press [ENTER] on its own, to update the files with the allocations just made. If any
part of the cash posting is still unallocated then the operator is informed and asked to
confirm. If cash is over-allocated, then processing may not continue and allocations
must be corrected.

- Before the customer’s account is updated, a check is performed to make sure there is
enough room on the Audit file for each of the allocations made. If there is not, an error
message is displayed; the operator should either reject the cash posting (I-Ignore
above) or adjust the number of allocations made. (Note: at any time a count of the
number of allocations made and the amount of audit file space available can be seen
at the bottom left of the screen.)

Points

1. Posting type 8 is useful for making allocations at any time either of cash already
stored in the sytem or of non-cash items, e.g. credit-notes and credit
adjustments. Use a type 8 posting, also, to make adjustments to allocations, for
example, to correct wrongly matched items.

2. Uptoone hundred individual allocations can be entered on a single cash posting
on screen 2. The operator is informed if this value is exceeded and he has the
choice of either abandoning the cash posting altogether or accepting the
allocations as they stand and retaining the cash balance as unallocated.
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3.  In order to complete a posting, sufficient space must be available on the Audit
File to print an Audit Trail. At least ten available records are required on the
Audit File to print an Audit Trail (to cater for the maximum size invoice posting
possible), before posting can begin. Three records are used for a cash allocation
by month on Screen 1; one record is required for each individual allocation made
on Screen 2 plus one extra record at the end for control purposes.

4. ‘AgedDebts (Y/N)’-The Month-End routine (see main instruction manual
- section 7.3) has the extra option, in open-item, to consolidate transactions at
any time without ageing any balances. This is a useful facility should the
transaction file become full and additional space is required for further
postings. Select this option at any time - all matched transactions will be
removed from file.

5. Customers credit limit is setup in the Amend Customer Details routine and
shown printed on the Trasactions and Aged Debts reports. It is also checked
when entering postings. Enter customer credit limit in multiples of £100
(maximum value allowed £999,900.00.

6. Invoices and credit notes can be aged up to ten months old, for an open-item
account, when entering postings. Enter a value in the range 0-9.

Explanation of Posting Types

1—INVOICE Sales Invoice

2—CREDITNOTE Credit Note - defective/returned goods
3—PAYMENT Cash-Cheque or otherwise

4—CASH Cash transaction to a Credit Account i.e. Cash

Sales. This will generate the invoice and the
corresponding cash entry on the credit account
as well as updating Turnover etc.

5—JOURNALDR Debit Adjustment - misposting correction or
constructing Opening Balances
sdnse, =1
6—JOURNALCR Credit Adjustment - as above. — /%2 e« T k >
wmuvolce™—~ T
7—CREDIT CASH Cash Reversal/Contra Cashused tocorrect ™"
misposted Cash entries (type 3’s), orenter a T
cash refund.

8-CASHREALLOCATION  Canbe used for allocating previous postings of
cash and to match off non-cash items.
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7.2 Amend Customer Details

This option allows Accounts to be added to the Sales Ledger, existing Accounts
details changed and/or closed Accounts deleted.

2. AMEND CUSTOMER DETAILS CAMBERLEY GARDEN CENTRE

ACCOUNT? 14 NAME & ADDRESS

1 FARNBORQUGH HOME IMPROVEMENTS
2 3521 KINGSMEAD

3 FARNBOROUGH

4 HANTS

5 GU1Z 6KD

6 TELEPHONE 0252 564 258

LAST MOVEMENT DATE 18.11.84
7 CLASSIFICATION 4
8 ALPHACODE F
9 CREDIT LIMIT (100's) 10
10 OPEN ITEM (Y/N) Y

£?3 *1' - "10" to AMEND, 'ENTER' to UPDATE, 'D' to DELETE ®

The above screen format is used for all three following functions.

To ADD an Account

Select the Account Number to be allocated to the Customer and enter it in response to
the prompt ACCOUNT ? followed by [ENTER)].

If the Account is currently unused only N/ A will appear as the DATE OF LAST
MOVEMENT. Ifthe account is already used, details will be displayed on the screen.

Fill in Account details as required by selecting the number against the field you wish
to create, i.e. 8 for ALPHA CODE. For a new account it is recommended you start at
line 1 and at the end of each line press [ENTER] and the prompt will automatically
move down to the next line. If there are less than 5 lines on the name and address, to
skip to line 6 simply press [ESC] at the start of the first blank line. If the cursor is at
lines 6, 7 or 8 or 9 then pressing [ESC] will move the cursor to the line at the bottom of
the screen where you can press [ENTER] to update or press [ESC] to cancel the
previous entries.

To CHANGE an Account

Enter the Account Number, details of which you wish to change, and current data
held against the account will be displayed. Change each field as required by selecting
the number shown against that field description as described above when adding an
Account.
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To DELETE an Account

Enter the Account Number followed by [ENTER] and the details of the account will be
displayed on the screen.

To delete the Account type in ‘D’. If there are no postings against the Account and no
balances the system will clear all details held for that Account number thus allowing
it to be reallocated at some later point.

NOTE

If you ADD or make any amendments, to save that addition or change, press [ENTER]
to update the Disk with the new details. If [ESC] is pressed all amendments are
ignored.

7.3 Run Month End Routine

Displayed on the screen will be the following prompts:

3. RUN MONTH END ROUTINE CAMBERLEY GARDEN CENTRE

AGED DEBTS (Y/N) ? L]
ZERDISE TURNOVER (Y/N) ?
ZEROISE VAT SUMMARY (Y/N) ?

CLEAR SUMMARY TO NOMINAL (Y/N) ?

This routine cannot be run if the Daybook Listing and Audit Trail have not been
taken (see Section 7.8).

This routine will Age Debts and clear the transactions in preparation for the next
period’s processing. This option will enable the VAT Summary to be zeroised
(normally on Quarterly Basis), the Nominal Summary to be cleared (normally
monthly) and the Turnover Value maintained against each Account to be cleared
(normally annually). Enter Y or N for your choice followed by [ENTER].

Whilst this routine is being run the following message is also displayed on the screen,
where ‘nnn’ (max. no. of accounts) is the actual account being processed at that time:

ACCOUNT BEING PROCESSED 'nnn'
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7.4 Display Customer Details

Select the Account you wish to view and enter the Account Number. The System will
display general details of the Account and balances on the screen.

4. DISPLAY CUSTOMER DETAILS CAMBERLEY GARDEN (ENTRE

| accouwt 2 1 | WAME AND ADDRESS

FLEET NEW HOSPITAL
NEW ROAD

1
TRANSACTIONS 1 FLEET

LAST STAT 138.90 HANTS |
TURNOVER 1,631.96 gut2 3w

CURRENT MONTH s2.01| |
WONTH T .,... 74.75| |
WONTH 2 .ouun | 63.25
0| MONTH 3 ..... | 74.75
CREDIT LINIT ’,ue.ail TOTAL BALANCE | 115.26] |

N |

TELEPHONE 82514 222222
LAST MOVEMENT 24.11.84
CLASSIFICATEON 1

OPEN ITEW (¥/N}

T3] YESC' - BACLK, "ENTER' FOR TRANSACTIONS |

Explanation of Fields on the Customer Record

Name and Address Maximum of 85 characters split over 5 lines (max 30 characters
on any one line)

Telephone Telephone Number (or asrequired) 12 characters maximum

Last Movement The date of the last Invoice Posting made to the Account
(automatically updated within the program when Entering
Postings, see Option 1 Section 7.1.6).

Classification Account Classification (0-9) i.e. Export, Stop Credit etc. May be
used asrequired, (see Classification Table - Section 7.12)

Alphacode First character of Surname or Account Trading Name i.e.
TESCO =T, MrJ. Thomas = T, this is used for controlling the
PRINT ALPHABETIC LISTING (see Section 7.7).

Credit Limit In multiples of £100 (maximum value £999.900.00)
Open Item Y/N Y =Openltem N =Balance Brought Forward

To display the Postings attached to the Account press [ENTER] in response to the
prompt at the base of the screen. Maximum number of transactions per screenful is
17, and there can be ‘n’ number of screens for an Account. To get to the next screenful
of transactions for the chosen Account simply press [ENTER].
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4. DISPLAY CUSTOMERS

DETAILS

CAMBERLEY GARDEN CENTRE

(9]
[TYPE]

5=-J1L DR.
5=JIL DR,
1-INVOICE
1-INVOICE
2-CR.NOTE
1=INVOICE
1-INVOICE
2-CR.NOTE
4=CASH-SL

2-CR.NOTE
2-CR/CASH
5=JIL CR.

52.01(1)
REF.1.

B. FWD
B. FWD
1089
1888
966
10892
1183
978
TILL A
TILL A
971
551
642

1 FLEET NEW HOSPITAL

2
1
(]
]
(]
(]
[}
[]
]
]
(]
]
3

[?] 'ENTER' - MORE ®

T4.75(2) 63.25(3)°
[DATE] [AMOUNT]  [VAT/DISC]
89.10.84 63.25 e.00
89.18.84 74.75 8.00
01.11.84 99.85 11.85
81.11.84 48.30 6.30
81.11.84 -48.38 -6.30
20.11.84 18.65 2.5
24.11.84 115.61 23.89
28.11.84 -152.25 19.468
39.11.84 8.63 1.13
38.11.84 -8.63 1.13
30.11.84 -2.88 8.38
30.11.84 2.88 .00
38.11.84 -74.75 8.00

=74.75
[UNALLOC] REF.2

63.25
74.75
0.00
48.30
-48.30
18.65
185.61

-152.25

.00
9.90
-2.88
2.88
=74.75

«Cn

You may alternate between screen displays by pressing [ESC] at the conclusion of

each screen page.

N.B. The value in the AMOUNT column is the gross value of the transaction an the-

refore includes VAT and Settlement Discount Values.

7.5 Print Sales Ledger

Select the Accounts Range to be printed, pressing [ENTER] twice will print all

Accounts. Press [ESC] at any time to return to the MAIN MENU.
Displayed on the screen will be the following prompts

5. PRINT SALES LEDGER REPORT

CAMBERLEY GARDEN CENTRE

START ACCOUNT?

END ACCOUNT?

['ENTER' TWICE TO LIST ALL]

AMSOFT SALES/DEBTORS LEDGER SYSTEM
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7.6 Print Transaction Listing

Select the Account Range to be printed and whether or not FULL ACCOUNT
DETAILS are required. Pressing [ENTER] twice will print all Accounts.

Press [ESC] at any time to return to the MAIN MENU.

Displayed on the screen will be the following prompts

&. PRINT TRANSACTIONS LISTING CAMBERLEY GARDEN CENTRE

START ACCOUNT? ['ENTER' TWICE WILL LIST ALL]
END ACCOUNT?

FULL ACCOUNT DETAILS (Y/N)?

‘N’ followed by [ENTER] will print limited customer account details like Account No.,
first line of name/address, total balance outstanding, current month’s balance
outstanding only, together with all transaction details.

¥’ followed by [ENTER] will print all customer account details together with all
transaction details.
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7.7 Print Alphabetic Listing

All Accounts are sorted by Alpha Code and printed. ‘N’ followed by [ENTER] will take
you to the Main Menu.

Press [ESC] at any time to return to the MAIN MENU.

Displayed on the screen will be the following prompts.

7. PRINT ALPHABETLIC LISTINGS CAMBERLEY GARDEN CENTRE

ARE YOU SURE (Y/N) ? ®

NOTE: This selection may take some time to run because of the alpha sorting
process.

7.8 Print Daybook, Nominal, VAT Summary

These reports are collected under this heading as they provide the fundamental
information to control and substantiate the system totals.

Displayed on the screen will be the following prompts.

8. PRINT DAYBOOK, NOMINAL, VAT, AUDIT CAMBERLEY GARDEN CENTRE

VAT SUMMARY (Y/N)? L]
DAYBOOK LISTING (Y/N)?
NOMINAL (CL) SUMARY Y/N)}? FULL (Y/N)?

CONTROL AUDIT (Y/N)?
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Daybook Listing

This will list postings to the ledger, and provides totals to aid the control of input if
you choose to batch postings. Once a posting has appeared on this listing it will be
excluded from subsequent Daybook Reports.

At the end of the Daybook Listing, displayed on the screen will be the message 18
DAYBOOK LISTING OK (Y/N)? N followed by [ENTER] will cause the
Daybook Listing to be re-printed, Y followed by [ENTER] will enable the program to
continue. :

Nominal

The Control Accounts maintained by the system (95-99) are printed together with the
Sales Revenue Accounts 1-94. A full listing may be produced, enter Y, or only those
Accounts with non-zero balances, enter N.

Control Account 96, i.e. Sales Revenue must be equal to the total of Accounts 1-94.

VAT

The ten VAT Rates are printed showing the Goods Value and VAT value against each
code (0-9). These values are held by the system until cleared during the month end
routine (optional). Normally this report would be printed every quarter as the VAT
Return from the Sales Ledger.

Audit

All postings (except 3 and 7 - Cash) are printed showing the values assigned to
Control Accounts and VAT Codes, thus enabling these totals to be proved if required.

At the end of the Audit List, displayed on the screen will be the message IS AUDIT
LIST OK (Y/N) ? followed by [ENTER] will cause the Audit List to be re-printed, Y
followed by [ENTER] will enable the program to continue.
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7.9 Aged Debts

The option will print the Aged Debts detail of the Accounts selected, in a choice of
formats. Press [ESC] at any time to return to the MAIN MENU.

Displayed on the screen will be the following prompts.

9. PRINT AGED DEBTS CAMBERLEY GARDEN CENTRE

START ACCOUNT? ['ENTER' TWICE WILL LIST ALL)
END ACCOUNT?
ZERO BALANCES (Y/N)?

SUMMARISED (Y/N)?

Y to Summarised will have one print line per customer account and only 20
characters of the first line of the name/address.

N to Summarised will have two print lines per customer account with a fuller
name/address as well as the telephone number of the account in case you want to
‘phone to hasten payment of the outstanding balance.

7.10 Non Buying Customers

By entering a Date this report will be produced showing details of customers who
have not been invoiced since that date.

AMSOFT SALES/DEBTORS LEDGER SYSTEM Page 31



Displayed on the screen will be the following prompts.

1@. PRINT NON-BUYING CUSTOMERS REPORT

CAMBERLEY GARDEN CENTRE

START ACCOUNT? 1
END ACCOUNT? 38

LAST MOVEMENT DATE

(DD.MN.YY)

['ENTER' TWICE WILL LIST ALL]

Accounts will be reported on with a Last Movement Date on the Customer File equal

toor older than the Date input via the keyboard.

7.11 Print Statement of Account

Statements are printed for the range of Accounts specified. (On either plain or

pre-printed stationery, See Section 7.13 item STAT).
Press [ESC] at any time to return to the MAIN MENU.

N.B. The printing of Statements does not affect the ageing of debts, it does not clear
any Control Accounts etc., it is simply a report and can be repeated as many

times as required.

11. PRINT STATEMENTS OF

ACCOUNT

CAMBERLEY GARDEN CENTRE

START ACCOUNT?

END ACCOUNT?

['ENTER' TWICE WILL LIST ALL]
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7.12 Amend Tables, Nominal, Classification
VAT Rates

Select the option required. These are semi-permanent pieces of data and it is not
anticipated that they will alter very frequently. [ESC] will return you to the Main
Menu.

12. AMEND TABLES, NOM. CLASS, VAT RATES CAMBERLEY GARDEN CENTRE

TABLES [T] NOMINAL [N] VAT RATES [V] CLASSIFICATIONS [C]

Classification

Classification entries 1-9 are displayed on the screen and the contents or code
description may be changed as required. (These correspond to the classification code
for the customer.) Simply enter the line number to be altered followed by [ENTER].
Now enter the Classification Description for the chosen code followed by [ENTER].
The Cursor will go back to the prompt at the bottom of the screen, where a further
[ENTER] will update the information displayed on the screen to the disc.

12. AMEND TABLES, NOM. CLASS, VAT RATES CAMBERLEY GARDEN CENTRE

TABLE CL CONTENTS

NO CREDIT ALLOWED

PAYMENT DUE IN 38 DAYS
PAYMENT DUE IN 6@ DAYS
PAYMENT DUE IN 98 DAYS
PAYMENT TERMS END FO11 MONTH
SLOW BUT RELIABLE PAYER

OO~ O B

PN - NIV Ry VA

[?] *1' - *18' TO AMEND, 'ENTER' TO UPDATE L ]
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Tables

Table entries 1-14 are displayed on the screen and the contents of each line may be
changed as required. (These entries correspond to the ‘Logo’ on Statements). Simply
enter the line number to be changed followed by [ENTER] and the contents of the line
can be entered. [ENTER] again will move the cursor to the prompt at the bottom of the
screen. [ENTER] will then update the information on the screen to the disc.

12. AMEND TABLES, NOM. CLASS, VAT RATES CAMBERLEY GARDEN CENTRE

TABLE CONTENTS

1 CAMBERLEY GARDEN CENTRE
2 718 GROVE RD

3 CAMBERLEY

4 SURREY

§ GUT0 4aL

I3 szzzzzssssssszsssszsssssszsssass
7
8
9

VAT REGISTRATION NUMBER
529 5237 86

18 OPENING HOURS;-

n MONDAY TO FRIDAY B.30 TOP 6.00
12 WEEKENDS 8.32 10 7.38

13 szzzzzzzzzzszzsssssssssszssssas
14 TEL CAMBERLEY (8276) 502134

£?3 '1' - '14' TO AMEND, 'ENTER' TO UPDATE [ ]

VAT

VAT Rates may be altered as required (10 rates are available).

Simply enter the line number to be changed followed by [ENTER] and the contents of
the VAT Code field may be entered in the range 00.01% to 99.99%. [ENTER] again
will send the cursor to the prompt at the bottom of the screen. [ENTER] will then
update the information on the screen to a disc.

VAT PRECISION is used in the system to control the accuracy of the split of Goods
and VAT on a posting.

When set to, say 0.09 the VAT amount on an Invoice Line may be within plus or
minus 0.08 of the Computer calculated amount, otherwise a warning will be
displayed (while posting).

VAT Rates may not be altered if GOODS or VAT entries are outstanding for that
code.
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12, AMEND TABLES, NOM. CLASS, VAT RATES CAMBERLEY GARDEN CENTRE
TABLE CODE E'%3 [ -- 6ooDS -~ ] [ === VAT === ]
1 B 15.88 23,538.23 3,4B4.67
2 1 @.ea =61.55 8.08
3 2 B.oe B.0@ 8.0@
& 3 0.88 672.14 0.0@
5 4 @.e@ B.ee B.0@
[} 5 o.e@ B.ee 8.08
F 6 8.08 B.00 8.0@
8 7 B.0@ e.o0 g.00
9 8 e.ee e.ee 8.e@
19 9 @.9@ e.ee e.ee
11 VAT PRECISION? 2.8
[?1 *1' = *11' T0 AMEND, 'ENTER' TO UPDATE ]

N.B. The value in the GOODS column does not include VAT Values.

Nominal

Two digit Control Accounts (CL) can be specifically allocated to three digit Nominal
(General) Ledger Accounts bridging and updating to the Nominal (General) Ledger.
The overall Control Accounts are shown (95-99) and their Nominal Codes may be
amended to your coding structure. Sales revenue control A/Cs (1-94) Nominal Codes
may also be changed together with their descriptions. Simply enter the Control
Account in range 1-94 followed by [ENTER], enter the three digit Nominal (General)
Ledger Account associated with the Control Account followed by [ENTER] and enter
the Description followed by [ENTER]. More than one Control Account (CL) can be
allocated to one Nominal (General) Ledger Account and vice versa.

12. AMEND TABLES, NOM. CLASS, VAT RATES CAMBERLEY GARDEN CENTRE
L N/C [ -- DESCRIPTION -- 1 [ == AMOUNT -- ]
95 375 SALES CONTROL 2,599.38
96 188 SALES REVENUE CONTROL -18,868.85
97 428 VAT OUTPUT -2,720.98
98 381 BANK/CASH ACCOUNT 18,988.17
99 125 DISCOUNT PAYABLE 1.58
[?2] "1' = '99' TO AMEND, 'ENTER' TO UPDATE [ ]
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Individual Nominal Code settings and totals can be reviewed and displayed on the
screen with this feature by entering the Control Account Number followed by [-
ENTER] and then exiting (using [ESC]) without altering the Nominal Codes.

Summary of Controls

The Summary to Nominal Control Report has 5 overall Control Accounts (95-99) into
which postings are accumulated. To help you understand these controls below are
details of where they are accumulated

Debit or Credit values are taken from the posting type.

1 2 3 4 5 6 7
Inv Cr. | Pment| Cash Jnl Jnl | Credit
Note | Disc Tran Dr. Cr. Cash

Sales Ledger Control + - - + - +
Sales Revenue = + - - %
VAT Output - + - - 3
Bank account + + £
Discount Payable + -

a) SalesLedger Control figures will include VAT.

b) On the Summary to Nominal Report, Sales Ledger Control Amount less the
Total of Sales Revenue, VAT Qutput plus Bank Account and Discount Payable
should equal zero.

¢) You have an option of breaking down Sales Revenue over 94 Analysis Heads.
Your individual postings can be made to these user selectable Sales Revenue
Codes.

Complete control over the system is maintained via the Nominal Ledger, at the end of
each month.

The Sales Ledger Control value is posted to the Current Assets section of the Nominal
Ledger. The Nominal Ledger Code selected will show the total sum outstanding at
any one time.

The total Sales Revenue Account may be posted to the Nominal Ledger or the
breakdown of that Account (i.e. Analysis Heads 1-94).

The VAT OUTPUT amount is posted to the VAT Nominal code.

The BANK ACCOUNT amount is posted to the Bank Current Account Nominal
Code.
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The DISCOUNT PAYABLE value can be posted to its own Nominal Code but it is
more likely to be shown as a positive value to Sales Nominal Code.

7.13 Amend System Parameters

Please do not take this option unless you are one hundred percent certain of the
functions of the systems parameters.

Systems Parameters

Displayed on the screen is:

13. AMEND SYSTEM PARAMETERS CAMBERLEY GARDEN CENTRE

ENTER 'YES' I1F YOU WISH TO PROCEED B

[ ENTER ANYTHING ELSE TO RETURN TO THE MENU ]

N.B. Yes must be in upper case characters.

13. AMEND SYSTEM PARAMETERS CAMBERLEY GARDEN CENTRE

TYPE A OLD =mmmmmees 1 [ mmmmmmmees NEW =========n= 1
1.NAME  CAMBERLEY GARDEN CENTRE

2.PRNT 45

3.STAT

4.CHR T 45

S.CHR 2 45

6.LINES 66

T.PAUSE N

B.TITLE  CAMBERLEY GARDEN CENTRE
9.REF.? REF.1. REF.2.
18.REG 10880009

23 '1" - "10" TO AMEND, 'ENTER' TO UPDATE ]
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The screen shows all the parameters which the system requires to run successfully.
Enter these parameters as required on instruction from the user and note carefully
the following instructions.

NAME
PRNT
STAT
CHR1
CHR2
LINES

PAUSE

TITLE
REF

REG.

Page 38

30 Characters: User Name. This will print at the top of all reports

Graphic character on Statement set to 45 by default.
Set to P for preprinted stationery

Format Character 1 (1-255 only). Set to 45 by default.
Format Character 2 (1-255 only). Set to 45 by default.

Lines per page. Normally 66 but if your printer is adding 1 line to page
overflows set this to 65. Do not set to less than 64 or statements will be
ridiculous.

Y/N if printer is to be paused between pages (e.g. with single sheet fed
printers).

The screen title (30 characters).
Title for Statement’s heading line. (13 characters).

N.B. PRNT, CHR1 and CHR2 are graphic print characters used to
improve the appearance of reports. These print characters can be
identified where CHR1 and CHR2 are the horizontal print lines
above and below the name and address on the Statement.

PRNT is the character printed at the end of CHR1 and CHR2.
Different printers require different ASCII values for these
characters therefore they are under the control of the end user.

This is the Registration Number of the label of the program disk.
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7.14 End Program

The program closes all files and terminates processing, after a few seconds the
following display is shown.

14. END PROGRAM CAMBERLEY GARDEN CENTRE

Remove your data discs, if necessary replace the system disc and then type [ENTER].

Remember it is wise to BACKUP your data discs if posting or end of month routines
have been used.
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8 Sample Reports

------------------------- [ CAMBERLEY GRARDEH CEMTRE ] e
------------------------- C5-07 [ DAYEODK LISTING ~ RUN 13 3 ———
-------- [ CFAM YERSION ——---—-——— DATED 30, 11.84 ———————-oe PAGE 1 1 ==eo——e
1 REF.1. COATEJ [ - AMOUNT - 3 [ YAT ~ DISC 1 REF.Z.
S 1 INYOICE 1887  @1.11.24 20,09 399
1 1 INWOICE 1822 @1.11.84 11.85 483
1 1 IHWOICE 1822 @l.11.84 £.20 412
1 2 CR.MOTE SEE 81.11.24 -£.20 1022
S 2 CR.MOTE 267 @1.11.84 -13.20 1626
S 2 CR.HOTE 263 @1.11.84 -30.60 1627
£ 1 INYOICE : @1.11.84 12,90 426
£ 1 INVOICE 1831 2@.11.84 22.72 999293
1 1 INVOICE 16232 2@.11.84 2.41 393993
g 1 INVOICE 132 2@.11.34 4.95 293535
S 1 INYOICE 1934  2@.11.84 4.74 999299
2 1 INYOICE 1895 2@, 11,24 47.54 999939
14 2 CR.HOTE SE9 24.11.84 -19,72 929939
3 1 INYOICE 1896 24.11.34 2.58 993993
2 1 JHYOICE 1897 24.11.24 2.87 993939
2 1 IMYOICE 1A92  24.11.24 2.80 9933999
21 IMVOICE 183%  24.11,84 12.83 999399
£ 1 IMWOICE 1166 24.11.84 2.8@ 999339
& 1 INVOICE 1181 24.11.34 2.27 9995939
2 1 INVOICE 1182 z4.11.24 47.54 923939
1 1 INVOICE 1182 24.11.84 23.89 999999
£ 1 INYDICE 1184 24.11.54 11.87 993933
S 1 INYOICE 1185 24,11.24 S4.77 993993
4 1 IMYOICE 1166 24.11.24 44,12 999233
8 1 INWAICE 1187 24.11.84 37,42 29959
18 1 IHYOICE 1185 Z8.11.84 1, 96.19 999225
12 1 INYOICE 1189 22.11.84 17.753.23 2.285.37 999933
14 1 INYOICE 1118 22.11.34 264.96 34.11 999999
1 = CR.NOTE 27 22.11.84 -152.25 -19.60 993593
5 3 PAYMENT 471 20, 11.34 ~175.95 @608 16329
7T OE L CR, £41 38.11.824 ~35. 68 @.88 1671
1 4 CASH S TILL A 3@.11.84 .63 1.13 35
, TILL A 38.11.384 ~5.63 -1.13 35
1 2 CR.HOTE 571 3@.11.84 -z B8 ~[,38 551
1 7 CR/CRSH =5 20.11.84 2.28 @08 971
2 7 CR/CASH 1822 20,011,484 25.10 . G
£ 3 FAYMEMT 18709 © 36,1134 ~433. 50 . o
1 & 1 CR. £42 2M.11.84 -74.75 @68 BFLD
1 3 PAYMENT 472 30,11, 24 -9, £5 @88 1A
2 2 PAYMENT 473 20.11.84 ~558. G @68 EFHD
2 2 RPE.ALLE 20.11.84 @69 B, @8
186 3 PAYMENT 474 2@.11. 74 -1,08%. 49 @68 1168
12 2 PAYMENT 475 0.11.84 -15,765. 23 -1.58 1182
12 3 PAYMEMT 75 30.11.84 -1,088, 39 &, G

Page 40 AMSOFT SALES/DEBTORS LEDGER SYSTEM



---------------------- [ CAMBERLEY GARDEH CENTRE q mmmm e
—————————————————————— [SL1 C DAYEOOK LISTING » RUH 13 T —===m—m—mmmmmm e
——————— r "F-M YERSION ——————-——— DATED 38.11,84 ———---——-— PAGE 2 4 ===

C 'POSTING TYPE 3 T L - AMOLMT - b E VAT 2 DISE 1

1 IWWOICE TOTAL ->» 24 22,353.57 2,806,805

2 CR.MOTE TOTAL -> =S -6EZ, 32 -RE, 2R

2 PAYMEWT TOTAL -> 7 -19.869,.82 -1.58

4 CASH SL TOTAL -> 1 3.63 1:13

-2.63 =1:13

8 TOTAL -> @ 8. 88 @, 69

& TOTAL - 2 -110.35 @, Aa

7 TOTAL. —3> 2 87,92 @, 68

TOTALS 2,599,236 [T/0 13,268,857
DAYBOOK PRIWNTOUT COMPLETE
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------- [ CPAM YERSION ———-wwm——— OATED 28.11.84 ——--
REF.1, CACI T vC CRATE*] [—- GODDS --1 L—— YAT ~-=1 LCL]1 [=—— DESCRIPTION -——--']
51 8 15, @aR A, AR 368, Be
11 @ 15,04 5 11,85
11 @ 15. 664 LG8 £, 20
12 A 15,08 .36 ~£. 36
It o 15,80 o) -1@, 28
52 A 15. @i @A —3@, 88
61 @ 15,94 s 18,98
471 2 3 PRYMENT 175.95 DISCOUNT @, A
CCASH ALLOCATER /A= EBELOLTD
A 0, an & B 175.25 22 @
md ] A, AR
TILL A 1.132
A7 -@, 38
tAgg 25,18 AL OCATEDR -25.16/
«ASH REF
E~F 119,48 ALLOCATED 11@, 43
CCAZH REF
BF 242,65 ALLOCATED 242,65
[CHEH REF
1E7H s 1 THVYNTICE 21=.78  ALLOCATED 212,70
CCASH REF -»> 1878-391
959 & 2 CR.HOTE - ALLOCATELD
[TASH FEF -»> 1874A-3]
(2 ¥ 16 1 A, a8 -74 . 7% G, @
1622 11 2@, 85 RALLOCATED 2@.8%
[CASH REF -
c. FWD 25 15 e, eSS HLLOTETEDR nEE, 15
CCASH REF -~ 473 3
B. FWD . 2 5 . DF. 91.95 ALLOCATED 91.25
CTASH REF - 473 g
474 18 2 PARYMEMT 1002, 49  [DTSCOIMT @, an
CCASH ALLOCATED AS EELOR]D
e 1aRE. 43 v G, 20 ]
1875 12 1 THMODICE iz.28 RBLLOCATED 12.804

475

CrASH REF - 1

[ CRAMEBERLEY GARDEH CEMTRE

[C57L] CONTROL ~ AT AURIT -

9@  GARDEMING ACCEZSORIES

28 SALES 0OF PLANTS

28 SALES OF PLAMTS

20 SALES OF PLAMTS

=% 1

a4

28 SALES OF PLAMTS
UNRLLOCATED

e ] gy

1 GARDEMING ACCESS

1860 SALES OF FPLANTS

a4
0.0 BALAMCE @, e
HEL BEALAHCE f5.1a
0Ll BALFMCE 119, 4@
HEL BALAMCE i, aa
OLM BALAMNCE
HEL BALANCE
QLD BALANCE Z213.78
HEL BRLANCE A, @R
QLD BALAMCE
HER ERLFAHCE

9B GARDEHMING ACCESSORIES
NL0 BALAKCE el M=
HELR BARLANCE A, AR
LD BALAMCE e 15
HEE EFALANCE AL

Ol BALAMCE

HER BALAHCE
HHALLOCATED [, AA
(E1%] (e 11, i
NL0 BALARHCE 12.0a
HEW ERLANCE A, 10
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—————————————————————— L CRMEERLEY GARDEN CENTRE 1 --
- ——- [5/L3 CONTROL # YAT AUDIT ==mmmmm e :

——————— L CP/M YERSION —--------= DATED 3@.11.84 ——----—=-= PAGE 2 1 -—————~

475 12 3 PAYMENT 1969, 86 DISCOUNT 8.88 UNMALLOCATED 1866, g
CCASH ALLOCATED RS BELOWI
@ G, @3 (4 i a, aa 22 @, @4 35 G, a8

AUDIT PRINT COMPLETE

——————————————————————— [ CAMBERLEY GARDEM CEMTRE B
———————————————————————————— C5<L0 € YAT SUMMARY 1 —-——————m e e
——————— L CP/M YERSION —————-—--= DATED 3@.11,84 —----——-—— PAGE i R
"""" [CODE I € RATEZ 1 € — 0000S — 3 € - vAT ——= 3

a 15, 66 23,538,23 2.484.67

1 G, GE -61.55 &, aa

2 a.am A, 6a a.ae

3 a. a8 E7Z.14 @, 69

34 a. a8 A, ag A, aa

9 @, 86 @, [g A, 69

2 2,86 @, ma @. 61

7 .84 @, @A, 608

2 a. 88 @, a3 @, 83

9 @, A @, 68 @, a8
YWAT TOTALS => : @, £ 3484.5;" )
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L CAMBERLEY GARDEM CEMTRE J e e
£5/17 € TRANSACTION LISTING 3 —memmmommmmmm oo

~~~~~~~~~~ DATED 3@, 11,84 —————w=m== PAGE 1 J ——=—-—v

TYPE. 1 REF.1.

MC

CR-C1 C
1
15
15
11
11
12
11
1 i
172
14
1 2
)
16
1 3

Fad [aa
OO A

(AEn]
onn

FLEET MEl HOSF
NEW FIDAD
FLEET

HAMTS

Gz ZER

~JsL DR. BE. FUD
~JsL DR. E. FWD
~IMYOICE 1682
=INVOICE 1
-CR.HNOTE 266
-INYOICE 1
=INVOICE 1
-CR.HOTE 9
=CASH SL TILL
L

-CR.HOTE 271
-CR/CASH 551
-JsL CR. &42
-FPAYMENT 472

MARTIM CLEAMIH
THE SHOH ROOM
TREETIOP LANE
BRACKMELL
BERKS

=lsL DE. B. FWD 4

~JsL DE. B. FUD
~PAYMENT 4732

TOP DRESSIMNG L
228 CHEERY BLS
CAMBERLE'Y
SLRREY

GUL3 FLM

-4/L DR. B. FWD 3
-JsL DR. B. FWD

ITAL

5 (30
LZE (TH
@ (C.LMT)

a9, 168, =4 a3, @, 68
@9, 14,34 7 (5
a1.11.34 :
A1.11.34
#1.11.84
2A.11.84
.84

L D D S S = [
T
£
—
b

a0 0 G0 0 1D

IR DR D0
b ek ek ek ok
S S S
w0
£

GOLTE

I 0

]

-8,

AR
PR ]
S D
O
—
. s

)

=N

AMLESCAPERS
H AYE

[N
[l
Qg
——
Do

Dn ]

£ B
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HEW REOAD
FLEET

HAMTE
GULE

ZER

"]
m
13
)

THE 0D S
LK THG
SURREY

[ CAMEERLEY GARDEH CEHMTRE

DATED 38.11.84

1 FLEET HEW HDOZEFITAL

1
2 MARTIH CLERMIHG LTD
THE SHOK ROOM
T?EETﬂP LHAHE
GU1Z FLM
1.
4 FOLAMNDS FLORISTS
il
WI11 2RT
D WOOTTON WOHDERS LTD
4 LONDOW  ROAC
© CREDIT LIMIT EXCEEDED <+
=3 MIHMLEY FUMERAL DIRECTORS
MIMLEY FOAD
E
FARHBORDLIGH
HAHT=

o

o

C5-3 C SALES LEDGERE LISTING 1

[

]

=

=00

B0 S
S P

< .

B, R R )
fgru o

P
S0 o
T D T
P et .

i
rad

A D ]

M oC0T

D O RS ]

A1 . i@
B12% 456

o
R
D
Ir
LY
=

Rt e

1
1

F TR R

L]
pod]
=
= 4
b

L I 1) ]

24.11.84
A234 EVETE

73.48
ZEZ. 44
(R
24.11.84
B2ed 15423
SEE, 87
1,614,353
HOCOT Y

D TR R LD
[l g R o o B 5
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—————— e [ CAMBERLEY GRARDEM CENTRE e e e
————————————————————— CS-L] € HOMIMAL < COWTROL » SUMMARY 1
------- C CP/M YERSIONW —-—————-——- DATED 20.11.84 -—-——-———— PAGE 1 J ==
e | [H-Ld C —- DESCRIPTION —— 3
1 166
2 1606
3 186
4 1@6a
5 166
& 126
7 184
g 108
2 146
14 116 SALES OF PLAMTES
11 186
12 168
13 138
14 106
15 166
1€ 1@e
i 108
12 166
19 186G
2@ 11@ SALES OF FLAMWTS
21 169
22 166
23 164
z4 168 A6
23 166 @, 60
26 126 A, @9
2y 164 @, A
28 16@ 0. a8
29 166 @, aa
2@ 118 SALES OF PLAMTE a, a8
31 188 @, aa
ae 166 @, aa
33 166 @, a8
24 146 @, 69
35 1@ @, 88
28 166 1. Ge
a7 166 G, 68
ae 168 @, 08
39 ] @, AR
=Y 1686 A, A
126 {55
1528 (%)
114 GARDEMIHG ACCESSORIES 79
166 (50%]
105 V3
144 =i
SALES REVEHMLIE TOTAL «MUST S
295 ars CONTROL e
3 166 SALE= REVEMUE COMTROL 5
a7 420 VAT OUTRUT g
b 281 EANE -~ CASH ACCOUNT ra
] 125 DISCOOHT PARAYARBLE 15}
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CAMEERLEY GARDEN CEMTRE
/L1 L AGED DEETORS REFPORT 1

—————————————————— DATED 36, 11,84 ——mme

Sz2.01

C 21 C NAME -> MARTIN CLEAWING LTD 3 € TEL: AZS& 48
-38. 598 @, 68 a. @t
r 21 C NAME -» TOP DRESSING LAHDSCAPERS 3 C TEL: 81
a.6a A, 66 a5, 1a
C 41 L NAME -> ROLANDS FLORISTS 1 L TEL: 8234 &7676
242,68 @A, aa @ a0
C 51 C MAME —> LIODTTOM WOMDERS LT 3 € TEL: @2ed4 15
580, 96 219,78 1685, 28
»»» CREDIT EXCEEDED BY AT, AT L
C 1 C MAME - MIHLEY FHNEPHL DIRECTORS 1 € TEL
436, 92 mElE] @A, an
C 71 C MAME —> GERRY'S IMDIAM RESTAURANT 1 L
-35.68 @, @A @, @
C 21 L HAME -> EDMARDS 3 € TEL: A7S 78
1.844,75 5. 18
x> CREDIT EXCEEDED BY 129,85 <44
C 231 C NAME -» FLEET HURZIHG HOME 3 C TEL: 9562 224
254,99 72,268 49, 45
C 111 C HAME -* AMERICAN ELECTROMICS LT[
@, @5 @, A 12
C 21 L HNAME -: FOSTERS PREWERY 3 L TEL:
1,864, 68 A, /a
v CREDIT EXCEEDED BY Q.88 <<
C 141 L HAME ~> FARHEOROUGH HOME IMFFH“EM
113.77 f, 66

u
-
i
:

5

eezz 1
@, @a
27 45654 i |
T4 67 152,77
1
Ta.48 416,14
427 E |
82,57 1,289,682
436,92
@, A
A, @9 1:122.89
521 1
27 5@, 69
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---------------------------- [ CAMEERLEY GRRDEH CEHTRE ) R SRR .

—————————————————— w5 T ALPHARETIC LIST OF FACCOUMTS 3 —m oo
e [ CFM YERSION == DATED 30,11, 83 —mw—eeee PAGE i J—

CA-CT € HAME AND ADDRESS 73

A 11 AMERTCAN ELECTROMICES | Th.AMERICAN HOLSE. STATEMAH SOUARE  GUILDFORD
LSS AOH
[

» 1 FLEET HEM HOSPITAL.HEW ROARD.FLEET, HAWTS, GUL2 2ER

E 2 EDMARDS, 122 MAIM ROAD, ALDERSHOT. HAMTS, GUTE

F 2 FLEET HURSIHG HOME.OLD TowWW ROARD, FLEFET . HAH

E 12 FOSTERS BREWERY.2 SOUTH ST.ALDERSHOT, HANTS, GUSZ2

F 14 FARHBOROUGH HOME IMPROVEMENTS, 2521 KINGSMERD. FHF‘HEHFEII_I"H HAHTS . GUSE &K
G 7 GEREY'S TMDIAM RESTAURAMT.HIGH ROAD. THE 0L l“- SOLERPE  WOK THE . SLIRREY

M 2 MARTIM CLEANING LTL, THE SHOW ROOM, TREETOF LANE, BRACKHELL . BERE

M & MIMLEY FUMERAL DIRPECTORS,SZ23 MIMNCEY ROAD, COVE ., FARHEORDIGH, HANT

P 14 FFII:EL.I'M HfF'EF'MFIF'P‘ET FL PIIHHTI 1M S0 lFiF’F TOMM CEMHRE . WOK THCHAM  BERES

R 4 i 5 : BT

T 3 ; s CAMBERLEY RREY.GUE PLM
T 12 THE FUUP CERETREE FFIHLE FHHD‘FQMEEPLEr EREY . GLI14

1] S WOOTTOH WOHDERS LTD. 3524 LOMODOM ROAD, CAMEBERLEY . SUUREEY . 2 ZHE

------------------------ [ CAMEERLEY GARDEH CEHTRE T e
———————————————— £S5 € HOW BUYING CUSTOMERS REFORT - A e
-------- L CPAM YERSION ————-————= DRATED 20, 11,84 =m——m—weee PAGE 1 ] —eme——m
AT, MAME AMD ADDRESS L -— AMOLNT —- 1 CACCOUNT DETAILS]D
13 THE FOLR CRABTREES 8,08 MR
FRTMLEY ROAD @, G0 BE76 45325
CAMEERLEY . G 2:Tr
SURRE'Y @, a1 @, a0
nU14 20K @, G @, @6
1,800, 68 (C.LMTS % (0T

$% GRAMD TOTRLS ¥% A.aa (0
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FLEET HEW HOSPITAL
HEL! FOAL

FLEET

HAMT=:

G2 2ER

e HCCOLMT ] s

OPENTMG HOLPS -
MOHCHEY TO FRIDAY
HMEEKEHDE 2 TO

TEL CAMBERLEY (:

DATED 30,11, 84 ————v PAGE 1 ———

MHTE REF«L.

@3, 1 FHD ¢ 13 2 JsL DR.
A9, 19 FLI 1 L DR,
B1.11 A THVOTCE
Aal.11 # IHWOICE
A1.11 g4 CR.HOTE
A, 11 5] TEOTCRE
o e 5]
11,& a
11,824 = “ 3
(=] :
(5 I \
= L TR,
i PAYMEHT

AMOLHT
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' CAMBERLEY GARDEN CENTRE
716 GROYE FOAD
CAMBERLE'Y
SURRE'Y
BULE 400
YAT REGISTRATION HUMEER
529 5237 86
OPENTHG HOLRS <=
MONDRY TO FRIDAY 8.36 TO 6.0
WEEKENDS ©.3@8 TO 7. 38
TEL CAMBERLEY (BZ76) SB2134
MARTIM CLEAMING LTD
THE SHOW ROOM
TREETOP LANE
BRACKNELL
BERKS
] ]
DR =TS,y A (O S GSS = L A DRTED 3@, 11,84 —~—nmn FAGE 1 ——-
DATE FEF.1. REF.Z.AGE DESCRIFTION AMOLINT ALLOCATED  CUMULATIVE

29.18.54 B. FUD ¢ 3> 4 L DR. 363,15 365,15 i, e
@3.10.24 B. FUD ¢ 2> 3 L DR. G195 31,99 -6, 08
20.11.24 473 B~FUD @ PEVMENT - 550, 86 461,18 -8, 9
____________________________ quTs > . mmea

MOMTHLY
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TRTEMEHT

MEERLEY CRRDEH CEHWTRE
716 GROVE ROAD
CHMBERLEY

OPEMING HOURS - -
MOMDAY TO FRIDAY

e BCCOUMT 3 ————m—mmmmemm e — . GATED 20, 11,84 -—---~ PAGE 1 -

[ATE FEF. 1. REF.2

FUL ¢ 2
FUb « 1

9. 1
a9, 14,

MOMTHLY .

AMSOFT SALES/DEBTORS LEDGER SYSTEM Page 51




CAMBERLEY GRARDEH CEWTRE
718 GROYE ROAD
CAMBERLE"Y

SURRKEY

Gula 460

VAT REGISTRATION HUMEER
529 52%7 86

OPEHING HOURS : -
T0 FRIDAY 8,38 TO 5,06
2.3 0 7.38

MOMDAY
CEML

ROLAMDE FLORISTS

HIGH 5T

WINDSOR

BERKS

MI1l 2RT
—=== ACCOUNT 4 ~m——mmmmom oo DATED 3@,11.84 -----~ PAGE 1 ——

DATE  REF.1. REF.Z2.AGE DESCRIPTION AMOLINT ALLOCATED  CUMULATIVE

29.19.84 B. FUD ¢ 23 = UL DR. 73.42 T 73.48
24.11.24 1186 299993 @  IMYOICE 2. 66 . B 416,14

BALAMCE OLITSTAMDIMG -3 416,14

MOMTHLY 242, 65000 8. a9
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CAMBERLEY ﬁHFDEH CEHTRE
i GROWE RFOA

CAMEEFRLEY

SURREY

L”IH B

OFPEMING HOL
MOMDAY T FFI[Hc

TEL CAMBEFLEY ¢

LTD

WOOTTOR LIOHE
2524 LOMDON ROAD
CAMBERLEY

SUREEY

GULZE ZHE

e ACCOLUNT B e e e e DATED 306.11.84 ———- FARGE & e
CATE FEF.1. REF.Z2.AGE DESCRIPTION AMOUMT ALLOCATED  CUMULATIYE

aa. 1A (ais]

B2, 18 2

a2, 16, {5 ]5]

a1, 11 [u]s}

a1.11 e}

28,11 1, A9

24.11,1 IH”HI!E A, aa
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9 Error Messages and Their
Explanation

Code Message

900

901

902

903

904

905

906

907

908

909

910

911

912

Page 54

Account Number must
be between 1 and 200

Invalid date

Control Account must
be between 1 and 94

Account not currently
inuse

Posting Type must be
between 1-8

Month Number Invalid

VAT < calculated
value (ENTER override)

Summary does not
balance to gross

Discount exceeds total
amount

Monthly Balance now
negative

Aged Amounts do not
balance to Gross

Alphacode must be
between A-Z

Name and address
exceeds maximum 85
characters

Whattodo

Re-select the account number you require.

Re-enter date in the correct format, i.e.
DD/MM/YY.

Re-enter the Control Account. (95-99 are
inaccessible).

Customer Account not set-up, re- select or
exit and set up the Account

Only 8 Posting Types are available.
Re-select.

Month mustbe 0, 1, 2 or 3 to correspond to the
Ageing periods.

The VAT Amount entered is at variance with
the M/C calculated amount (within the limit
defined by VAT Precision - see Amend VAT
Rates). ‘Enter’ will accept the difference.

VAT Breakdown does not Balance to the
Gross Amount. Correct and retry.

Settlement Discount is greater than the
Payment Value. Re-enter.

This is permissible, and simply warns you
that an Aged Period has gone into CREDIT.

Allocation of the Payment over Aged Period
does not total back to the Payment Amount.
Correct and Retry.

Re-enter

Name and address may only be 81-85
characters long in total. (Depending on the
number of Address lines used). Correct and
retry.
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913

914
915

916

917
918

919

920

921

922

923

924

925

AMSOFT SALES/DEBTORS LEDGER SYSTEM

Account may not be
deleted

Open Item mustbe Y or N

Table Number must be
between 1 and 14

Code must be between
100 and 499

Account Range invalid

(?) transactions on file

Control-Audit File
Full - please print

Rate may not be changed

Table number must be
between 1and 10

Please take Daybook
Listing first

Please print audit trail first

100 Allocations Made
Press ‘Enter’ to continue

Allocation too high, or
negative allocation too low

An account may only be deleted when all
balances are zero and no transactions exist
forit.

Re-enter
Re-enter

Re-enter

The range selected is incorrect. Retry.

You have reached the transactions limit and
cannot post any more transactions. Run the
Month End routine.

Print the AUDIT File and re-enter the
posting

You may not change the VAT % rate while
the goods total remains non zero. If
necessary to do so, then print VAT report
and run Month End Routine first to zeroise
VAT totals.

Re-enter

You must print the Daybook Listing before
running Month End Routine. Use Menu
Option 8 (see 7.8).

You must print the audit trail before
running Month End Routine. Use Menu
Option 8 (see 7.8).

An attempt has been made to enter more
than the maximum one hundred allocations
possible on a single cash posting. Press
LENTERJ] the operator should then decide
whether to cancel all the allocations or
accept the one hundred entries and store the
cash balance as unallocated.

Amount entered either exceeds the
unmatched amount of the transaction or, in
the case of a cash reversal, exceeds the
matched amount. Or a minus adjustment
exceeds the amount just allocated.
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926

927
930

931

933

934

936

937

939

940

941

Page 56

Insufficent room on Audit
File for number of
allocations made

Cash over-allocated

Allocations donot balance to
Zero

Allocations completed for
this page

File Status(n) - A previous
failure occurred which was
overridden

File Status - no previously
overridden failure recorded

Security failure - previous
update improperly ended

Selection invalid on current
files - please recreate from
backup

No postings for customer
onfile

Reference not on file

Allocs nnn has exceeded
available audit space nnn

Either reduce the number of allocations
entered or reject the cash posting and print
off the Audit File.

Check allocations entered and correct.

Allocations entered on a type 8 posting do
not balance to zero. Check and adjust.

All items on the current screen display,
related to the selected month, have been
processed. To continue processing in this
way, page forward and reselect month
option.

Message 933 or 934 isdisplayed by
entering a * instread of an option number
when the menu is displayed. 933 is
displayed if a previous security failure (see
error 936) occurred and was overridden -
(n) is the number of times a failure has
occurred and been overridden. message

934 indicates that no security failure
has ever previously occurred on these files.

The ‘Enter Postings’ or ‘Month-End’
routine was not completed properly either
through operator or hardware error and the
system’s files are not updated correctly. It
is possible to override this error, however,
by entering two full-stops (..) instead of an
option number, but should this course of
action be taken, QUEST Computer
Services cannot undertake to provide the
same level of support on the disks as
normally supplied. Your normal course of
action should be to revert to back-up disks.

Options 1 and 3 are invalid once error
message 936 above hs been displayed.

All other options are valid. (Note: provision
to override error 936, see above.)

There are no postings in the customer’s
account - unable to allocate cash.

Required posting reference not present
in customer’s account

Insufficient room onthe Audit File for the
number of cash allocations entered. Either
reduce the number of allocations or reject
posting and print off Audit Trail.
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997  Invalid Input Retype the entry.

998 Minusinvalid Minus value not allowed for this
field. Re-enter the value.
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10 Backing Up/Taking Copies of

Discs

The ABC master disc is supplied in vendor format, and should not be used as a work
disc. A working copy should be made by copying the files onto a new blank disc, and
then copying the system and boot sectors from your CP/M system disc to the newly
copied disc. To create a working copy follow steps 1 to 5 below.

1,

If you are not already in CP/M, load your CP/M system disc into drive A then
type | cpm [ENTER].

With your CP/M system disc in disc drive A and new blank disc in drive B, type
COPYDISC[ENTER]

When requested replace the CP/M system disc in drive A with the ABC master
disc and follow the prompts on the screen.

Type SYSGEN [ENTER], follow the screen prompts, and insert your CP/M
system disc (Source) and newly copied disc (Destination) as requested.

Type BOOTGEN [ENTER], follow the screen prompts, and insert your CP/M
system disc (Source) and newly copied disc (Destination) as requested.

You should now have a working copy of the master disc. Keep the original in a safe
place and only use the copy.

Tomake backup copies of your ABC data discs, follow steps 6 to 8 below.

oo

If you are not already in CP/M, load your CP/M system disc into drive A then
type | cpm [ENTER].

With your CP/M system disc in disc drive A and new blank disc in drive B, type
COPYDISC[ENTER].

When requested replace the CP/M system disc in drive A with the ABC data disc
and follow the prompts on the screen.

It is recommended that you make backup copies of your data discs regularly.
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11 Notes and Checklist for the
First Time Users

11.1 Use of RETURN and ESCAPE Key

As an operating standard throughout ABC Systems the operator uses the blue
[ENTER] key on the keyboard to have an input entry accepted, or to continue
processing.

ENTER will be signified by [ENTER] throughout this manual.

To go back a stage or to cancel an error on input use the red ESCAPE key. On your
machine this key is identified by [ESC). The ESCAPE key can be freely and
repeatedly used to ‘back out’ of any situation and return to the Master menu.

ESCAPE will be signified by [ESC] throughout this manual.

11.2 Entering Values

Enter the whole number and press [ENTER], the program will insert decimal places
and zeros as required.

e.g. 99 [ENTER] for goods value will be displayed as 99.00, 99.9 [ENTER] will be
displayed as 99.90.

11.3 Printer and Paper wreck problems
resolved

All reports are on demand, are range selectable and will not update the disc files. If
something goes wrong with the printer or you run out of paper, correct the problem
and simply re-print.

Where the printing of a report is important (i.e. Daybook Listing or Audit Trail),
displayed on the screen at the end of the listing is the prompt IS DAYBOOK LIST
0K (Y/N) ? By replying N followed by [ENTER] then a duplicate listing is produced.
This is particularly useful when you have a ‘paper wreck’ or things go wrong with the
printer.

11.4 Printing High Values on Reports

Printout of values normally allow for 99999999.99 + or — but where values are
greater than this the correct value will be printed with a % in front. This may cause
some misalignment of values in the rest of the print line, but this will be a very
unusual occurrernce.
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11.5

Make sure you read Section 10 on Taking Copies of Discs. Remember to take regular
copies of discs just in case things go wrong, like spilling coffee on discs or someone
kicking the plug out of the wall in the middle of you making a posting.

You can always go back to your ‘backup’ discs and start again from the time you took
the last copy.

11.6 Checklist for First Time User

Essential at start Set Up Prior to Processing anything
1) Copy Program Discs and know - I;‘AgIREEI\]fI)ES’I?ESgSE(BSdee section 7.13)
how and when to take regular 3
copies of discs (see section 10) 4) AMENDTABLES/SUMMARY/
3) Registerasauserand get TAX RATES/CLASSIFICATION
CODES AND DESCRIPTIONS
CHECKSUM (PASS (see Section 7.12)
NUMBER) from Quest to run
system normally, without 5)  Transfer from your existing
UNREGISTERED flashing all system and reconcile control
over the screen accounts (see Section 12.8)

11.7 Hints on transferring from your
Existing System

To ensure accuracy in transferring from an existing system to ASLS, there must be a
total for agreeing with Ledger Control. For each Account with an outstanding
balance, list the total amount outstanding, and where ageing of the debt is also
needed then ensure the balance outstanding is accurately aged over months 1, 2, 3
and more.

When allocating Account Numbers to debtors and setting up names and addresses on
ASLS., by pre-sorting into alphabetic sequence you can set up your Sales Ledger in
alphabetic as well as numeric sequence. By leaving a range of blank Account
numbers between each letter, then allowance can be made for fitting in new ones.
You can select a specific Accout Number for an Account. Obviously after some time
you may find that you did not leave enough space between certain letters but you may
find it useful to start this way.

By posting each individual month’s outstanding transactions and completing the
Month End Routine, at the end of each month, aged debt analysis can be obtained.
The totals at the end from the Summary to Nominal can be agreed back to the overall
control figure and each individual Account checked for each month. To age debts over
four months this means four separate updates and month end routines.
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A faster process is available in ASLS and this is to use the posting of a JOURNAL
DEBIT or JOURNAL CREDIT to a specific month to set up your aged debts for each
month.

Each Journal entry will be shown as an individual item on the Statement and it will
update the Turnover figures. By running a Month End Routine a Balance Brought
Forward line can be created, but remember this routine will age the debts by one
month, i.e. current month (0) will become Aged Debt 1.
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12 Copyright Clause

AMSOFT SALESLEDGER SYSTEM

This Software product is copyrighted and all rights are reserved by Quest
International Computer Technology Ltd. Lawful users of this program are hereby
licensed only to read the program from this medium into memory of a computer solely
for the purpose of executing the program. Lawful users must not use this program in
any manner competitive with, or detrimental to, the commercial interests of Quest
International Computer Technology, nor will they be allowed to copy or duplicate
this product in any way other than a personal duplicate for backup purposes only.

Copyright in the whole and every part of this document is owned by Quest
International Computer Technology. No reproduction of this document is to be made
without the authority of Quest International Computer Technology.

© 1984 Quest International Computer Technology

Quest International Computer Technology
Quest House
Wilton Road
Camberley
Surrey
GU152QW
Tel: (0276) 681336 Telex:47326
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